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CERTIFICATE OF RECORDS REVIEW/DISPOSAL (CRRD)

Note: This form is used in conjunction with the Records Retention Schedule (RRS), and other established guidelines. This form applies to all
academic and administrative units on the Andrews University campus. Records DESTRUCTION may not take place if there is an open records
request, or if there is pending litigation or audit involving these records. Only those Title of Record Series with the same History of Record Series
should be processed on this form. Use multiple forms if necessary.
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