
IRS Data 
Retrieval 
Tutorial

FILE FEDERAL TAXES FIRST!



• ABOUT THE TOOL
• Transfers income information from the IRS to the FAFSA 

using the IRS Data Retrieval Tool.
• Available two weeks after filing electronically.

• BENEFITS OF THE TOOL
• Complete the FAFSA quickly and accurately!
• Increased accuracy in awarding financial aid funds.
• Less paperwork needed to turn in. 

IRS Data Retrieval Tool



Financial Information: 
Answer questions to determine 
whether or not you (or your parents) 
are eligible to use the tool. If you are 
eligible to use the IRS tool, you will 
be prompted to:
1. Enter your PIN number
2. Select “LINK TO IRS”

Complete the information requested 
(Address entered must match IRS 
database address)

IRS Data Retrieval Tool



1. Review your tax information 
for accuracy. 
2. Check the appropriate box 
below. 
3. Select Transfer now. 

Data Transfer Completed!

IRS Data Retrieval Tool



If you did not or could not use the IRS data retrieval 
tool on FAFSA, we will need: 

IRS Tax Return Transcript

•Print at www.irs.gov/Individuals/Get-Transcript

IRS Data Retrieval Tool



1. Electronically file Federal Taxes
2. Complete FAFSA 
3. Use IRS Data Retrieval Tool
4. Submit Financial Information Sheet
5. Check FinVue for Missing Requirements
6. Check FinVue for Financial Aid Award

Steps for Students



Student Financial Services
Contact Info: (269) 471-3334
sfs@andrews.edu
www.andrews.edu/sf
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