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About this Guide

This guide, supplied with each Demo version of EndNote, provides a basic overview of installing and using
EndNote. This guide assumes that you know how to use your word processor and the Windows operating
system. For help on these topics, consult your computer owner’s guide or your word processor manual.

For additional information about using EndNote, consult the online help provided with the program. From
EndNote’s AHejp menu, select Conitents to view the various topics covered by the online help. While using
EndNote, press F1 to view a help topic about the current window.




Introduction:

Welcome to EndNote

Introducing EndNote

About This
Demo Version
of EndNote

Welcome to EndNote—the complete reference solution!

¢ EndNote is an online search tool—it provides a simple way
to search online bibliographic databases and retrieve the
references directly into EndNote. (EndNote can also import
data files saved from a variety of online services, CD-ROMs,
and library databases.)

¢ EndNote is a reference and image database—it specializes in
storing, managing, and searching for bibliographic
references in your private reference library. You can
organize images—including charts, tables, figures, and
equations—and assign each image its own caption and
keywords.

¢ EndNote is a bibliography and manuscript maker—it
formats citations, figures, and tables in Microsoft® Word
with the Cite While You Write" feature. Watch the
reference, figure, and table lists grow as you insert citations
in your manuscript. Microsoft Word templates guide you
through the exacting manuscript requirements of publishers.

You can also create bibliographies using RTF Document Scan
with other word processors.

This is a demonstration version of EndNote 7. You will have 30
days after you first use the program to evaluate EndNote and all
of its features. After those 30 days are up, the Demo version will
revert to a feature-restricted EndNote Viewer.

NOTE: While you can see the entire list of Microsoft Word templates
available with the full version of EndNote, the demo version includes
only the Nature manuscript template specifications. Any of the
manuscript templates you choose will launch the Nature manuscript
template.
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The EndNote Viewer

After the program reverts to an EndNote Viewer, you still will be
able to open EndNote libraries, search, sort, and print references.
With the EndNote Viewer you will not be able to:

¢ Add or edit references in a library that has 10 or more
references already in it.

Format more than 10 citations in a paper.
Retrieve more than 10 references from a remote database.

Import more than 10 references.

®* & & o

Export more than 10 references at one time.

To purchase an unrestricted version of the EndNote program,
please contact ISI ResearchSoft.

About This This guide provides a basic overview of installing and using

Guided Tour EndNote. It assumes that you know how to use your Windows
operating system and your word processor. For help on these
topics, consult your computer owner’s guide or your word
processor manual.

The following representations for key combinations are used:

Windows
Instruction Explanation
CTRL+ESC While holding down the CTRL key, press

the Esc key.

CTRL+ALT+ENTER While holding down the CTRL and ALT
keys, press the ENTER key.

Customer Services

Online Help For additional information about using EndNote, consult the
online Help file.

From EndNote’s Help menu, select Contents to view the various
topics.
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Customer
Service

Technical
Support

Contact Customer Service for nontechnical questions such as
registering your software, ordering new copies or upgrades of
EndNote, quantity discounts, referrals to dealers, and general
product, billing, or payment information.

Sales Information

Mail:  ISI ResearchSoft
2141 Palomar Airport Road, Suite 350
Carlsbad, CA 92009 U.S.A.

Phone: (760) 438-5526 (country code is 01)
Fax: (760) 438-5573 (country code is 01)
Email: sales@isiresearchsoft.com

Web: www.endnote.com

Customer Service (Orders, Billing, and Shipping)

Mail: ISI ResearchSoft
3501 Market Street
Philadelphia, PA U.S.A.

Phone: (800) 336-4474 (country code is 01)
Fax: (215) 386-2911 (country code is 01)
Email: customer.service@isiresearchsoft.com
Web: www.endnote.com

Contact Technical Support if you encounter problems while
using EndNote. First, have a clear description of the problem and
know the version of your copy of the Windows system, EndNote,
and your word processor. To find the EndNote version, start
EndNote and choose About EndNote from the Help menu.

Our hours are Monday-Friday, 8:00 am — 5:00 pm Pacific Time.

Mail: ISI ResearchSoft
800 Jones Street
Berkeley, CA 94710 U.S.A.

Phone: (408) 987-5609 (country code is 01)
Fax: (510) 559-8683 (country code is 01)
Email: endnote@isiresearchsoft.com
Web: www.endnote.com

Technical support tips are also available from the EndNote Web
site and the endnote-interest e-mail forum (see below).
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International
Customer &
Technical
Support

The EndNote
Web Site

The EndNote-
Interest
E-mail Forum

For customer support or technical support outside of North
America, please visit our Web site to check for a local distributor.
Go to www.endnote.com, click on Contact Us, then click on
International Distributors.

The EndNote Web site (www.endnote.com) contains technical
support tips, utilities for data transfer, and information about the
latest versions of EndNote. You can also find updated styles,
filters, connection files, and other related documents at this site.

If you wish to join an ongoing e-mail forum of EndNote users, go
to the EndNote Web site (www.endnote.com) for instructions on
how to subscribe to the endnote-interest group.

There are two types of subscriptions: The first delivers the
endnote-interest messages individually, so that every time a user
sends a message to endnote-interest, it is redirected to each
member of the list. The second option, which we recommend, is
to subscribe to the endnote-interest-digest—a daily
compendium of endnote-interest messages.

In general, ISI ResearchSoft does not answer questions posted to
endnote-interest, but lets users answer each other’s questions.
Contact ISI ResearchSoft directly for a guaranteed response from
technical support staff.

What's New in EndNote 7

Bibliography Tools

¢ Create a subject bibliography with topic headings for easily
producing curricula vitae and reading lists.

¢ Scan documents and create a bibliography using RTF
Document Scan for compatibility with word processors such
as OpenOffice, StarOffice, FrameMaker, Microsoft Works
and more.

Cite While You Write

¢ Locate and insert charts or tables in Microsoft Word—now
the reference, figure, and table lists are easily maintained for
manuscript submission.
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L4

Place figures and tables stored in EndNote anywhere in a
Microsoft Word document to create reports and more in a
snap.

Highlight text in a document and use Find Citation to find
references for citing instantly.

Preview and edit in-text citations throughout an entire
document.

New Database Features

¢ Identify references containing an image easily with a new
icon displayed in the reference list.

¢ Navigate within an EndNote record using “Go to” to locate
any word or phrase.

¢ Editstandard import filters (for example, RIS, Tab delimited,
or ISI CE) to easily move data between applications.

¢ Import/Export a reference list in XML format.

Connectivity

¢ Access an EndNote library on a Palm"" handheld device—
mobilize your library.

¢ Move EndNote references to data visualization tools for a
new look at your EndNote library.

¢ Locate full text faster by connecting to your institution’s
online resources with OpenURL links.

¢ Connect to more online resources and create bibliographies

in over 1000 styles.
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Chapter 1:

EndNote Installation

Requirements

System
Requirements:

Hardware
Requirements:

Word
Processor
Compatibility:

The EndNote Demo is available on CD or by downloading. If you
have the CD you need a CD-ROM drive to install the program.

EndNote runs under the following operating systems:
¢ Windows 2000

¢ Windows ME

¢ Windows XP

EndNote does not work with earlier versions of Windows or
0Ss/2.

EndNote requires the following hardware:

¢ An IBM PC or compatible computer with a Pentium or
compatible processor (or higher) and a minimum of 16 MB of
available RAM.

¢ A hard drive with at least 50 MB of free space.

4 In order to use EndNote’s Connect command, an Internet
connection is required. To use the Open Link command to
access a Web site, you also need a Web browser installed.

As of June 2003, EndNote for Windows is compatible with:
¢ Microsoft Word for Windows 97/2000/XP (2002)
¢ WordPerfect for Windows 9 (2000) and 10 (2002)

¢ RTF files created with most word processors, including:
OpenOffice, StarOffice, and FrameMaker.

Word and WordPerfect:

Microsoft Word uses Cite While You Write, and WordPerfect
uses the EndNote Add- in. These functions put an EndNote
submenu of commands on Word or WordPerfect’s Tools menu.
They also allow EndNote to format citations and create a
bibliography for the document that is open in Word or
WordPerfect. You can format, unformat, and reformat a single
document—without ever exiting your word processor.

Chapter 1: EndNote Installation 11



EndNote for
Palm OS®
Requirements

If a supported version of Microsoft Word or WordPerfect is
installed on your computer, the appropriate Cite While You
Write or EndNote Add-in files are installed automatically when
you run the EndNote installation. These features can be used
with a shared copy of Word or WordPerfect on a network.

In order for Cite While You Write or the EndNote Add-in to
install properly:
¢ Microsoft Word 97, 2000, or XP, or WordPerfect 9 (2000) or

10 (2002) must be correctly installed on your computer prior
to installing EndNote.

¢ For Word, the EndNote installer must be able to locate the
Word Startup folder. You need to have full read and write
access to Word’s Startup folder in order to install EndNote
commands.

RTF Documents:

For word processors other than Word or WordPerfect, write
your paper, insert in-text citations, then save to an RTF file to use
EndNote’s RTF Document Scan feature and format the citations
and bibliography.

If your computer has software installed to allow synchronizing
with a Palm OS handheld device, the EndNote installation
program will ask whether you want to install EndNote for Palm
0s.

Requirements for running EndNote for the Palm Operating
System include:

¢ Handheld device from Palm, Inc. (e.g. Tungsten series, Zire
series, m series)

¢ Palm Operating System 3.1 to 5.2
4 Serial or USB communication for HotSync operations
¢ 4MBRAM

For information about how to use EndNote for Palm OS on your
Palm handheld device, see the EndNote Help file. In EndNote,
go to the Help menu and choose Contents. See the Help topics in

the “EndNote for Palm OS® Handhelds” book.
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Installing EndNote

Installing the
Demo Version

To install EndNote:

1.
2.

Make sure no applications are running.

If you downloaded the EndNote demo version, double-click
on the downloaded EndNote installer program, Endemo.exe.

If you received the EndNote demo version on a CD, insert
the CD into your CD-ROM drive. The installer program
should start automatically. If it does not, double-click on
Setup.exe.

Follow the instructions on screen to complete the
installation.

You have the choice of doing either a Full or Custom
Installation (see “Custom Installation Options” below for
details). By default, EndNote is installed in the C:\Program
Files\ EndNote Demo folder. You can change this folder if
you wish.

Read the “Readme” file for any last minute information that
may not have made it into this guide or the help file.

NOTE: If the installer detects a full version (not a demo version) of
EndNote on your computer, it will give you the option to continue with
the installation or quit. If you continue, be advised that you will most
likely need to reinstall your non-demo version of EndNote to use it after
you run the EndNote 7 Demo version.

Custom
Installation
Options

Although we recommend that you use the Full Installation option
to install EndNote, the Custom Install option is useful if you are
low on disk space or you need to reinstall just specific EndNote
components.

To do a custom installation:

1.
2.

Make sure no applications are running.

If you downloaded the EndNote demo version, double-click
on the downloaded EndNote installer program, Endemo.exe.

If you received the EndNote demo version on a CD, insert
the CD into your CD-ROM drive. The installer program
should start automatically. If it does not, double-click on
Setup.exe.

Chapter 1: EndNote Installation 13



3. Follow the instructions on screen until you see the option to
do either a Full Installation or Custom Installation. Choose
Custom Installation, and click Next.

4. Verify that you have the correct folder specified, and click
Next to display the screen where you select the components
that you want to install.

NOTE: If the installer detects another copy of EndNote in the
destination folder, it gives you the option to either backup or remove
older files during the installation. When doing a custom install, only
selected components are affected. For example, if you are installing
only Anthropology styles, and you opt to remove older files, only the
older Anthropology styles are removed; no other part of the installation
is affected.

Selecting
Components

There are several major categories of components that are
installed with EndNote:

¢ DProgram

¢ Styles (formats for creating bibliographies)

¢ Filters (files for importing text files of reference data)

4 Connection Files (to connect to online reference databases)
¢ Word Processor files (files for Word or WordPerfect, and

EndNote Manuscript Templates for Word)

To omit an entire category, uncheck the box next to its name. To
choose subsets of the items you want to install, click the button
to the right of the category, and select the specific items that you
want to install (or reinstall).

Checking Your Installation

To run the EndNote Demo, click the Start button, choose
Programs, select EndNote Demo, and then choose EndNote
Program.

A dialog will ask you to open a reference library file. Choose
Cancel. To check the version number of EndNote, choose About
EndNote 7 from the Help menu. Click on the splash screen to clear
it.
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Checking
Microsoft
Word Support

Checking
WordPerfect
Support

To see whether Cite While You Write is correctly installed, start
Word and click on Word’s Tools menu. In Word 97, 2000, or XP,
you should see EndNote commands on an EndNote 7 submenu.

Word 97 or 2000 or XP Tools menu and EndNote 7 submenu

":/Q Speling and Grammar... F7
Language

=1 Envelopes and Labels. ..

Macra
Options. ..

“«©

3 2 Find Citation(s). ..
G0 To Endiote
ormat Bibliography...

==

+,

"1 Insert Selected Citationis)

, 1/ Edit Citation(s)...
&

Insert Moke. .,

e Edit Library Referenceis)

To see if the EndNote Add-in is correctly installed, start
WordPerfect and click on the Tools menu. You should see an
EndNote submenu with various EndNote commands.

WordPerfect Tools menu and EndNote submenu

Tools

Spell Checker...  Chl+F1
Grammatik... &lt+Shift+F1
Theszaurus... Alt+F1
Dictionary...  Alt+Crrl+F1

BuickCorrect...
Quickiwords...
Froofread 3
Language 3

EndMote

Macro 3
Template Macra 3
Wizual Basic 3

E’)J Unformat Citation(s)
:3: Remove Field Codes
Export Traveling Library. ..

figf’ Find Figure(s)...
+8 Generate Figure List

% Cite While You Write Preferences. ..

@ Help

Go To EndMate
Inzert Citation(z]
FEormat Bibliography
Unformat Citation(z]
Add-in Preferences. ..

Address Book...

Merge... Shift+F3
Soit... Alt+F3
Highlight 3

Open EndMote Reference(s]
Libraries Used...
Femove Codes

Align and Distribute. ..

Help

Hyperlink...
Bookmark...
Fieference 3

Settings... Al+F12
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Commands on your Tools menu vary between different versions
of WordPerfect. Commands can also vary if the menu has been
customized.

Uninstalling EndNote

To uninstall EndNote:

¢ From the Start menu, choose Programs, then EndNote Demo
and select Uninstall EndNote.

This Uninstall program removes only files, groups, and icons
installed by the EndNote installer the last time it was run. For
example, if you use the installer’s “Custom Installation” option
to reinstall style files only, the Uninstall program removes only
style files.

It will not delete your libraries or any new files you have created.
It will not delete folders if they contain files you created. You will
need to manually delete those files with the Windows Explorer.

Chapter 1: EndNote Installation



Chapter 2:

Start EndNote

Introduction to an EndNote Library

This chapter covers the basics of working with EndNote. In
particular, you will learn how to:

L4

®* & & o

Start EndNote and open a library.

Sort the references in the library window.

Select and open references in the EndNote library.
Close references.

Quit from the EndNote program.

To start the EndNote program and open the sample library:

1.

From the Start menu, choose Programs, select EndNote, and

then choose the EndNote Program. A dialog appears
prompting you to open a reference library.

EndNote 7 53

Get started with Endhote 7

3 -
=l () Create a new EndMate library
@ (O See what's new in EndNote 7

é? (%) Open an existing EndMote library:
Palec.enl v

[ Do not display this meszage again

Ok ] [ Cancel ]

NOTE: If you have set a default library to open automatically, that
library will open instead of the dialog shown above. If this happens,
close the library, choose Opern from the File menu, and continue with
step 3.

2. Select Open an existing EndNote library.

3. To open the library, do one of these:

¢ Select Paleo.enl in the drop-down list, and click OK.
¢ If Paleo.enl does not appear in the drop-down list, click

the Browse button to locate it. A file dialog will appear,
prompting you to locate and open a reference library.

Chapter 2: Introduction to an EndNote Library 17
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Use the “Look in:” list to find the EndNote folder. By
default, this will be on the C drive in the Program Files
folder. To get there, click the “Look in:” list, choose the
“C:” drive and click Open; select Program Files and click
Open; and then select and open the EndNote folder.

Select the Examples folder and click Open. Then, select
Paleo.enl and click Open.

Select a Reference Library:

Laok, in: | | Examples v| €] s sl
Ty [C)Palen.data
i 2? @ Paleo.enl
My Recent
Documents
G
Desklop
My Documents
My Computer
.% File name: || v | [ Open ]
My Metwork. Files of type: | Libraries [*.enl;" lib] v | [ Cancel ]

NOTE: You can open a library from within EndNote by choosing Open

from the

File menu.
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The Library
Window

Preview
References

When you open the Paleo Library you see the Library window
listing all of the references that the library contains:

Move column dividers to set column widths

#d|Paeo.enl g@g|
B Author Year Title URL #
o Boltzmann's Constant (k)

1971 Valdez v Black

1974 Geophysical Research Letters

1990 MNew Mexico Geological Society pu. .

1994 National Environmental Policy Acto..

1997 Exchange of ideas and information ... hitp:fenergy

1998 Eocene fossils http: Mfanane.C
1999 Sequoia Ecosystem and Recreatio. .
2002 Personalities in Paleontology http: ffenenea
Allen 1988 Modern-period muddy sediments in...
Alvarez 1984 Ewidence from crater ages for perio..
Angell 1988 Relation of Antarctic 100 mb tempe. . v
< >

Mo References Selected

Showing 200 out of 200 references. £ Hide Preview

The Library window displays a multi-column list. By default, the
first column shows a paper clip for references that include
attached graphics, figures, or files. Then, the first author’s last
name, the year, the title, and the URL are displayed for each
reference. The information displayed here in the Library
window, as well as the font used for the display, can be changed
using the EndNote Preferences.

You can browse through your reference library by using the
scroll bar, the scroll arrows, or the PAGE DOWN, PAGE UP, HOME,
END, and ARROW keys.

You can easily see more detail about a reference by using the
Preview pane in the Library window.
To preview a reference:

1. For this example, click on the reference titled “Geophysical
Research Letters.”

The preview pane uses the current output style to display
the selected reference as it will be formatted for a
bibliography.

Chapter 2: Introduction to an EndNote Library 19



Sort the
References

2. Toselect a different output style to apply to the reference, go
to the main toolbar and select Numbered from the drop-down
list of output styles.

i Paleo.enl L
B | Author Year  Title URL »
o Boltzmann's Constant (k)
1971 Vald Black

3| R chlLe

1990 MNew Mexico Geological Society pu. .
1994 National Environmental Policy Acto..

1997 Exchange of ideas and information ... hitp:fenergy

1998 Eocene fossils http: Mfanane.C
1999 Sequoia Ecosystem and Recreatio. .
2002 Personalities in Paleontology http: ffenenea
Allen 1988 Modern-period muddy sediments in...
Alvarez 1984 Ewidence from crater ages for perio..
Angell 1988 Relation of Antarctic 100 mb tempe. . v
< >

1. Geophysical Research Lelfers, in Sedimentans Geology. 1974,
American Geophysical Union: Washington, D.C.

Showing 200 out of 200 references. £ Hide Preview

Only one reference is displayed in the preview pane at a time. If
multiple references are selected, only the first one is displayed.
The format of the reference in the preview pane can be changed
at any time by choosing a different output style.

When the preview pane is showing, a Hide Preview button is
available at the bottom of the window. You can click Hide Preview
to hide the preview pane if you wish. The name of the button will
toggle to Show Preview.

References can be easily sorted by clicking on the column
heading (such as Author, Year, or Title).

To change the sort order:

1. Click the Year column heading to see the references sorted in
ascending order based on the year of publication.

2. Click the Year column heading again (a second time) to
reverse the sort order and see the references sorted in
descending order.

3. Now click the Author column heading to return the sort
order of the library to an alphabetical list sorted by the
author names.
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Set a Default
Library

Select & Open
a Reference

You can assign a library to open automatically every time you
start EndNote. You will find it useful to set the Paleo Library
(Paleo.enl) as your default library for now. Later, when you
create your own library, you can set it as the default library.
To set a default library:

1. From the Edit menu, choose Preferences and click Libraries.

2. Click Add Open Libraries. You should see the Paleo Library
(Paleo.enl) listed at the top of the window.

EndNote Preferences g|

Dizplay Fonts Open the following libraries when Endtote starts:
Reference Types

Temparary Citations C:\Program Filesh\E ndMoteh\E xamples\Paleo.enl
Sorting

Change Caze

Farmatting

Dizplay Fields

Duplicates

Orline

Falder Locations

Term Lists

Spell Check,

OperlURL Add Open Libraries

[ Showe Library Mame in Beference Window

[EndNoteDefauIts] [ Fevert Panel ] [ QK ] [ Cancel ] [ Apply

Click Apply to save this change.

4. While you could make changes to other EndNote
preferences, for now you can click OK to save the change and
leave the Preferences dialog.

To work with specific references you must first select them in the
Library window.

There are different ways to select a reference such as clicking on
the reference using the mouse, using the arrow keys, or typing
the first few letters of the field by which the library has been
sorted.

To see how this works, click once on any reference to select it. If
you have arrow keys on your keyboard, press the Up or DOWN
ARROW to select the previous or next reference. When the library
is sorted by author name (as it should be now), you can also
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select a reference by typing the first few letters of the author’s
last name.

To quickly find and display a reference:

1. Select the first Argus reference in the list by typing “arg”
without pausing between letters.

#d| Paleo.enl E][’E”‘S__q
B Author Year  Title URL #
1999 Sequoia Ecosystem and Recreatio. .

2002 Personalities in Paleontology http: ffenenea
Allen 1988 Modern-period muddy sediments in...
Alvarez 1984 Ewidence from crater ages for perio..
Angell 1988 Relation of Antarctic 100 mb tempe. .

Apollonoy 1988 Batyrbay section, South Kazakhsta
Arqus n .
Argus 1991 Stratigraphic excavation technique...
Babcock 1988 MNew Permian conulariids from Dew. .
Badejoko 1988 Unusual titanium-rich oxide mineral ..
Baginski 1988 Lightning-related fields in the ionos..
Balker 1988 Geological fluvial geomorphology v
< >

1. Argus, MV New paleantological excavalion fechniques. Journal of
Faleontology, 199319 p. 234-237 .

Showing 200 out of 200 references. £ Hide Preview

Now that the reference is selected, there are a number of
things you can do with it, such as view its contents, copy, cut,
delete, or edit it. For now, just open the reference to view the
contents.

2. Open the selected Argus reference by pressing the ENTER key
or by using the Edit command in the References menu. You
can also open a reference by double-clicking on it in the
Library window.
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Close the
Reference

The Reference window opens to display all of the information
associated with the reference.

title bar &l Argus, 1993 #34 (=13 close
button
t' E' Feference Type: | Journal Article N

Author: ~
Argus, Michele V. ‘
Year:

1943

Title:

Mewi paleantological excavation technigues

Journal:

Journal of Paleontology

Yolume:

14

lssue:

Pages:
234237 v

This is where you enter or edit information for a reference. The
citation information is displayed at the top of the Reference
window in the title bar, “Argus, 1993 #34”. This information is
used by EndNote to match citations in a paper to references in a
library.

To view the rest of the reference, use the mouse to scroll down
the Reference window, or press the TAB key to move forward
from one field to the next. Press SHIFT+TAB to move backwards
through the fields.

The window may also be resized by clicking and dragging the
lower right window corner. To reposition the window, click on
the title bar and drag the window to the desired location.

Next, close the reference. You can do this in any one of these
ways:

¢ Click the close button in the upper corner of the Reference
window.

¢ From the File menu, choose Close Reference.

¢ From the keyboard, press CTRL+W. Note that many of the
menu commands have a keyboard equivalent next to them.

EndNote automatically saves all changes to a reference when the
Reference window is closed.

If you do not want to continue with the next chapter (Entering
and Managing References), go to the File menu in EndNote and
choose Exit to quit the program.
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Chapter 3:

Open the Paleo
Library

Create a New
Reference

Entering and Managing References

In this chapter you will learn how to:

¢ Enter references into a library.

¢ Insert graphics and files into references.
¢ Search for a subset of references.

¢ Print an annotated bibliography.

In this section, you are going to enter references: first a typical
book reference, and then references that contain images.

Next you will search for a group of references and print them, as
though to share the information with a colleague.

If EndNote is not already running, start it and open the Paleo
library as shown under “Start EndNote” on page 17.

There are various ways to add references to an EndNote library:
¢ Type the reference information into the Reference window.

¢ Connect to an online bibliographic database and retrieve the
references directly into EndNote.

¢ Import text files of references that have been downloaded
from online bibliographic databases or CD-ROMs.

This example demonstrates how to type reference information
into EndNote. Chapter 6: "Searching Remote Databases" and
Chapter 7: "Importing Reference Data into EndNote" cover the
other methods.

Once a library is open, you can add a new reference to it:

1. From the References menu, choose New Reference. Or, from the
keyboard, you could use CTRL+N.

Chapter 3: Entering and Managing References 25



26

An empty Reference window opens with the words “New

Reference” displayed at the top.

¢4 New Reference

Feference Type: | Journal Article

1 list

Reference Type

I Author:

Year:

Title:

Journal:

Yolume:

lssue:

Pages:

v

New references appear as journal articles (unless you change
the default setting) but can be changed to any other type of
reference using the Reference Type list at the top of the
Reference window. For this example, create a Book

reference.

2. Click the Reference Type list and choose Book.

¢4 New Reference

Reference Type
set to “Book”

I Author:

Year:

Title:

Series Editor:

Series Title:

City:

Publisher:

| >

v

You are now ready to enter reference information beginning
with the author names. Author names can be entered two
ways: either “First Middle Last” such as “Carol Margaret
Jacobson” or “Last, First Middle” such as “Jacobson, Carol
Margaret.” Individual author names must be entered one per

line.

3. With the cursor in the Author field, type:
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Jacobson, Carol

As you type, EndNote will suggest names similar to the one
you are entering. This is EndNote’s way of using term lists
to facilitate the process of entering new references.

The name you are entering, Carol Jacobson, is a new author
in this database, so keep typing until you complete the name
and then press the ENTER key.

The name appears in red text to indicate that it is a new name
in the Author term list for this library. When you close or
save the reference, it will be added to the Author term list
and the red text will change to black. (You can turn these
options on or off.)

Now enter the second author’s name:
Roe, Jennifer

This author is already in the Paleo library, so as you start
typing the last name, you will see EndNote complete the
name for

you.
i#d| New Reference g@]g|
J J Fieference Type: | Book w
Author: »~

Jacobson, Carol

Press the TAB key to accept EndNote’s suggested author
name, and move to the Year field. In the Year field, type:

1999

Continue entering the reference as shown below, using the

TAB key to move to the next field, and SHIFT+TAB to move to
the previous field, if necessary. You can also use the mouse
to click in the desired field. If information is not provided for
a particular field, leave that field empty.

Title: Impacts of meteorites on Earth
City: New York
Publisher: Blackcourt Press

Number of Pages: 100
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Abstract: The impact of a meteorite hitting
earth millions of years ago may have led to
the extinction of some marine life.

)| New Reference ['-_HEWXI close button

J J Feference Type: |Book V|

Author: S

Jacobson, Carol

Roe, Jennifer

Year:

1999 L

Title: This book does

Impacts of meteorites on Earth not have a Series

Series Editor: Editor or a Series
Title, so those

Series Title: fields are left
empty.

City:

Mew York

Publisher:

Elackcourt Press v

No extra punctuation (such as parentheses around the year)
or text styles (such as bold or italic) are entered into the
reference. EndNote adds the necessary punctuation and text
style changes to the references when it creates a
bibliography.

Close the Reference window by clicking the close button or
by choosing Close Reference from the File menu.

All information is automatically saved when you close a
window. Your new reference should now appear in the Library

window.
# Paleo.enl E”E”‘S—_('

B Author Year  Title URL #
Hoare 1998 Preserved color patterns on pectin. .
Hoffman 1985 Patterns of family extinction depend. ..
Hsieh 1988 A model for the spatial and energy ...
Hut 1985 Comet showers as possible cause. .
[zbicki 2000 Infiltration of water through thick uns. .
[zett 1987 Authigenic "spherules” in K-T boun... 3

Jz in acts o on Earth

Joblonski 1986 Evolutionary consequences of mas...

Jones 1976 The Theory of Foraging

Kamiya 1999 How deep canwe see the high welo. .

Kasztelan 1999 List of potentially active sites of MO

Kesler 2000 Strontium isotopic geochemistry of v
| >

1.

Jacobson, C.and J. Roe, impacts of melsorifes on Earth. 1999, Mew
York: Blackcourt Press. 100,

Showing 201 out of 201 references. £ Hide Preview
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Enter
References
That Contain
Images

EndNote helps you organize both reference information and
images. Three reference types—Figure, Chart or Table, and
Equation-are available specifically for cataloging graphics and
files, although you can add Images and Captions to any
reference type.

In this section, you are going to enter a journal reference that
includes a graphic.

To enter a reference that includes a graphic:

1.

From the References menu, choose New Reference (CTRL+N).
An empty Reference window opens with the words “New
Reference” displayed at the top. The Reference Type should
appear as Journal Article.

Enter the reference as shown below, using the TAB key to
move to the next field, and SHIFT+TAB to move to the
previous field, if necessary. You can also use the mouse to
click in the desired field. If information is not provided for a
particular field, leave that field empty.

Author: Tiberius Rex
Year: 1995

Title: The scale and the feather--a suggested
evolution

Journal: Paleontology
Volume: 23

Issue: 9

Pages: 23-45

Keywords: Feathers
Evolution
Birds

Abstract: This article discusses the
evolution of bird feathers from reptilian
scales.

Scroll down to the bottom, where you can see the Image and
Caption fields.

From the References menu, select Insert Picture to display a
file dialog.
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On the file dialog;:

a. Navigate to the folder: Program Files\ EndNote Demo
Examples.

b. Highlight the file titled Feather2.BMP.
c. Click Open to insert the file into the Image field.

¢4 New Reference

Feference Type: | Journal Article N |

Notes:
URL:
Author Address:

Image:

Caption:
Cockatiel Crest Feathering v

The graphic appears as a thumbnail in the reference.
EndNote copied the file to a .DATA folder stored with the
Paleo library, and linked the copied graphic to this reference.

In the Caption field, enter:
Cockatiel Crest Feathering

Always enter a caption for your image. It assists in locating
images, and it labels figures in your Microsoft Word
documents.

Click the close button to close and save the reference and
return to the library window.

Next, enter a reference that includes an attached file:

1.

From the References menu, choose New Reference. An empty
Reference window opens.

Click the Reference Type list and choose Chart or Table.
Enter the reference text as shown below.

Created By: Milkirk, Marie

Year: 2002

Title: Hominid Timeline
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Image Source Program: Microsoft Excel
Date: May 9

Keywords: Evolution
Hominids
Timelines

4. From the References menu, select Insert Object.
Click Choose File to display a file dialog.
On the file dialog:

a. Navigate to the folder: Program Files\ EndNote Demo\
Examples.

b. Highlight the Microsoft Excel file titled Hominid
Evolution.xls.

c. Click Open to display the path and file in the Insert

Object dialog.
Insert Object le
File name:
|E:\Program Files\E ndM otehE amples\Hominid Evolution. =l | Chaose File...
M ote:

an Object Reference in your End Mate Library:
M5 Excel Chart, M5 Excel Workshest, M5 Visio
Drawing, M5 PowerPaint Slide or Presentation.

@ “t'ou may ingert any of the following file types into

7. Click OK to insert the file into your new reference.

¢4 New Reference [Z| [E| rz|

Fieference Type: | Chart or Table V|

Keywords:
Ewvolution
Hominids
Timelines
Abstract:

Notes:
URL:

Image:

Caption:
Horminid Timeline v
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The file appears as an attachment in the image field.
EndNote copied the file to the .DATA folder stored with the
Paleo library, and linked the copied file to this reference.

8. In the Caption field, enter:
Hominid Timeline

9. Click the close button to close and save the reference and
return to the library window.
To easily locate the references containing images:

Click on the Image column heading (the paper clip) once to sort
records containing images at the bottom of the list, and then click
again to move them to the top of the list.

#d| Paleo.enl g@]g|
B Author Year  Title URL #
B Milkirk 2002 Hominid Timeline
§ Rex 1995 The scale and the feather--a sugge...
§ MacRase 2002 Marrella splendens
B Mational ... Bird evolution
o Boltzmann's Constant (k)

Zartman 1988 Appalacian geo-chronology

Wolfe 1990 Palasobotanical evidence forama...
Whitney 1997 Ewidence for Triceratops in Antarcti...
Whiting 1987 Herding instincts of cretaceous duc. .

Wells 2001 Science fiction classics

Waters 2000 CLO and O3 stratospheric profiles

Veryille 2000 Early atokan fusulinids from the low . v
< >

Mo References Selected

Showing 203 out of 203 references. £ Hide Preview

You can double-click on an individual reference if you would
like to view the complete reference. When you are done viewing
a reference, click the close button to close it.

Click the Author column heading to again order the list by
author names.
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Search for a
Set of
References

Now you are ready to print a list of references that you want to
share with your colleague. Let’s assume you want to generate a
list of all references about extinction that were published in 1990
or later.

To search for references:

1. From the References menu, choose Search References (CTRL+F).

2. Type extinction as the first search item.

| Search "PALED. enl” (=3

| Any Field " | | Cantainz w |

|extinction

The words Any Field above “extinction” mean that EndNote
will find references that have the word “extinction” in any
field. Now set up the second search item to find references
from 1990 or later.

3. From the field list in the second search item, choose Year;
from the comparison list, choose is greater than or equal to;
and type 1990 as the search term.

4. Notice the option between the two search items is set to
“Or.” Click “And” to set up the search to find all references
about extinction that are also published in 1990 or later. The
Search window should now look like this:

¢ Search "PALED.enl" E||E|E‘
field list .
! riy Field V‘ |Eonta\ns I ﬁ(s)trnparlson
lexinction
®ard  Oor O Not
search |Year V‘ |\s greater than or equal to v| Search
term [1990 item
| Search whole ibrary v|  CMatchCase
[] Match ‘words

[ Save Search I I Load Search I [ Set Default ] [HastmeDefauIt

[ Add Fields I I Inzert Fields I[ Delete Fields ]
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Select a Style
That Includes
Abstracts

5. Click the Search button to begin the search. In a moment,
EndNote displays the search results.

#d| Paleo.enl

B Author Year  Title URL
Eilloski 1992 Introduction to Paleontology
Schwartz 1990 Greenhouse hypothesis: effect ond...
Argus 1993 New paleantological excavation tec..
Billoski 1993 Debate |l
MWorehou... 1993 Statistical evidence for early exdinct. .
Jacobson 1999 Impacts of meteorites on Earth

< >

Mo References Selected

Showing 6 out of 203 references, £ Hide Preview

The status area at the bottom of the Library window should now
read, “Showing 6 out of 203 references.”(You are looking at the
same Paleo Library as before, but EndNote has restricted the
view to display only the results of the search.)

Now that you have located all of the desired references, you are
ready to print them for your colleague.

EndNote’s output styles (or just styles) represent the rules for
creating bibliographies for a variety of journals and other
publications. The styles determine how your references look
when you print, export, preview, or create bibliographies.

We have provided a style called Annotated that includes the
contents of the Abstract field with the formatted reference. Select
this style to print the references with abstracts:

¢ On the Main toolbar, select Annotated from the output style
list to print the references with abstracts.

If you do not see the Annotated style in the output style list, you
can select any style and go on to the next step. Any bibliographic
style can be modified to make an annotated bibliography.

34 Chapter 3: Entering and Managing References



Print the
Found
References

Now that you have selected a style, you are ready to print the

bibliography.

To print a bibliography:

1. From the File menu, choose Print. A standard print dialog
appears.

2. Click Print or OK to begin printing.

You can also use the Export or Copy Formatted commands to

create a word processing document with these references if you

would prefer to have the bibliography on disk rather than on

paper.

¢ Toshow all references again in the library window, go to the
References menu and select Show All References.

If you do not want to continue with the next chapter, go to the
File menu and choose Exit to quit the EndNote program.
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Chapter 4:

Using EndNote While Writing a
Paper With Microsoft Word

The Cite While You Write (CWYW) process is available only for
Microsoft Word 97, 2000, or 2002. If you use a different word
processor, or an older version of Word, see the EndNote online
Help file to learn how to format references and create a
bibliography. From the Help menu in the EndNote program,
choose Contents.

¢ For Windows WordPerfect 9 (2000) or 10 (2002), read the
topics under The EndNote Add-in for WordPerfect.

¢ For other word processors, or earlier versions of Word or
WordPerfect, read the topics under RTF Document Scanning.

NOTE: Follow this chapter only if you use Microsoft Word 97, 2000, or
2002.

Open the Paleo
Library

EndNote’s Cite While You Write feature inserts EndNote
commands into Word’s Tools menu to give you direct access to
your references while writing in Microsoft Word. The Cite While
You Write commands enable EndNote to do bibliographic
formatting to the document that is currently open in Word.

In this chapter, you will learn how to:
¢ Use a manuscript template to set up your paper.

¢ Insert EndNote bibliographic citations into your paper and
create a bibliography.

¢ Insert EndNote figure citations into your paper. (This section
uses the image references that were inserted while following
Chapter 3.)

If EndNote is not already running, start it and open the Paleo
library as shown under “Start EndNote” on page 17.

EndNote looks for matching references in the currently open
libraries. While EndNote can automatically start and open your
default library when needed by Word, opening the library first
assures you that you are citing references from the appropriate
library.
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Create a New
Document
with the
Manuscript
Template
Wizard

Manuscript templates make it easy to set up your paper for

electronic submission to a publisher. For this example, pretend
you are writing a paper about evolution that you plan to submit
to the publishers of Nature.

To create a new Word document:
1. From EndNote’s Tools menu, choose Manuscript Templates.

Look in:

&

My Recent
Documents

Desklop

\\.'

My Documents

-
s
My Computer
<)

by Metwork,

I Templates

Amer 1 Pathal,dot

Amer 1 Psychiatry, dot

Amer 1 Public Health, dat:
Amer J Sociology . dot

Ann Int Medicine, dot

Ann Rev Immunology, dot

Annals Inkernal Medicine, dat
Annals of Oncology.dot

APA Sth.dot

App Phys Letters,dot

Applied Physics Letters,dot
Askronomy and Astrophysics,dot
Behavioral and Erain Sciences, ot

File name:

Filez of type:

Manuzcript Templates [*.dot)

v

? > @-

MC-Medical, dot

rit Medical J.dot
Cancer.dot

Comp Biochem Phys.dat

one Marrow Transplant. dot
rain Research Reviews, dat

Cell Death and Differentiation, dot

>

2. From the list of Word templates, highlight the Nature file (or
Nature.dot if your file dialog displays file extensions), and
click Open to start the manuscript template wizard.

NOTE: The first time you launch the manuscript template wizard, you
may receive a notice about macros. Accept macros to continue with the
wizard. Select A/ways trust macros from this source to avoid future

alerts.

3. On the opening window, click Next.
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4. Enter a full title for this paper:

Theories About Evolution

=
EndNote Manuscript Wizard - Step 2 of 5 g]
i Title
Start
The full title For this paper, optionally including a short title For the
Title running head and a page header,

Authars
Enter the full title For this paper:
Theaties About Evolution|

Finish

< Back | Mexk = | Finish | Cancel |

5. Click Next to display a list of contributing authors. In this
case, the list is blank.

6. To enter the author of this document, click Add Author. If you

have not yet added any author names for manuscript
templates, the Authors on File list will be blank.

e ~
Authors on File g]

Authars:

Mew... | | Import from Outlook...

| Cancel |
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7. Click New to add an author to the list.

=

Add Author 53

Authar Information l
First Mame: M. Last Mame: |
Title: Degree(s]: |

Affilation: |

Contact information for coresponding authors

Address:

E-Mal: |

Telephone: |

Fax: |

(] 8 | Cancel |

8. Enter your name and contact information, and then click OK.
Your name appears in the Authors on File list.

9. Highlight your name, as an author of the current document,
and click OK.

10. Select the check box next to your name, indicating that you
are a corresponding author, and click Next.

11. The Sections window lists the document sections required by
Nature. (The Section list varies greatly between publishers.)
Normally you would simply click Next to accept all sections.
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For this tour, you can deselect some of the sections as
indicated in the window below, and then click Next.

@ =

Nature - Step 4 of 5 @

Sections

Start

Place a checkmark next to each section that should be included in this
Title paper.

Authars

‘which sections do you want ko include in this paper?

[wilumber of words of text

[CJRough estimate of number of pages it will fill in Mature,

[“IConcise paragraph: why this paper is appropriate for Mature
[labstract

[w]Text

[wReferences
[wITables
[wIFigure Legends
[wiFigures

Sections

Finish

< Back | Mext = | Finish | Cancel | Help |

12. Click Finish to complete the manuscript wizard and display
the new Word document.

As you scroll through the paper, you can see where the template
wizard inserted the title and author information you provided,
and where you need to insert additional information.

In the example below, the author’s name and contact
information was inserted by the template wizard in the font and
style required by Nature. You would need to select each string of
text surrounded by brackets and enter the appropriate
information required by Nature.

[Insert Mumber of words of text]
Dt John D Smith
Ulniversity af Mickigan, 1423 Farest Ave, Ann Arbar, MT 45104,

E-mmail: john@thenniversity.edu, Telephone: 800-333-3555, Fax:
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Cite EndNote
References

Next you are going to start entering text and citations. For this
tour, you are going to enter minimal information.

To start writing your paper and insert citations:

1. Scroll down the document to the area that says Insert Text
here, and highlight the line.

[Insert Text here]

2. Enter text as though you were writing your paper:

The fossil in question was generally
regarded to be the 220 million year-old
remains of tyrannosaurus. Several years ago,
however, this hypothesis was overturned by the
discovery of yet another species.

Now you are ready to insert a citation.

3. From the Tools menu, go to the EndNote 7 submenu and then

Find Citation(s).

Tools

Endlote & » F2NFind Citation(s). .

":/Q Spelling and Grammar... F7 Go To EndMote
Custaomize. .. £= Format Bibliography. ..
Options. .. :‘:l Insert Selected Citationis)

¥

o Edit Citation(s). .

é Insert Moke. .,

§ﬁ Edit Library Referenceis)
E’)J Unformat Citation(s)

:3: Remove Field Codes
Export Traveling Library. ..

figf’ Find Eigure(s)...
+8 Generate Figure List

% Cike While You Write Preferences. ..

@ Help
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4. The EndNote Find Citations dialog appears. Type the author
name “Morehouse” in the “Find” box and click Search.

EndNote lists the matching references. In this case, a single
reference matches the search.

r =

EndNote Find Citation(s) X

Find: |M0reh0use j Search

Example: Enter Billoski dinogaur extinction to search for these terms in all fields

£ |

Reference Type: Journal Article e’

Record Number: 125
Author: MWorehouse, S1. )
Tung, RS,
Year: 1993
Title: Statistical evidence for early extinction of v
Insert | Cancel | Help |
Library: Paleo.enl 1 items in list

5. Click Insert to insert the selected reference as a citation.

EndNote not only inserts a citation, but Instant Formatting
formats it in the numbered Nature style.

6. Add more text to the paper:

It is now the undisputed progeny of the
species at hand.

7. From the Tools menu, go to the EndNote 7 submenu and then
Find Citation(s).
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8. Type the date “1987” into the find box and click Search.
EndNote lists the matching references.

o

_
EndNote Find Citation(s) X

Find: [1987 | Seach

Example: Enter Billoski dinogaur extinction to search for these terms in all fields

Author

[zett 1987 Authigenic "spherules"” in K-T boundary sedime
McCorm... 1999  Antarctic measurements of ozone by Sage-llin
Myamwerl 1988 Activity of Ol-Doinyo-Lengai volcano, Tanzania
Follastro 1987  Mineralogy and petrology of the Cretaceous-Te

Drinn 1087 BPalida irmracte acid rain and kiscnhoris traon

Reference Type: Journal Article L
Record Number: 46
Author: Billoski, T,
Year: 1987
Title: Triceratops extinction linked to asteroid

collision v

Insert | Cancel | Help |

Library: Paleo.enl 10 items in list

9. Scroll down the list of matching references, select the
reference by the author Turnhouse, and click Insert.

EndNote not only inserts the citation, but Cite While You
Write technology formats it and adds it to the bibliography
at the end of the paper. Your document text should now look
like this:

The fossil in question was generally regarded to be the 220 million year-old
remains of tyrannosaurus. Several vears ago, however, thiz hypothesis was overturned
by the discovery of yet another species. I It is now the undisputed progeny of the

species at hand. 2
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10. Scroll down the document to view the References list
formatted with the Nature output style:

References

1. Morehousze, 3.1 & Tung, B 3. Statistical evidence for early extinction of reptiles
due to the BT event. Jowrnal af Faleontology 17, 198-209 (1993),

2. Turnhouse, M. B. Fole of 14€ dating in paleontology. Journal af Paleontology 75,

11-15 (1987).

NOTE: In these examples, each of the Cite While You Write citation and
bibliography fields is shaded. This is set with Microsoft Word’s Field
Shading option, which you can turn on if you find it helpful. The shading
is for on-screen help only, and does not print.

Confirm the
Bibliographic
Style

Chapter 4: Using EndNote While Writing a Paper With Microsoft Word

11. Assume that you have finished inserting citations in your
paper. From Word’s File menu, choose Save to save your
document.

You can format your citations and bibliography as many times as
you like, changing the output style and various other layout
settings each time.

To confirm the bibliographic style used for formatting;:

1. From Word’s Tools menu, go to the EndNote 7 submenu and
choose Format Bibliography.

Tools

Endhote & 3 Q Find Citation{s)...
":/Q Spelling and Grammar... F7

Cuskamize. .,

%E ormat Bibliography. ..
(A0 % Insert Selected Citationis)

¥

o Edit Citation(s). .

é Insert Moke. .,

§ﬁ Edit Library Referenceis)
E’)J Unformat Citation(s)

:3: Remove Field Codes
Export Traveling Library. ..

figf’ Find Eigure(s)...
+8 Generate Figure List

% Cike While You Write Preferences. ..

@ Help
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A Format Bibliography dialog appears, where you can select
a bibliographic style.
rEndNote Format Bibliography g{

Farmat Bibliography l Layout] Ingtant Formatting] Libraries Used]

Format document: |Nature.doc j

with output style: |Nature j Browse... |

Annotated
Temporary citaticd Author-D ate

Left: |{ Mumbered
Shiow &l

QK | Cancel | Help |

Styles contain instructions for how EndNote should format
the citations and bibliography. For this example, the
manuscript template automatically selected the Nature style,
which inserts citation numbers and a bibliography at the end
of the paper.

2. For this example, leave “With output style” set to Nature.
3. Click OK to leave the dialog.

EndNote automatically updates the existing citations and
regenerates the bibliography. If you had changed the
bibliographic style, those changes would be reflected in the
paper.
In the future, if you need to make changes to the paper such as
adding or deleting citations or text, just make the necessary edits
or additions in your paper. If you want to change the output
style or bibliography layout settings, choose the Format
Bibliography command again. EndNote will reformat the in-text
citations and generate a new bibliography based on your
changes.

NOTE: More than 1000 styles are installed in EndNote’s Styles folder.
To see a list of them organized by discipline, choose Ouiput Stylesfrom
the Edifmenu and select the Style Manager.
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Insert Figure
Citations

Next you are going to insert two figure citations—one inserted
and numbered as a figure, and one inserted and numbered as a

table. This section uses the references inserted in Chapter 3.

All figure citations are inserted in the same way; the EndNote

reference type determines whether it is inserted and numbered
as a figure or a table. Images found in the Chart or Table reference

type are inserted as tables, while images found in any other

reference type are inserted as figures.

To find and insert figure citations:

1. First, add more text to your paper:

As researchers look at evidence,

even the

crest on the modern Cockatiel provides insight
into the evolution of feathers.

Now you are ready to insert a figure citation.

2. From the Tools menu, go to the EndNote 7 submenu and then

Find Figure(s). The EndNote Find Figures dialog appears.
3. Type the search term “bird” in the “Find” box and click

Search.
EndNote Find Figure(s) X
Author |Year |Tit|e | Caption

Mational Geogr...

<

Eird evolution

Rex 1995 The scale and the feath. ..

Eird Evolution

Cockatiel Crest Fes

EVOLUTION OF A WING

pleryx

Library: Paleo.enl

Ingert

Cancel | Help

2 items in list

EndNote lists only references that match the search text and
contain an image. As you highlight a reference, the graphic
stored within the reference is displayed below the reference

list.
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You can use your mouse to move the column dividers to set
column widths and to drag the lower right corner of the
window to adjust the size of the window.

Select the reference with the Caption “Cockatiel Crest
Feathering,” a reference inserted earlier in this guided tour,
and click Insert to insert the figure citation.

Agresearchers look at evidence, even the crest on the modern Cockatiel

provides insight into the evolution of feathers. (Figure 1)

Next, enter the text:

While exploring the evolution of dinosaurs
and birds, it becomes clear that Homo sapiens
have occupied earth for a relatively short
period of time.

Now you are ready to insert a reference to the Microsoft
Excel file we inserted into an EndNote reference earlier in
this guided tour.

From the Tools menu, go to the EndNote 7 submenu and then
Find Figure(s). The EndNote Find Figures dialog appears.

Type the text “hominid” in the “Find” box and click Search.

EndNote displays a single matching reference. The file
attachment icon shows that the figure is in a Microsoft Excel
document.

r =

EndNote Find Figure(s) 3

Find: |h0minid j Search

Author

Caption
Hominid Timeline

Insert | Cancel Help

Library: Paleo.enl 1 items in list

Chapter 4: Using EndNote While Writing a Paper With Microsoft Word



8. Click Insert to insert the citation.

NOTE: The Excel file may load quite slowly, and you may find that you
need to start Excel before inserting the figure citation.

The image was found in the Chart or Table reference type, so
it was added to Word and numbered as a table.

Agresearchers look at evidence, even the crest on the modern Cockatiel
provides insight into the evolution of feathers. (Figure 1)
“While exploring the evolution of dinosaurs and birds, it becomes clear that

Homo sapiens have ocoupied earth for a relatively short period of time. (Table 13

9. Scroll through the document, and you will find that EndNote
used Word bookmarks to place the images under labeled
Tables and Figures sections as required by Nature.

10. You may need to resize the Hominid Timeline to fit on the
page. Click on the image, and then hold down the Shift key
while you drag a corner of the figure to resize it
proportionally.

Tables

Tahle 1. Hominid Timeline

Hominkl Timeline

o
|4l
i = ==
-1
-2

Time [in millions of years

-4

Bustralopithecus ramidus
Australopithecus afarensis
Bustralopithecus africanus
Rustralopithecus robustus
Homo habilis
Homo erectus
Horno sapiens
Homo sapiens
neandertalensis
Homo sapiens sapiens
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11. You can also reduce the size of the Cockatiel Crest
Feathering graphic.

Figures

Figure 1. Cockatiel Crest Feathering

As you are working, remember to often Save your document.
You can continue adding text, bibliographic citations, and figure
citations to the paper, and EndNote will continue adding to the
References list, Tables list, and Figures list!

To close Microsoft Word, go to the File menu and choose Exit.

If you do not want to continue with the next chapter (Creating a
Subject Bibliography), go to the File menu in EndNote and
choose Exit to quit the program.
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Chapter 5:

Open the Paleo
Library

Select the
References to
Include

Select the
Subject Fields
and Terms

Creating a Subject Bibliography

This chapter will show you how to:
¢ Generate a list of references grouped by subject.
¢ Change the layout of a subject bibliography.

You can create a list that groups references under any EndNote
field or combination of fields—such as journal title or publisher.
However, the most common use is to group references by subject
with terms from the Keywords field.

If EndNote is not already running, start it and open the Paleo
library as shown under “Start EndNote” on page 17.

The first step in creating a subject bibliography is determining
which references you want to include. For this example, we will
include all references in the library.

To select the references to include in the subject bibliography:

1. First, make sure all references are displayed in the reference
list. From the References menu, select Show All References. If
that command is not available, all references are already
included in the list.

2. Go to the Edit menu and choose Select All to highlight all of
the references in the library.

If no references are selected, EndNote assumes that all
references should be included in the subject bibliography. If
references are selected (highlighted), EndNote will use only
those references to generate a subject bibliography.

By selecting all references, you are sure to include them all in
the bibliography.

Next, you will select a subject field and the terms from that field
to use as subject headings.
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To select a subject field and terms from that field:

From the Tools menu, select Subject Bibliography to display a
list of the EndNote fields by default field name.

Subject Fields X

Selected Fields:

Author ”~ Select Al
ear

Pages Clear Selection(s]
Secondary Title

Wolume

MHumber

MHumber of Yolumes

Secondary Author

Place Published

Publisher

Subsidiary Author

E dition

Keywords

Type of Work

Cate b
List each author separately

[ In ather fields, list each entry that is separated by slash, carriage retum, or

line feed. [Keywords entries are always listed separately.]

Highlight the Keywords field.

You can click on individual fields to select any combination
and number of fields, but the most common selection is the
single Keywords field to create a subject bibliography.

Neither of the check boxes at the bottom affect a list by
keyword. Terms in the Keywords field are always listed as

separate headings.
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3. Click OK to display the terms found in the Keywords field of
the selected references (in this case, every Keyword found in

library)

Subject Terms

Selected Tems # Records Select Al

Alazka
Antarctica
Astronomy
Bacteria

Biology
Boreholes

Chalk

Cores

American Museumn of Matural History

Aquifers - Mew York [State] - Tompkins County - Maps.
Archasology

Bibliography b aker

Carbonate Rocks

Carbonatization

Catacombs - Italy - Rome - Guidebooks.
Caves - Mew Mesico

Cemeteries - |taly - Fome - Guidebooks.

College Faculty
College Instruction
Concrete dams - Foundations

X

Clear Selection(s]

iy

w
>

0 Term(z) Selected

While you could select specific terms as headings, for this

example you will select all keywords. Click the Select All

button.

It can be helpful to Select All, and then click on the few terms
that you do not want in order to deselect them.

5. Click OK to format the subject bibliography on the screen.

reference
list title —

keywords N

subject
term
count — |

Subject Bibliography - Paleo.enl E\
Dutput Style] dnnotated v

- REFERENCE LIST: s
Alaska o
’

—

NN

Bartschwinkler, 5. (2000}, "Cycle of earthquake-induced aggradation and related tidal

channel shifting, Upper Turnagain Arm, Alaska, USA " Sedimentology 35(4). 521

American Museum of Natural History (1)

(2002). Personalities in Paleontology, American Museum of MNatural History. 2002
The American Museum of MNatural History in Mew York City features information
on American paleantalogists. ..

——
Antarctica (2)

CQuilty, PG (2000). "Cycleryon glaessner (crustacea, decapoda) from the jurassic of

Ellswiorth Land. Antarctica.” Joumnal of Paleontolooy 82(4): 619. i/
[FintPreview. | [ Pinc. | [ Seve. | [ Close |
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A reference list title appears at the top of the bibliography.
Formatted references display beneath each keyword heading.
Next to each heading, a term count indicates how many
references contained the keyword.

Change the You have a subject bibliography, but is the layout of it quite what
Layout of the you want? For this exercise, you will change the output style,

ot qe enter a different reference list title, and remove the term counts.
Bibliography

To change the layout of your subject bibliography:

1. First, use the Output Style list at the top of the window to
select a different output style for the formatted references. In
this case, select Author-Date and EndNote will update all of
the references in the bibliography to reflect the new style.

You could choose Select Another Style to choose from the
1000+ output styles provided with EndNote.

2. Click on the Layout button to modify the layout and style of
your subject bibliography.
3. On the References tab, change the Reference List Title to

“References:”. This is the title that prints at the top of the
bibliography.

Configure Subject Bibliography g|
References | Tems | Page Layout | Bibliography Layout

Output Style| & thor-Date v

Reference List Title

References]

Bibliography Sort Order

(O Order of Appearance

() Author + Title

() Author +Year + Title

(O First &uthor +'ear + Other Authors
(O First &uthor + # of Authors +Year

O Other...

[ Sort Edited ‘works After Original works By 5ame Authar

e
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You could also use this tab to change the sort order of the
formatted references that appear beneath each subject
heading.

Click on the Terms tab, and look under the Reference List
section.

For a subject bibliography, it is important to select the Subject
Terms and Reference List button. In this case, Subject Terms and
Reference List should already be selected.

The Subject Terms Only button would print only a list of
subject headings, and not the formatted references.

Configure Subject Bibliography §|

References | Tems | Page Layout | Bibliography Layout

Feference List Include
(O Subject Tems Only [] Subject Tem Counts
(®) Subject Tems and Reference List [ List of Record IDs
[] Repeating Subject Tems
Fecycle Mumbering

Subject Term Layout

Order: Prefis: Kew:

(#) By Term - Alphabetical “n Mew Paragraph: “p
(O By Term - Inverse Alphabetical Suff Mew Line: |

uiffix: -

(O By Term Count - Ascending — Tah: “t
() By Tem Count - Descending PR
Styles

Subject Terms: Bold [Jitalic []Underine []Upper Case

Subject Term Counts: [JBold [Jitalic  [] Underline
List Of Record D= [JBold [Jltalic  [] Underline

) (Cowa ] (it

Notice that the Recycle Numbering box is selected. This
restarts numbering under each subject heading when you
select an output style that numbers references.

Under the Include section, click to clear the Subject Term
Counts box.

This tab also controls the sort order of the subject terms and
the styles applied to subject terms, subject term counts, and
the list of record IDs (record numbers) if they are selected to
print.

Click on the Bibliography Layout tab. The Author-Date
output style did not insert a blank line between formatted
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references. To force a line, use the second drop-down list to
insert an “End of Paragraph” marker in the text box labeled
“End each reference with.”

Configure Subject Bibliography. g|
References | Terms | Page Layout| Bibliography Layout

Bibliography Layout

Start each reference with:

Inzert Field: =

End each reference with:

aragraph
Tab

Forced Separation
Link Adjacent Text
Singular fPlural

H: ragraphs w
Label
Keywords
M1 Abstrack pwdithe |1
Motes
Record Number
T

7. Click OK to save changes to all of the Layout tabs.

8. Click Print Preview to display a formatted page view of the
subject bibliography.
9. Click Close to dismiss the Preview window when you are

done viewing it. You could click Layout again to fine-tune
your settings.

If you would like to send a copy of the bibliography to your
printer, click Print. Or, to save a copy to a file that you can
open with your word processor, click Save.

10. Click Close to dismiss the Subject Bibliography window and
return to the library reference list.

This concludes the subject bibliography section of the tour. The
next chapter walks through searching a remote database. If you
are finished working with EndNote for now, go to the File menu
and choose Exit to quit the EndNote program.
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Chapter 6: Searching Remote Databases

With EndNote's Connect and Search commands, you can search
online bibliographic databases just as easily as you can search an
EndNote library on your own computer! And to make it even
easier, the results of your searches appear as EndNote
references—ready for you to store in your own EndNote library.

This chapter will guide you through these basic steps:

4 Connect to a remote database.
¢ Search the database.

¢ Copy the references that you want to keep into an EndNote
library.

NOTE: In order to follow along with this exercise, you must be at a
computer with access to the Internet (either dial-up or a direct network
connection).

How Does It Work?

EndNote is able to provide access to these remote sources using
an information retrieval protocol called “Z39.50.” Z39.50 is
widely supported by libraries and information providers around
the world as a convenient method to access their library catalogs
and reference databases.

EndNote stores the information necessary to connect to and
search these online databases in individual connection files.
Preconfigured connection files are provided for a number of
these sources. If necessary, you can also customize or configure
your own connections to Z39.50-compliant databases.

What EndNote's Searching Offers

EndNote's search interface provides a simple way to do basic
searches on EndNote libraries and remote databases. The same
Search window is used for both purposes. This removes the need
to learn a separate program to access the online databases or go
through the extra steps of saving the references to a text file and
importing them into EndNote.

This search interface is not intended to replace the advanced
search options that may be available using the search interface
offered by your information provider. There may be times when
you want to use the information provider's search interface (for
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example, to take advantage of a thesaurus of search terms) and
then import those references into EndNote. This is still an option
using EndNote's Import command (see “Importing Reference
Data into EndNote” on page 65). Once you know the terms that
you want to use in your searches, being able to retrieve the
necessary references directly from EndNote is a very fast and
efficient approach.

NOTE: If the online database that you access is not available on a
Z39.50 server, EndNote will not be able to connect directly to it. We
suggest that you submit a request for Z39.50 compatibility to your
librarian or the institution that provides access to the database. You can
still import references downloaded from non-Z39.50 databases.

About the PubMed Database

For this lesson, you will connect to PubMed, the National
Library of Medicine’s online public access version of their
MEDLINE database. PubMed is the remote database you will be
searching; the National Library of Medicine is the information
provider.

For Users With “Dial-up” Internet Connections

If you use a modem and a phone line to connect to the Internet,
as opposed to a direct network connection, this section pertains
to you.

Connecting: Most setups for dial-up connections are configured
to automatically dial your information provider and connect to
the Internet when you use an application that requests an online
connection (as EndNote’s Connect command does). However,
some setups, such as America Online, require that you establish
an online connection (sign on) before choosing EndNote’s Connect
command.

Disconnecting: EndNote will not disconnect your Internet
connection at any point. You need to shut down your connection
when you have finished using EndNote’s Connect feature.

NOTE: America Online users must have version 3.0 or later in order to
use EndNote’s online features.
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Open the Paleo
Library

Connect to a
Remote
Database

If EndNote is not already running, start it and open the Paleo
library as shown under “Start EndNote” on page 17.

The first step in searching a remote database is connecting to it,
so that is how you will begin.
To connect to the PubMed Database:

1. With EndNote running, go to the Tools menu, select the
Connect submenu, and select Connect.

(The Connect menu will eventually list the databases to
which you have connected in the past, and you may
customize this list using the Connection Manager.)

" =

Choose A Connection File g|
Mame Information Provider L

Orebra U Library Catalogs

Oregon 5t Library Catalogs

Our Lady of the Lake Call Library Catalogs

Pazadena-Glendale Pub Libs Library Catalogs

Pennsylvania State U Library Catalogs

Portland St U Library Catalogs

Frinceton Theo Sem Library Catalogs

Frinceton U Library Catalogs

PapcFIRST [QCLC) OCLC FirstSearch

PapcIMFO [COL) California Digital Library [kekyl]

PapcIMFO [QCLE) OCLC FirstSearch

PaypcIMFO [SF) SilverPlatter

PapclMFO [Stanford) Stanford

Pubhed [NLM)

Prrchie 11 Libran Catalons b
Find: = Cancel ] [ Connect
2 LessInfo

File Mame: ...\Pubtded [MLM).enz
Created: Wednesday, May 07, 2002, 1:57 P
Modified: Tuesday, May 14, 2002, 4:14 P
Bazed On:
Category: MLM
Comments: | 1115 15 @an HTTP-based connection file for the L

Mational Library of Medicine's FubMed database. ¥

Showing 272 of 272 connection files from C:\Program Filesi\EndhotelConnections)

NOTE: This window displays all of the connection files available in your
Connections folder. Use the F/indbutton to quickly view various
categories of databases to help you locate the one that you need.

2. Select the PubMed connection file (you can start typing the
file name to quickly jump to it in the list), and click Connect.

By selecting that connection file, you have directed EndNote to
connect to the National Library of Medicine’s PubMed database.
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If for any reason the connection cannot be successfully
established, EndNote alerts you with an error message and
closes the connection. See “Troubleshooting Connections” on
page 542.

When the connection has been successfully established, EndNote
opens a Retrieved References window for the PubMed
Database, and displays the Search window. Note that the
“Search Remote” check box is automatically selected. EndNote is
ready to search the remote database.

Pubtded server found...
Retrieved Atnor
References - —
window |An_l,l Field v| | Containg v|
| “Search
Obnd @0 ONot Remote” is
Search — | (oo : automatically
window G g Y selected when
[ you connecttoa
remote
bt database.
8 [ Save Search ] [ Load Search ] [ Set Default ] [ Restare Default ]
Showing 0 out
[ sddFields | [ InsertFields | [ DeleteFields |
NOTE: If you previously set a default configuration for the Search
window, the search field menus display the fields you selected as your
defaults. If one of these fields appears italicized in the Search window
menus, that indicates it is not a valid option for the remote database.
Search the The next step is to enter the search term(s) to find the references
Database you need. Searching a remote database is very similar to
searching an EndNote library, with a few exceptions.
Let’s say you are interested in information about corrective eye
surgery, such as LASIK.
To enter the search term(s) and perform the search:
1. Enter “lasik” into the first search item and verify that the
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field
list

field list in that item is set to Keywords (MeSH). The
comparison list for remote searches is always set to
Contains.

2. Click Search.
- —
&l Search "PubMed MEDLINE at PubMed (NLM)” (=3
iKeywords [MeSH) v| |E0ntains vI Comparison list
[lasike
@and OO ) Not
|An_l,l Field V| |E0ntains w
Search Remote
[ Save Search ] [ Load Search ] [ Set Default ] [ Restare Default
[ sddFields | [ InsertFields | [ DeleteFields |
[ Cloze ] [ Search ]

EndNote sends the search request off to the remote database
(PubMed, in this example), and a summary of the search
results is displayed:

=

Confirm Remote Search le

Found 970 References.

Fietrieve References From: ||1 | through: |9?D |

[ Ok ] [ Cancel ]

The dialog displays the number of references that were
found to match your search request, and gives you the
option to retrieve them.

NOTE: PubMed is updated regularly, so you may find a different
number of references than illustrated here.

If the result set seems too big, you can always refine the
search to get closer to exactly those references you want.
Let’s refine this search by looking for just those references
that include mention of a “high diopter.”
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3. Click Cancel, and you are returned to the Search window.
4. Click in the second search item and type “high diopter”.
5. Change the field list in that second search item to Any Field.
6. Change the setting between the first two search items
to “And.”
" 4l Search "PubMed MEDLINE at PubMed (NLM)” (=3
|Keyw0rds [MeSH] v| |E0ntains v|
Choose lasik
the “And”
option. ®@aénd OO OMNot
|An_l,l Field v| |E0ntains w
lhigh diopter]
Search Remote
[ Save Search ] [ Load Search ] [ Set Default ] [ Fiestore Default
[ sddFields | [ InsertFields | [ DeleteFields |
[ Cloze ] [ Search

7. Click Search.

This time only 7 references were found.

=

Confirm Remote Search r$_<|

Found 7 References.

Fietrieve References From: through:

[ Ok ] [ Cancel ]

8. Click OK to retrieve the seven matching references.
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Save the
References

The references are downloaded and appear in the Retrieved
References window for the PubMed Database connection.

i) Connected to: PubMed MEDLINE at PubMed (NLM)

[one Copy 1 Reference Ta~ | _
Author Year | Title
WVan Gelder Correlation of visual and refractive outcomes between ey

Internal astigmatism and its algtion to cormneal and ref
Lian [An analysis of regression after laser in situ keratomileusi
MNagy 2002 The role of ultraviolet-B in corneal healing following excim
Kaye 2001 Analyzing refractive changes after anterior segment surge
Shah 2000 Laserin situ keratomileusis to correct residual myopia ar,
Ginshberg 2000 Effect of lamellar flap location on corneal topography afte
< >

Showing 7 out of 7 retrieved references, F Show Preview

You can halt a retrieval in progress by clicking the Pause button
at the bottom of the Retrieved References window, or by
pressing the Escape key (ESC).

At this point you can peruse the retrieved references to see which
ones you would like to keep. Save the references you want by
transferring them into one of your own EndNote libraries.

The selected references can be copied to an open library using
drag-and-drop or the Copy and Paste commands. You can also
copy references directly to a library that is open, to a library that
is closed, or to a new library using the Copy References To
command, as described below.

For this example, we will save two of the retrieved references to
EndNote’s sample Paleo library.

To save your retrieved references:

1.

Select two of the references displayed by holding down the
CTRL key and clicking on the individual references. (SHIFT-
click to select a range of references.)

Click the option Copy # References To button and select Choose
Library (the # indicates the number of selected references).3.
In the file dialog that appears, open the Examples folder in
the EndNote folder, choose Paleo.enl, and click Open. The
references retrieved from PubMed Database are copied to
the library.
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That's all it takes! When you close the Retrieved References
window for PubMed, EndNote alerts you that the references in
the Retrieved References window will be discarded. Because you
have already saved what you needed, you can click OK and close
the window.

When you are ready to close EndNote, go to the File menu and
choose Exit.
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Chapter 7:

Importing Reference Data into
EndNote

Retrieving References Directly from Online Databases

If you have access to a library catalog or bibliographic database that
supports the Z39.50 protocol, you can use EndNote as a tool to search
and retrieve references directly from that database into EndNote. You do
not need to use EndNote’s /mporfcommand at all; you use the Connect
command instead. This is by far the easiest way to get data into
EndNote because it involves no intermediate steps. The direct retrieval
of references is not covered in this chapter. See page 57 for information.

Get Datain the
Right Format

If you have access to an online bibliographic database, a
university catalog, or a bibliographic database on CD-ROM, you
can probably use EndNote’s import filters to import text files
saved or downloaded from these sources. EndNote filters are
configurable so they give you the flexibility to import the
reference data you need, and eliminate data you don’t need.

There are two main things you need to know in order to correctly
import downloaded references into EndNote:

¢ How to download the data in the right output format.
¢ Which import filter to use to import the data into EndNote.

This section describes these two items. The table on page 75
summarizes a number of common sources of bibliographic data,
the instructions for downloading tagged files, and the EndNote
import option to use to import the references into EndNote.

For text to be imported with any of the EndNote filters, the data
must be consistently “tagged,” with each tag starting on a new
line, and the file saved as ANSI or ASCII text. Here are two
examples of such an output:

AU- CRAMER, -Z.0.

TI- AQUATIC MACROPHYTES AND LAKE ACIDIFICATION

PY- 1993

SO- ENVIRONMENTAL-POLLUTION. VOL. 5, NO. 2, PG.54-79

DE- LAKES, ACIDIFICATION, ENVIRONMENTAL EFFECTS,
MACROPHYTES, ECOLOGY, PLANT PHYSIOLOGY
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Author: Cramer, ZO

Title: Aquatic microfiches and lake acidification
Year: 1993
Source: Environmental Air Pollution. Vol. 5(2) pp.54-79

Keywords: lakes--acidification--environmental effects--
macrophytes—-ecology--plant physiology

NOTE: If data is inconsistently tagged, or poorly delimited, it may not
be possible to import all the data accurately.

Choose the Once you have captured and saved your data file in the
Correct Imp ort appropriate format, you should identify the proper EndNote

. filter to import the data. There are hundreds of filters included
Filter with EndNote; each one is designed to read a specific tagged
format from a specific information provider.

To see a complete list of available filters, go to the Edit menu,
choose Import Filters, and select Open Filter Manager.

i) EndNote Import Filters g@g|
Mame Information Provider L
ABI-Inform [COL] California Digital Library [MELWYL]

[ &Bl-nfarm [OCLEC) OCLC FirstSearch

[ ABHrfam (341D Ovid

[ &Bl-nfarm (S5P) SilverPlatter

[] ABINFORM 15 [DlALOG) DIALOG OnLine

[ Acad Index 88 [DIALOG] DIALOG OnLine

[ #cad Search Elite [EBSCO) EBSCO v

Find: ~ [ Makan | [ Unmakan | [ Edi

2 LessInfo

File Mame: ... \aBI-Infarm [COL).enf
Created: Tuesday, May 20, 2003, 5:31 PM
Modified: Monday, May 19, 2003, £:20 PM
Bazed On:
Category: California Digital Library [MELVYL)

Comments: IDOWNIoad Instructions: ~

Showing 386 of 386 import filkers from C:\Program Files\Endrote\Filters!

Use the Find button in the Filter Manager window to find all
filters for a particular information provider or to search for a
filter by name.

When you have located the filters that you want to use, mark
them as your favorites by clicking in the check box to the left of
the filter name. You can also mark all of the filters currently
showing after using the Find option by clicking Mark All. Once a
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filter is marked as a favorite, it will appear in the Import Options
list in the import dialog.

NOTE: There are many more databases and services that provide data
than there are filters included with EndNote, so in some cases you may
need to write your own filter or modify one of ours. See the EndNote
Help file for information about creating and modifying filters, and check
our Web site periodically for new and updated filters
(http://www.endnote.com).

Comparing a Filter to a Data File

If you are uncertain whether a filter matches a data file that you
have downloaded, you can compare the format from your
downloaded data file to a filter. To do so, select a filter in the
Filter Manager, and click the Edit button. When the Filter
window opens, select the Templates option in the list at the left of
the window to display the tags recognized by that filter.

. Web of Science (ISI) [Z][E]@

Abaout Thiz Filker Templates
Authar Parsing Reference Types: | Joumal Article -
Continuation Lines
Reference Type
Editor Parzing
mg E?:i‘ting ; Tag | Field(s) |
Record L?aiguts QFN {IGNORE} e
Source Parsing WR IGHORE}

PT {IGNORE}

Al Author

Tl Title

S0 {IGNORE}

oT {IGNORE}

DE Kemwords

D Kemwords

AB Abstract

TC {IGNORE} v

The tags and templates in the filter should match the data in the
file you want to import.
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General To import a text file or an EndNote library into an EndNote

Importing library:
Instructions 1. Open the library into which you want to import the
references.

2. From the File menu, choose Import.

Import g|
Imnport D ata File: Choose File...
Import Option: EndMote Library w
Duplicates: Irnport Al b
Text Translation: Mo Translation b

Click the Choose File button to locate and open the file you
want to import. All files, except for EndNote libraries, must
be plain ANSI or ASCII text files. Select the file and click OK.

4. Select the appropriate import option from the Import Options
list. Import options are described on page 69.

5. Select an option from the Duplicates list:

¢ Import All
Imports all references, including duplicates.

¢ Discard Duplicates
Imports all references except duplicates.

¢ Import into Duplicates Library
Duplicate references are imported into a library called
FILE-DUPL.ENL, where “File” is the name of the library
into which you are importing.

By default, a reference is considered a duplicate if the
Author, Year, Title, and Reference Type match a reference
already in the library. See the Duplicates panel of the
EndNote preferences if you would like to change the
duplicates criteria.

6. Choose a Text Translation option if necessary.
This option allows you to specify the text encoding of the file
you import. Choose No Translation for all text files except
MARC format files, which usually require ANSEL
translation.

7. Click Import to import the file.
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Import
Options

When the import is complete, only newly imported references
display in the Library window. This is a perfect time to add a
keyword to all of the imported references using the Change Field
command, or to peruse the imported data to make sure it
imported as expected.

To return all of your references (including the newly imported
ones) to the library display, choose Show All from the References
menu.

EndNote’s import options include:

¢

EndNote Library
Used to import one EndNote library into another.

EndNote Import

Used to import text files that have been downloaded from
online databases or exported from EndNote using the
EndNote format.

Refer/BibIX

Used to import text files exported from the Refer or BibIX
programs. The EndNote import format is based on the
Refer/BibIX format.

ProCite

Used to import text files that have been exported from
ProCite (Macintosh or Windows). With EndNote for
Windows, you may also open ProCite files directly using
EndNote’s Open command.

Tab-Delimited
Used to import text files in which the fields within a single
reference is separated by tabs.

Reference Manager (RIS)

Used to import text files exported from Reference Manager,
Reference Update, Reference Web Poster, or any other source
that uses the RIS format. With EndNote for Windows, you
may also open Reference Manager files directly using
EndNote’s Open command.

ISI-CE
Used to import text files downloaded from ISI's Web of
Science and other ISI sources.

NOTE: References downloaded from the ISI Web of Science contain
a “hot” URL. Click the URL to jump back to the online reference!
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¢ EndNote Generated XML
Used to export in a proprietary XML format.

¢  Multi-Filter (Special)
A special option for importing files that include references
from multiple sources.

¢ Various import filters
EndNote includes hundreds of import filters configured to
import data from a variety of online databases. Most likely,
the first time you import a file, you won’t see the import filter
that you need in this list. Choose Other Filters from the Import
Options list to find the filter that matches the source of the
data you want to import. Import filters that you have
recently used or chosen as your favorites will be listed in the
Import Options list in the Import dialog.

The table on page 70 provides more information about the

download formats that work with these filters. See “Choose
the Correct Import Filter” on page 66 for information about
how to choose the filters to appear in the Import Option list.

¢ Use Connection File
EndNote provides the option of using a connection file as an
import filter. This is useful if you need to import the
Connect.log file generated by using EndNote’s Connect
command to search a remote database. The Connect.log file
should include all of the references from your previous
session. See page 57 for information about the Connect
command.

Summary of Output Formats and
Corresponding Import Options

A subset of the supported services are listed here with their
recommended output formats. At the time this guide was
printed, these were the current format options for each
information provider listed in the table. If you find that these
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formats have changed, please check the documentation from

your information provider or contact us.

Copyright Issues & Fair Use of Downloaded Data

EndNote gives you the capability to import references downloaded from
online databases into its libraries. Some producers of online reference
databases expressly prohibit such use and storage of their data; others
charge an extra fee for a license to use the data in this way. Before you
download references from a database, be sure to carefully check the
copyright and fair use notices for the database. Note that different
databases may have varying restrictions, even from the same information
provider (such as DIALOG or Ovid).

Output Formats & Corresponding Import Options

Information Provider

Download Instructions

Import Option

BioMedNet’s free Medline
service

At the bottom of the results list, click
the Download button. Choose EndNote
3.1 or later as the format, and click Get
All or Get Selected Refs. The References
are sent directly to EndNote and you
are prompted to pick the library into
which you want the references to be
imported.

Direct Export - the EndNote
Import option is chosen
automatically. (See page 75.)

California Digital Library
Web Site

(formerly MELVYL)

1. Click the Display button to display
your references.

2. Click the Download button.

3. Change the “Citation Format” to
“Tags Long”.

4. Click Download Now.

Various filters for California
Digital Library (Melvyl)
databases are provided in
EndNote’s Filters folder.

California Digital Library
via Telnet

(formerly MELVYL)

If you are using your communication
software's option to capture text, type
“DISPLAY ALL TAGS LONG AB
CONT” for searches on the database.
To send the search results to your e-
mail address, type "MAIL ALL TAGS
LONG AB TO
JOHN_DOE@BERKELEY.EDU”. Save
references e-mailed to you as a “Plain

Text” or “Text Only” file.

Various filters for California
Digital Library (Melvyl)
databases are provided in
EndNote’s Filters folder.
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Output Formats & Corresponding Import Options

Information Provider

Download Instructions

Import Option

Cambridge Scientific From the CSA search results screen, Various filters for Cambridge
Abstracts click Save/Print/Email. On the “Save/ | Scientific Abstracts databases
Print/Email” screen, select: are provided in EndNote’s
Record Format: Full Record Filters folder.
Save File Format: PC
Click Save. Your Web browser asks
where to save the file. If your Web
browser lets you save in different file
formats, make sure you save as a “Text
Only” (*.txt) file.
CAS SciFinder Save references in the “Tagged Format” | SciFinder (CAS) filter
(*.txt).
Current Contents on Disk | Save references in “EndNote” format. | EndNote Import
(CCOD) - Mac
Current Contents on Disk | Save references in “EndNote” format. | ProCite

(CCOD) - Windows

DIALOG OnLine Set your communication software's Various DIALOG filters are
option to capture text. Use Dialog's provided in EndNote’s Filters
Format 5 with "tag" appended to the folder.
TYPE command -- type "s1/5/1-20 tag".
You must be using the command line
mode to obtain Format 5; if in doubt
how to do this, contact Dialog's tech
support.
DIMDI Use the DLOAD command with report | Various DIMDI filters are
D1 (e.g. DLOAD REPORT=D1). provided in EndNote’s Filters
folder.
EBSCOhost Save results in “Bibliographic Manager | Various EBSCO filters are

format”.

provided in EndNote’s Filters
folder.

HealthGate - MEDLINE

At the "HealthGate Search Results"
screen, select the desired references to
download. At the bottom of the screen,
choose "Download references for
importing into bibliographic
management software", then click on
the Retrieve Selected References button.
You will be prompted by your Web
browser to save the file to your
computer.

MEDLINE (HealthGate) filter

72
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Output Formats & Corresponding Import Options

Information Provider

Download Instructions

Import Option

Information Express Save references in the “EndNote” EndNote Import
Alerting Service format.
INIST 1. Click the Enregistrer button. Various INIST filters are

2. Select the records you wish to
download.

3. Under “Quels champs?” choose
"Tous les champs."

4. Under “Include” choose "Numéro de
notice et nom de la base de données"
and "Libellés abrégés."

3. Click the Sauvegarde de notices button

provided in EndNote’s Filters
folder.

ISI CD (Citation Indexes)

From the File menu, choose Save
Records. In the Save Records dialog,
choose the NLM Medline format from
the Export Format menu.

ISI Citation Indexes filter

ISI Web of Science

When viewing your marked references,
click Export to have the references
exported directly to EndNote. (See
“Direct Export from Web Pages” on
page 75.) You may also choose Save to
File to save the references to a text file
and import them into EndNote.

ISI-CE

Knowledge Finder

Place document in the Save file, and
select the document. Choose Export
Selected Documents from the File menu.

Various Knowledge Finder
filters are provided in
EndNote’s Filters folder.

Medscape

After selecting the desired records and
adding them to your clipboard, click
the Save or Email Clipboard link. Save or
email your clipboard in PC or Mac
MEDLARS format as a plain text (*.txt)
file).

MEDLINE (Medscape) filter

NERAC

Save your file as plain text (*.txt).

NERAC

OCLC FirstSearch - Web

Mark those references to be saved and
click the Export button. At the next
page, choose EndNote and then click
Export. EndNote will prompt you to
select a filter.

Various OCLC filters are
provided in EndNote’s Filters
folder.

Chapter 7: Importing Reference Data into EndNote

73




Output Formats & Corresponding Import Options

Information Provider

Download Instructions

Import Option

Ovid Web

After selecting the references you wish
to download, click Citation Manager.
Choose the following options:

Fields: Complete Reference

Citation Format: Reprint/Medlars (or
Direct Export, if available)

Click the Email or Save button. Save the
file as plain text (*.txt).

The appropriate Ovid filter
will be selected automatically
when using Direct Export
option. If you are using Ovid's
multiple database searching,
you must select the Direct
Export citation format.

Ovid for Windows Select the Options button from within | Various Ovid filters are
the "Save Documents" dlalog box. From provided in EndNote’s Filters
the list of options, choose the Output | fgider.
Format, then click OK. On the next
screen, choose Reprint Format.
ProQuest Use the E-Mail Article button to send | Use the appropriate ProQuest

records to your email account. Then
save as "Plain Text."

filter.

PsycINFO at www.apa.org

After marking the records you wish to
download, choose Full PsycINFO Record
then click the Display Marked Records
button. Select the text, then copy and
paste it into a text editor, saving the file
it as plain text (*.txt).

Use the PsycINFO (APA)
filter.

PubMed

Display your search results in
“MEDLINE” format by choosing
MEDLINE from the popup list between
the Display and Save buttons. Click the
Save button to save the references to a
text file.

PubMed (NLM) filter

Reference Update v5X

Select Reference Listings from the Output
menu, and choose the following
options:

Device: ASCII File - No Printer codes
(be sure to enter the path and file name
for the output file.)

Output Format: Medline
Click Print to create the output file.

ISI Reference Update-
Medline filter
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Output Formats & Corresponding Import Options

Information Provider

Download Instructions

Import Option

SilverPlatter WebSPIRS,
Version 5

Once you've obtained your search
results, click the Save button. Select the
following “Save Records” options:

Which fields?: All fields

Include: Record number and database
name

Field labels: Short labels.

Click the Save Records button. Use your
Web browser to save the page as "Text
Only" (do not save in HTML format).

Various SilverPlatter filters
are provided in EndNote’s
Filters folder.

STN

Set your communication software’s
options to capture text to a file. Type the
command “Display All”.

Various STN filters are

provided in EndNote’s Filters
folder.

UnCover (Ingenta)

Using your e-mail software, save
references e-mailed to you as a "Plain
Text" or "Text Only" file.

Reveal (Carl UnCover) filter

Wilson

Select the following options

Destination: Choose "e-mail" or "save".

Include: Record numbers and full-text
links (optional).

Format: Choose "text.”

WilsonWeb

Direct Export
from Web
Pages

Certain web sites contain a download button that will send your
search results directly to EndNote, pick the correct import
option, and start the import process automatically. All you need
to do is choose the EndNote library into which the data should
be imported. This “direct export” or “direct download” method
does away with the additional steps of saving the references to a
text file, and then importing that file with the appropriate filter.
Many online databases, such as Highwire Press, Ovid, OCLC,
ProQuest, the ISI Web of Science, and more, provide a direct

export of references into EndNote.
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