AFTER-DEFENSE PROCEDURES AND
UPLOADING YOUR DOCUMENT
TO THE ADVENTIST DIGITAL
LIBRARY

1. Make all corrections indicated at defense.

2. As soon as possible, but no later than 2 weeks before graduation, submit a complete,
corrected copy of the dissertation to the School of Graduate Studies via the Dissertation
Secretary. At that time any changes made after the defense should be pointed out to the
Dissertation Secretary (to check for typographical errors, etc.).

3. If at this point the dissertation is ready for final duplication, the Dissertation Secretary
submits the Notification of Thesis/Dissertation Completion form to the Records Office and
arranges for duplicating with Andrews University’s LithoTech.

4. Upload a digital version of your dissertation or thesis to the Adventist Digital Library,
where it can be accessed through such tools as WorldCat Dissertations, Google Scholar, and
OpenDOAR. These tools bypass the name of the repository and give direct access to your
dissertation/thesis. Go to: http://eprint.cc.andrews.edu. Use your surname and year of
graduation as the filename for your thesis (e.g., Anderson08.pdf). A list of the steps to follow to
upload your dissertation/thesis is attached. Contact the Dissertation Secretary if you experience
difficulty uploading your document to this repository.

If you choose to do so, you may also send your dissertation to ProQuest/UMI
Dissertation Publishing. There are forms to fill out and sign. These forms need to be turned in
to my office before graduation. To download the forms and information from UMI’s website,
go to www.il.proquest.com/dissertationagree. The username is dissertations, and the password
is publish. Please read this booklet carefully, and fill out and return the appropriate pages to me.
Submitting your document to ProQuest costs $70 for traditional publishing, and $95 for open-
access publishing. (Note that open-access publishing with ProQuest cannot be done without
traditional publishing, so the total cost is $165.)

5. LithoTech bills the student’s account for duplicating 4 (5 for the Seminary) copies of
the dissertation—all of which stay with the University: 2 for the Library and 2 for the School of
Education/SDA Theological Seminary (including 1 for the student’s dissertation chair). (See
point 8 below.)

6. The student’s dissertation process is complete once the Notification of Completion
form has been delivered and the dissertation has been uploaded to the Adventist Digital Library.

7. The deadline for dissertations to be submitted to the Dissertation Secretary is no later
than Wednesday, 10 days before graduation. Strict adherence to this deadline is essential or
graduation is postponed.



8. Students desiring personal copies of their dissertation bound like those housed in the
James White Library must inform the Dissertation Secretary and give her a forwarding address.
(Students may also purchase bound copies of their dissertation from ProQuest/UMI.)

Charges from the Dissertation Secretary

At the completion of your dissertation process, these charges will be placed on your
school account:

$200.00 Copyediting of dissertation by Dissertation Secretary
45.60 Binding the 4 (or 5) copies of your dissertation that remain with AU
70.00 Microfiche of dissertation by ProQuest/UMI (optional)
95.00 Open access publishing with ProQuest/UMI (optional)
17.40 Binding each personal copy of dissertation (optional)
65.00 Registering copyright of dissertation (optional)

Therefore, a “typical” student—who elects to purchase 1 personal copy and does not
register the copyright or elect to send the document to ProQuest—can expect a final bill of at
least $263, plus tax, just before or immediately after graduation. This is in addition to the
LithoTech bill for duplicating the final copies.* Also, if the dissertation is thicker than 2
inches, binding charges are a little more.

The bound dissertations will be mailed to you about 1-2 months after they were
duplicated. Your unbound master copy will be mailed to your home as well.

*Lithotech charges 8¢ per page to duplicate the document on 25% cotton rag, acid-free paper.
Therefore, if your dissertation is 200 pages in length, and you have 5 copies made (4 for the
University and 1 personal copy), you can expect a separate bill of approximately $80 for
duplicating.



