
Sample Searches for 
Library Catalog (JeWeL) 

 
 
Getting Started 
  

1. Select type of search. 
2. Enter search terms. 
3. Choose how entries should be sorted. 
4. Click Go.  

OR for more search options: 
5. Click Library Catalogs. 
6. Click Library Catalog (JeWeL). 
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Why Use? 
Find books, videos, 
and other items 
owned by the James 
White Library. 
 
Access Path: 
Go to the James 
White Library 
Information Gateway:  
(http://www.andrews.e
du/library). 

 

http://www.andrews.edu/library
http://www.andrews.edu/library


Keyword, Author, Title & Subject Searching 
 

1. Click KEYWORD SEARCH on the menu.  
2. Enter your search terms. Surround terms                        1 

with quotes if you want to search for a phrase. 
3. Select language, material type, date, etc.  
4. Choose how results should be sorted.                            6                                                                 
5. Click Submit.  
6. To search for an author, title, or subject  

heading, follow the above procedure,                             
clicking on AUTHOR, TITLE, or  
SUBJECT Heading as appropriate.  
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Reading the Results 
 

1. Check the number of results. The screen will display 12 at a time.  
2. Click on a title to view the entire catalog record.  
3. To view the call numbers, click Extended Display. 
4. Click New Search to do a new search.  
5. Click Another Search to do another keyword search (or title, author or subject 

search).  
6. Use Modify Search to refine your results by language, date, format, or location.            
7. To download or email records, click in the boxes, then click 

Save Marked Records. 
8. If you would like to do a similar search in the Michigan Electronic Catalog, click 

Search MelCat.  
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Viewing a Record 
 
1. The table tells the location, call number, and status  

of the item. 
2. Click on the author’s name to find more works by this 

author. 
3. Click on a subject heading to find more items on this 

subject.  
4. To print, click File, then Print Preview to view your 

document. Click Print, choose the number of pages you 
wish to print, then click OK.  

5. Enter a new search in the box, select the field to be 
searched, then click Search.  
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Subject Tracing 
 
Subject tracing is a 
two-step search 
method. First, do a 
keyword search. 
Examine the results 
for relevant subject 
headings. Then 
click on the selected 
subject headings. 
                         

   
    

   
  



Exporting Records 
  

1. After marking records and clicking Save Marked Records, click Export Saved List.  
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2. Select Full Display.  
3. To email records to your personal account, click Email, type your email address and 

click Submit. 
4. To download, click Local Disk, then Submit. 
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5. Click Save. In the new window that opens up, select the following: Save in:  
3 ½ Floppy A ; File name: a:name of file; Save as type: text document; then click 
Save.   
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