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Andrews University, James White Library 

Library Catalog Guide 
 

Getting Started 
  

1. For a quick keyword search, use the WOW! search box. 

2. Enter search terms. 

3. Click Search.  

OR for more search options: 

4. Click on the arrow and select author, title, etc. 
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Reading the Results 
  

1. Check the number of results. 

2. Sort by relevance, title or date. 

3. Limit by format, location, date, etc. by using links on the left. 

4. Click on a title to view the catalog record.  

5. To download or email records, click on Add to Cart  

6. For a similar search in the Michigan Electronic  

      Catalog, click on the MEL logo. 

7. Click on Classic Catalog to             7 

        switch to that catalog format 

       (see p. 3).                     1 
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Why Use? 
Find books, videos, and 
other items owned by the 
James White Library. 
 
Access Path: 
Go to the James White 
Library Website  
(http://www.andrews.edu/li

brary). 
 

http://www.andrews.edu/library
http://www.andrews.edu/library
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Viewing a Record 
  

1. The basic bibliographic information is given for the item. 

      Many book records have a contents note or link. 

2. Note the Location, Call No. and Availability . 
3. Click on a subject heading to find more items on this 

subject. 
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Exporting Records        1 
 

1. After adding records to your shopping cart, click on My Cart . 

2. To email records to your personal account, type your email address and the subject. 

3. Choose the desired export format. 
4. Click Send.  
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Subject Tracing 
 
Subject tracing is a 
two-step search 
method. First, do a 
keyword search. 
Examine the results 
for relevant subject 
headings. Then click 
on the selected 
subject headings. 
 

 
 



 3 

Classic Catalog Advanced Search 
 

 1.   If you click on Classic Catalog it will take you to this screen. Advanced Keyword  

       Search allows you to use multiple search terms. 

 2.   You can also limit by location or material type. 

 3.   Results can be restricted to a certain language or range of publication dates.   
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MyLibrary Account   
 

 1.  Use MyLibrary Account  to check due dates  

       and renew materials online. 

 2.  Login with your Andrews University email      1 

      username and password. 
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