
Sample Searches for 

WorldCat (OCLC FirstSearch) 
 
Advanced Search  
  
 1.  Enter your search terms in the boxes.   

 
 

 
 

 2.  Choose the type of search you want. 
 3.  Select the appropriate Boolean Operator. 
 4.  Set limits (options vary between databases). 
 5.  Click Search. 
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Why use? 
Search for items 
Owned by other 
Libraries. Books may
Be borrowed through
Interlibrary Loan. 
 
Access Path: 
From the home page
(http://www.andrews.
edu/library) click on 
Library Catalogs,  
then WorldCat. 

http://www.andrews/


Results List 
          
 1.  Total number of results      

Tip 
 
Emailing or saving 
records to a disk 
is free. Printing in 
The library costs 
10¢ per page. 

 2.  Symbol which indicates that James 
      White Library owns the item     
 3.  Use arrows to move forward or    
      backward in the list.      
 4.  If you want to do a new search,    
      click on Searching. 
 5.  Click on the title of an item to view 
      the full record 
  OR 
 6.  Click in the boxes next to several records 
      then click Marked Records to view, print, 
      email, or save records as a group. 
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Full Record 
 

Money Saving Tip 
 
To avoid printing 
unwanted pages, 
use File > Print 
Preview to 
determine which  
pages you need 
before printing. 

1. Click List of Records to return to results list. 
2. Click E-mail to send a copy of the record 

to your personal e-mail account. 
3. Clicking Print reformats the record for 

printing. After clicking print use your  
browser’s print commands to print. 

4. If our library does not own an item, use ILL 
to request it from another library (see p.4). 

5. To save to a floppy diskette or your own 
hard drive, click Export.  
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Interlibrary Loan 
 

Policy 
 
For complete  
Information about 
Interlibrary Loan,  
obtain a copy of  
the Interlibrary 
Loan Policy from  
the Information  
Desk or the Web 
site. 

1. Fill out the form as completely as possible. 
2. Patron ID is your Andrews University ID number. 
3. Select the department where you study or work. 
4. Leave Date Needed and Max Cost blank. 
5. Select the appropriate status. 
6. Click Submit. 
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