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______________________________________________________________________________                                                                                                                                                            
Name




Present Rank


Total Years at this Rank

08/2001


           3                                               1

______________________________________________________________________________                                                                                                                                                           

Date Appointed to AU Faculty      Total Years of AU Service 
Years Teaching Elsewhere

MS Software Engineering
        Andrews University


         08/2001

______________________________________________________________________________                                                                                                                                                            
Highest Degree                              University Conferring Degree
Date Conferred          


I am applying for consideration for:   (Please check the relevant item(s).)

___X_  Promotion to Assistant Professor 


_____  Promotion to Associate Professor


_____  Promotion to Full Professor


_____  Research Rank (Associate or Full Professor)


_____  Continuous Appointment

Significant accomplishment is expected in all three areas of faculty work, with excellence demonstrated in at least one of the categories.  Please check in which area(s) your portfolio demonstrates excellence:


_X__
Teaching


_____
Scholarly and Creative Activity


_____
Service


Please request a computer printout from the office of the Vice President for Academic Administration showing  SEQ CHAPTER \h \r 1your teaching load for the past two academic school years.  Please check this computer printout carefully and if necessary make any changes that are appropriate.

If the computer printout is correct, you do not need to fill out the section below.  However, you may want to use the area below to indicate any changes from the printout.  Please be sure to include the computer printout (and this correction if needed) with the material when you pass it on to your department chair.

 SEQ CHAPTER \h \r 1I.   APPRAISAL OF TEACHING

	Semester
	Course #
	Course Title
	Credits
	Enrolled Students
	Contact Hours
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B.  Teaching Development


1.  
Discuss your teaching in terms of the following desired characteristics for effective teaching listed in the Teaching Criteria for Promotion.



A. 
Philosophical Foundation for Teaching.  Include in your statement what you understand your role to be as a Christian teacher in a Seventh-day Adventist university.  Explain how you integrate and express your Christian philosophy with your discipline.  

B. 
Designs Credible Courses.   Discuss any new course(s) or major revision of an existing course taught in the past two years.    

C. 
Implements Effective Courses.    Attachments:   Provide up to two examples of course syllabi which you consider your best efforts.

D. 
Assesses Student Learning.   Describe the assessment system you have used in two different courses and how the student learning outcome analysis resulted in course changes for improvement.  

Attachments:  Evidence from external sources of the quality of learning which has resulted from your teaching.  Examples might include standardized scores of class performance, messages from graduate advisors about the quality of preparation of your students for advanced study, information from an employer. 

E. 
Reflects on Practice and Refines Courses.   Describe what you have learned from your student course evaluations over the past two years and what modifications have resulted in your courses (design, methods, materials). 

Attachments: Provide copies of summaries of your student course evaluations for two or three courses.  These should include both university course evaluation and may, in addition, include findings from your own course evaluation.  You may provide statements from colleagues who have reviewed the syllabi or observed your teaching in these courses.  You may wish to attach other evidences which demonstrates the quality of your teaching and how you have developed yourself as a teacher. 


F.  
Builds Relationships with Students.    Describe the methods you use for this purpose.  Explain how you build and maintain relationships with a diverse group of students in a course.  

Attachments: Selected letters from alumni about the value they hold for having studied under you.


G.  
Continues Professional Development and Receives Recognition.   

  

Describe how you have sought to develop yourself as a professional in your discipline in the past five years, or since your last promotion.  Included might be courses you have taken, workshops, professional meetings attended, etc.  If your teaching has received special recognition or awards, please describe.

 

Attachment:  A list of professional conferences, workshops, or coursework attended in the past 5 years.


II.  SCHOLARLY and CREATIVE ACTIVITY
1. 
Scholarly and Creative Activity and the Discipline.  Describe your current scholarly and creative activities.  Explain how your efforts have the potential to advance your discipline.   Note:  Use terms which may be understood by a professional colleague in a different discipline.

2.  
Self-Appraisal.  Discuss your scholarly and creative activities in terms of the following desired characteristics of Scholarly Activity:

 

A. 
Originality:

B. 
Discipline-Related:

C. 
Rigor and Integrity:

D. 
Peer Reviewed:

E. 
Sustained Pattern:

F. 
Variety of dissemination venues:

2. 
Dissemination of Scholarly and Creative Work:

A. 
List all of your scholarly and professional publications grouped in the following order:   

(1)  Scholarly books.  Attachments should include title page and table of contents.

(2) Articles in refereed (blind peer-reviewed) scholarly or professional journals

(3) Articles in professional journals

(4) Scholarly and professional book reviews

(5) Artistic performances and juried exhibits related to your profession (if appropriate).

NOTE: Identify items which are peer reviewed by the following types of review:

(1)   Collegial peer review – both scholar and reviewer know each other

(2)   Anonymous peer review - The scholar doesn’t know the identity of reviewer

(3)   Blind peer review – Neither the scholar nor the reviewer’s identity is known by the other.  


B.  
Publications in press.   Articles which have not yet been published but have been submitted and accepted may be identified as publications in press.    “In press” means that the document has been accepted for publication and the final version is in the process of being published.   Attach documentation from the publisher to support the status of such items.


C.  
Presentations:   List other scholarly activities such as scholarly and professional presentations.

(1) 
Formal papers presented to professional organizations and societies.   In each case, describe how the proposed paper was reviewed for acceptance.

(2) 
Attach a copy of published articles or papers presented at such conferences.


D.  
Research proposals authored (indicate whether funded and amount requested).


E. 
Attachments:  Attach copies of scholarly abstracts submitted with your Annual Faculty Report  for the past two years.  For any publications or presentations since the most recent Annual Faculty Report, also attach an abstract.   Additional evidences of the nature of an item may be useful to demonstrate how it is valued by the discipline; e.g. title page of a journal which describes the review mechanism, description of how artistic performances or juried exhibitions are organized, etc.  

 
III.  APPRAISAL OF SERVICE TO THE UNIVERSITY
1.  
Contributions to university and school governance.  

A. 
Please list all school and university committees on which you have served in the past five years.  Indicate the role you played in each, the frequency of committee involvement, and any special tasks or projects which your membership involved.    Attachments: Evidences of the contribution made.

B. 
Participation in Faculty Meetings:   Indicate below the usual frequency of your attendance at school and university faculty meetings:

Frequency of Attendance
School
University

Regular (most)

______


_____

Some (half to 2/3rds)

______


_____

Infrequently


______


_____








2.  
Leadership and Administrative Responsibilities.   What leadership or administrative responsibilities do you carry for your department, school, or the university?   Examples would include department chairship, program coordination, project leadership, etc.

Describe your role and the proportion of your workload which is/has been devoted to these responsibilities. 

Attachments: Any job description or list of expectations for these responsibilities; evidence of the importance of  your contributions through these responsibilities.

3.  
Advising and Counseling
A.  
What are your academic advising responsibilities?  Please describe your advisees – are they departmental majors, freshmen, undeclared students?  Include a statement on the number of students and the time spent in this activity each term.


B. 
What is the nature of assigned and/or informal student mentoring other than academic that you have done?   Included would be sponsorship of student organizations.

Attachments:   Any evidences of the quality of advising and/or mentoring which you have provided (letters of appreciation, recognitions, awards).


IF YOU ARE APPLYING FOR CONTINUOUS APPOINTMENT, PLEASE COMPLETE THE FOLLOWING ITEMS:  
IF YOU ARE NOT APPLYING FOR CONTINUOUS APPOINTMENT, PROCEED TO SECTION IV.   
4.
Building the University:  Contributions to building the university may include building the reputation of your department, your school, or the university, participating in activities, promoting learning communities, and collegiality through positive relationships with your peers and administrators.  


A.  
Describe how you contribute to the building of your own department.


B.  
Describe how you contribute to the building of your school.  Include in your description any examples of cross-disciplinary collaboration, support of colleagues in other departments, etc.


C.  
In what ways have you contributed to the building of the university as a whole?   Include in your description any examples of cross-school collaboration, support of colleagues in other schools or in administration.


D.  
Discuss ways that you would envision you are able to advance the development and strength of Andrews University in the future.


IV.  APPRAISAL  OF  SERVICE  OUTSIDE  THE  UNIVERSITY
1.  
Describe the ways in which you have contributed through service to communities outside the university.  In your descriptions, include information about how these demonstrate the desired characteristics of such service
.  

Focus your description on activities and contributions in the past 5 years.   Attachments: Evidences of the impact your services have made during this period.

A. 

Reflects Christian care and concern for others

B. 

Advances the mission of the University

C. 

Advances the mission of the department

D. 

Connects to the faculty member’s area of academic/professional expertise

E. 

Is voluntary in nature.

2.  
List all publications which have appeared in the public (lay) press or in non-professional church papers
.  Begin with the most recent publications.
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�Criteria for Promotion.  Working Policy 2:308:1:1


�Criteria for Promotion.  Working Policy 2:308:2:1


	�Examples of Adventist publications might include A.U. Seminary Studies and the Journal of Research on Christian Education.


	�Examples might include Journal of Adventist Education and Ministry Magazine.


�Criteria for Promotion.  Working Policy 2:308:3:1.


�Examples might include the Adventist Review, Listen, Signs of the Times, etc..






