HONS497

Senior Honors Research
Independent research or creative work to produce
the Honors Thesis, typically supervised by a
professor within the student’ s major field. The
thesisisfiled in the James White Library to
facilitate wider academic access. An approved
thesisrequires 2-6 credits.

(1-6)

HONS498

I nterdisciplinary Honors Seminar
Presentation of the Honors Thesisto an
interdisciplinary audience; requires previousthesis
approval by the Honors Council. Grades assigned
according to both research and communication.

@

GRADUATE
PROGRAMS

Admisson

The graduate programs at Andrews University
are characterized by academic quality, attention to
research, closeindividual student/
professor interaction, and an emphasis on the
spiritual dimensions of the various content fields.
The university welcomes studentsin harmony
with these idealsto apply for admission to its
graduate programs.

HOW TO APPLY
Request Application Materials
Telephone: 800-253-2874 toll free
Web site: http://www.andrews.edu
Postal Address:
Graduate Admissions Office
Andrews University
Berrien Springs, M| 49104-0620

Apply Early. To avoid delaysin processing an
application and to provide ample opportunity to
apply for scholarships, financial aid, and/or
university housing, students should file their
applications 6-12 months before their anticipated
date of enrollment.

Follow These Procedures. The Graduate
Admissions Office will send an application packet
which contains the items mentioned in the
instructions below. Students must:

« Fill out the Application for Graduate
Admission form and return it with the $40
application fee.

* Prepare a500-word Statement of Purpose
explaining their desire to pursue a graduate
degree at Andrews University.

« Complete the information requested on the
Professional Experience form. Applicantsfor
the MS: Nursing program need to submit a
copy of their current nursing license.

* Request professionalswho know them well,
such as advisers, major professors, an
administrative officer of current employing
organizations, etc., to complete Graduate
Evaluation formsand submit them directly to
Andrews University. Respondents should not
be relatives of the applicant. Most programs
require two recommendations, but sudents
applying for doctoral, EdS, MSA in
International Development, and all seminary
programs are required to submit three
recommendations. Some
departments/programs require evaluations
from specific individuals and may require
additional |etters of recommendation.

* Regquest an official transcript of credit from the
registrar(s) of the school (s) where
undergraduate and/or graduate courses were
taken. Official transcripts of all previous post-
secondary academic work must be sent
directly to the Andrews University Graduate
Admissions Office. All transcripts must be
mailed by the school or delivered in a sealed
envelope with the issuing school’ s seal stamp-
ed across the envel ope flap.

« Arrangeto have Graduate Record
Examination (GRE) or Graduate
Management Aptitude Test (GMAT) scores
sent directly to Andrews University. Seminary
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professional-degree applicants are not required
to take these exams unless requested to do o;
all other applicants see below.

GENERAL ADMISSION REQUIREMENTS
Required Examinations. Applicantsfor all
graduate programs except the professional degree
programsin the Theological Seminary must take
either the GRE General Test or the GMAT.
Exams are to be taken no more than five years
before the date of admission. Official transcripts of
test results must be on file in the Graduate
Admissions Office before applicants are accepted
on regular status. Some programs, including all
doctoral, all counsdling, and nursing, require GRE
scores prior to admission.

The examination for each degreeislisted
below:

GRE—AMPT, MA, MAT, MMus, MPT, MS,
MSA: Community and I nternational
Development, MSW MSCLS, MSPT, MTh,
EdS, EdD, PhD, ThD, and as requested for
Seminary professional degrees

GMAT—MBA

GRE or GMAT—M SA: Engineering Manage-
ment, MSA: Church Administration

The GRE subject exams can be taken at
colleges or universitiesin the United States (U.S.)
or at appointed GRE test centersin countries
outsde the U.S. The GMAT and general GRE, as
well as TOEFL examsare availablefive daysa
week at certain Sylvan Learning Centersin the
U.S. and at other international sites. The closest
Sylvan Learning Center to give the GRE, GMAT,
and TOEFL examsislocated in Mishawaka,
Indiana. Their telephone number is219-254-
1055.

A student unable to take the required exam
before admission can be accepted only on a
provisional basis. To have enrollment status
changed from provisional to regular, the student
should take the exam at the first opportunity after
enrolIment.

Required Medical Records. Andrews University
requiresthat all first-time students must supply
certain medical before registration can be
completed. For full details, seep. 20.

Required English Proficiency. Englishisthe
language of ingruction for most programs on the
Michigan campus or at other United States or
Canadian stes Students whose firgt language is not
English and who apply for admisson to a graduate
program at any of these tesmugt give proof of
proficiency in English before they can officialy
regigter for dasses Profidency isdemondrated by
mexting one of the following criteria

¢ All education from at least the ninth grade
through the twelfth grade or equivalent ina
country where English is the spoken language
and the medium of ingtruction.

« Four yearsin and graduation from an
undergraduate program in a college or
university in a country where English isthe
spoken language and medium of ingtruction.

« Completion of a graduate program from a
college or university in a country where Eng-
lish is the spoken language and medium of
ingtruction.

« A score of 550* or higher on the written
TOEFL or a score of 213* or higher on the
computer-based TOEFL—Test of English asa
Foreign Language.

* A scoreof 80* or higher on the MELAB—
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Michigan English Language Assessment
Battery.

¢ Completion of the Andrews University English
Language Ingtitute course Advanced
Level (ENSL115, 116) with agrade of B or
abovein all classes, and an exit exam.
* Some programs require higher scores.

ADMISSION TO GRADUATE
PROGRAMS

Although graduate students register for course
work in one of the colleges/school s of the
university, the School of Graduate Studies, an
administrative unit that coordinates university-
wide academic and research quality on behalf of
the graduate faculty monitors decisions regarding
admission, academic progress, and digibility for
graduation of studentsin most programs.
Departments and programs may have additional
requirements for admisson. Consult the relevant
portions of thisbulletin for such requirements.

THEOLOGICAL SEMINARY
PROFESSIONAL MINISTERIAL
DEGREES
Master of Artsin Pastoral Ministry
Master of Artsin Y outh Ministry
Master of Divinity
Doctor of Ministry

Professonal degreesin the Theological
Seminary are not under the supervision of the
School of Graduate Studies. See the Theological
Seminary section of thisbulletin for academic
standards for these degrees.

SCHOOL OF GRADUATE STUDIES

MASTER’'S DEGREE PROGRAMS

AMPT, MA, MAT, MBA, MMus, MPT, MS,

MSA, MSCLS, MSPT, MSW, MTh
To qualify for regular admisson to the

master’ s-degree programs governed by the School

of Graduate Studies and listed above, students
must meet the following minimum academic
standardsin addition to fulfilling the general

admission requirements on p. 33.

« Hold afour-year baccalaureate degree from an
accredited American university or senior
college, or its equivalent from a comparable
ingtitution outside the U.S.

« Demongrate adequate undergraduate
preparation in the proposed field of graduate
study and in breadth of general education,
assessed by the respective schools and
departments which designate certain
prerequisites and achievement standardsin the
applicant's
undergraduate subject-matter preparation.
See specific school and departmental
requirements.

« Indicate ahility to handle master's-level work
in the language of ingtruction. See Required
English Proficiency standards on p. 33.

«  Show evidence of ability to pursue advanced
study as listed below. Some specific programs
require a higher GPA for admission—see
department/program requirementsin other
sections of this bulletin.

Minimum GPA Reguirementsfor

Admission. Satisfy one of the criteria below:

¢ 2.60 cumulative undergraduate GPA.

¢ 2.75 GPA onlast 50% of undergraduate
COUrses.

¢ 3.50 graduate GPA on at least 12 credits
earned in courses graded A—F.

¢ Previous master’ sdegree.

ADVANCED DEGREESIN THE

SCHOOL OF EDUCATION AND THE

THEOLOGICAL SEMINARY

Educational Specialist (EdS)

Doctor of Education (EdD)

Doctor of Philosophy (PhD)

Doctor of Theology (ThD)

To qualify for regular admisson to a specialist
or doctoral program, students must meet the
following minimum academic standardsin
addition to fulfilling the general admission
requirementson p. 33.

« Hold abaccalaureate degree or master's degree
in an area appropriate to the major emphasis of
the specialist or doctoral program from an
accredited American university or college, or
its equivalent from a comparable ingtitution
outsdethe U.S.

«  Show evidence of superior scholarshipin
undergraduate- or graduate-leved work with a
minimum of 18 credits Thisnormally is
demondrated by a cumulative GPA of no less
than 3.50 for doctoral or 3.20 for gpeciaig.

« Provide evidence of adequate preparation in
the proposed field of graduate study and in
breadth of general education, assessed by the
respective school s and departments which
designate certain prerequisites and achieve-
ment standards in the applicant's subject-
matter preparation.

«  Show evidence of the ahility to handle
specialist- or doctoral-level work in the
language of ingtruction. See Required English
Proficiency standards on p. 33.

ADMISSION/ENROLLMENT
CATEGORIES

Students are admitted and enrolled under one
of thefollowing categories:

Regular Status. Students are admitted on a

regular basiswho meet

* General admission requirements

¢ Minimum academic standards for graduate
programs at Andrews University

«  Specific admission requirements of the depart-
ments/programs in which they plan to enrall.

Provisional Status. Students who fail to meet one
or more of the requirements for regular admisson
may be admitted on a provisional basis. However,
in the judgment of the appropriate department
chair, program director, dean, or graduate
program coordinator, they must have the ability to
successfully undertake the proposed program. At
thetime of provisonal admission, the nature of
the deficiency and the plan and deadlinefor its
removal is specified. The deadline for completion
of thisplan to meet all the regular status
requirementsis no later than the completion of
50% of the total graduate program requirements
for master’ s programs and 16 credits for EdS and
doctoral programs. Studentsfailing to meet these
specifications are dropped from the program to
which they were provisionally admitted.

Students enrolled on provisional status may
not
« register for thess or independent study,
* request advancement to degree candidacy,
« take comprehensive examinations.

Permission to Take Classes (PTC). PTCisa
temporary enrollment designation, not an
admission category. The PTC statusis epecially
designed to facilitate the enrolIment of qualified
studentsin special classesincluding workshops
and guest students from other universities.
Permission to take classes statusis for

« Applicantswho have no intention of earning a
graduate degree from Andrews University.

* Graduate students who are not enrolled at
Andrews University and who wish to take
classes as guest students.

¢ Studentswho have applied for admissonto a
graduate program but for some reason, the
application has not yet been completely
processed. In such cases, PTC gatusis
availablefor one semester only.

Enrollment on a PTC basis does not guarantee
or imply future admission to a degree program.
Normally, transcripts are not required for PTC
enrollment, but on occasion for specific reasons,
they may be required. PTC enrollment must be
requested at registration each semester that the
student wishesto enroll in a course on thisbasis.
Courses taken on a PTC basis generally do not
count toward a graduate degree. However, a
maximum of 12 credits (15 in some Theol ogical
Seminary programs) may be applied by petition
after the student has applied for and been accepted
into a graduate-degree program. The petition
should befiled within the first
semester that the student isenrolled in the
graduate program. Petitions are evaluated on an
individual basisand are not automatically
approved. Dual enrollment statusis not available
to
students admitted with the PTC designation.

ADMISSION NOTIFICATION

If agtudent is pursuing a degree, when the
department and school reach a decison, they inform
the student in writing of the status of hisher acoep-
tance: regular, provisonal, PTC, or denid.

INTERNATIONAL STUDENT ADMISSION
Special Admission Requirements. Before
international students can be admitted, they must
satisfy the university regarding the following
items:

« Theequivalency of their previous education to
an American baccalaureate degree. To
facilitate afair evaluation of their previous
education, prospective sudents must send a
transcript or transcripts of all education com-
pleted. If the transcript(s) iSare not in English,
acertified trandation, not interpretation, may
be required to accompany the original
document(s).

¢ Ther financial ability to undertake the
proposed course of study. An advance deposit
and housing deposit are required of all
international students. They are also required
to present a satisfactory budget for financing
their studies and living costs. See Financial
Information in this bulletin.

Only after the above provisions have been met
will an 1-20 Form be issued to enable a student to
obtain the necessary entry visato the U.S.

¢ Ther proficiency in using English asthe
language of ingtruction. See Required
English Proficiency standards on p. 33.

Students who do not meet the English-language
proficiency requirements may be given provisional
acceptance while they enrall in the Andrews
University English Language Ingtitute (AU-ELL).

AU-ELI offers courses for those who need
preparatory work. The student's academic
program isformulated on the basis of MELAB or
TOEFL, and placement test results, and the
student’ s course load is adjusted accordingly.



Some students may be required to take English
language studies full time for thefirst and/or
second semester(s) in residence until English
language kills are at an acceptable level. Because
studentswill incur additional expenses by having
to take remedial English, they are encouraged,
wherever possible, to obtain an acceptable
proficiency in English before enrolling at Andrews
Univergty.

The MELAB isoffered at Andrews University
five times per year. Check with the Counsdling
and Testing Center for exact dates and registration
applications. The Ingtitutional TOEFL is offered
three times per year.

Full-time Status. For international graduate
studentsto retain their status as full-time students
asrequired by the United States Immigration and
Naturalization Service (INS), they must enroll for
aminimum of 8 credits each semester whilein the
U.S. They may also work on a part-time basis
only if satisfactory academic performanceis
maintained and such work isallowed by the INS.
School of Education

students, see full-time status, p. 176.

DUAL ENROLLMENT STATUS

Dual enrollment isavailable to graduate
students who want to accumulate undergraduate
creditstoward an additional undergraduate degree
while concurrently working on a graduate degree.
Thisstatusisalso available to graduate students
who want to pursue two graduate
degrees smultaneoudly.

Graduate/Under graduate Dual Enrollment
The student must satisfy all of the following

requirements:

* Have completed a four-year baccalaureate
degree from an accredited American university
or senior college, or its equivalent

« Beaccepted on regular or provisiona statusin
agraduate program at Andrews University

« Normally take no morethan 16 credits
combined graduate and undergraduate each
semester.

The limitations on the undergraduate credits
taken are thefollowing:
» Credits earned toward the additional
baccal aureate degree may not be used also to
count towards the total necessary for
completion of the graduate program
« The GPA on undergraduate credit does not
count toward the graduate GPA.

Graduate/Graduate Dual Enrollment

The student must satisfy all of the following

requirements:

« Have completed a four-year baccalaureate
degree from an accredited American university
or senior college, or its equivalent

« Beaccepted onaregular or provisional basis
into the two graduate programsin which
enrollment isdesired

«  Submit a planned program for completion of
the two graduate programs to advisers from
both programs for their approval. The advisers
must meet with and counsel the student
regarding the planned program prior to
approval. Until such approval, the student is
admitted to the dual enrollment statuson a
provisional basis only. When the planned
program has been approved, the advisers com-
municate such approval to the appropriate
school deang/graduate program coordinators
and to the dean of the School of Graduate

Studies, who will clear the sudent for regular
admission into the two programs. Advisers
from both programs continue to approve
course work on a semester to semester basisas
the student continues on dual enrollment.
Changes and exceptions related to the planned
program must be approved through regular
channels, including both schoals, if more than
one school isinvolved in the proposed
graduate programs.

Thelimitations on the credits taken are the
following:
¢ Thestudent must satisfy the GPA
requirements and program expectations of both

programs.

¢ Theusual regulationsand limits with respect
to transfer credit apply when taking two
degrees concurrently. Students taking more
than one master’ s degree concurrently may not
use more than 20% of the credits from one
degree program to apply to another degree
program, unless appropriate approvals are
obtained for an exception. Students enrolled
for two degrees at different levels—for
example, the EAS and the PhD—must meet the
minimum requirements for total creditstaken
from Andrews University for each degree.

¢ Thesame provisonsfor normal courseloads
at the graduate level apply asfor all graduate
programs.

« If thetwo degreesare at the samelevd (i.e.,
each isamaster’ s degree), the two courses of
study cannot be within the same major field.

SPECIAL TYPESOF ADMISSION
Admission for Returning Students. Students
returning after an absence of one semester or
more, including the summer semester, must notify
the Graduate Admissions Office of their intention
to return. Students who arrive on campus without
having notified the Graduate

Admissions Office may encounter adelay in their
registration. Application materials may be
obtained from the Graduate Admissions Office.

Enrollment of Guest Students. Studentswho
are enrolled in a graduate school of another
college or university may enroll for coursesin the
graduate programs of Andrews University under
the PTC gtatus. (See Permission to Take Classes,
p. 34). Application formsfor such admission are
available at the Graduate Admissions Office.

Admission to a Second Graduate Degree
Program. Students who have completed one
graduate degree may apply to be accepted into
another graduate-degree program at the same level
if they meet the department requirements for
admission to such a degree program and if the
proposed course of study is not within the same
major field or isnot similar to a degree previoudy
completed. The usual regulations and limitswith
respect to transfer credit apply when taking a
second graduate degree. (See p. 37 on transfer
credit.)

Admission—Resident Scholars. Scholarswho
have attained doctoral status or the equivalent
from a recognized university, and other
recognized scholars who wish to continue study
and research in special fields, may be granted the
use of the library facilities as guests of the
university upon application to the appropriate
dean or graduate program coordinator. Such
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privileges are granted upon recommendation of
the department in which the work will be done.
Formal courses may be attended subject to the
permission of theinstructor in charge. No official
record is made of thework done. If credit is
desired, regular enrollment isrequired.

Readmission of Students After Cancellation.
Students whose previous admission to a
graduate-degree program at Andrews University
has been cancel ed because of academic and/or
conduct reasons may reapply for admisson after a
reasonabl e period of time has elapsed. Under no
circumstances are such students readmitted into a
graduate program before at least one academic
year has elapsed.

The reasonsfor the cancellation of the
student's admission status, a statement of intent, a
report of subsequent rehabilitation, and a record of
improved scholarship and/or conduct at another
ingtitution are all factorsthat are taken into
account when the student reapplies for admission.
The decision to approve such are-application for
admission, aswell asthe status of such a student,
ismade by a special admissions committee
composed of appropriate administrative and
faculty representatives.

Academic
| nfor mation

Graduate education at Andrews University
looks beyond the traditional preservation of know-
ledge and the advancement of disciplinesto the
integration of learning with Chrigtian faith. The
graduate faculty seek to challenge and guide
studentsin their search for knowledge, to motivate
them with akeen desire to learn, and to develop
both personal resourcefulness and a sense of their
own responsibility in the quest for greater
competencein their chosen academic discipline.

HELPFUL DOCUMENTS

Several specialized documents are available to
assst studentsin planning their graduate programs
of study. The documents include the following:

Manual for Graduate Programs. The
Graduate Programs Manual contains the voted
minimum admission and academic standards
policiesfor all Andrews University graduate
programs except the professional ministerial
degrees. Copies of the manual are available for
student consultation in all departments and
schools with graduate programs.

Handbooksfor Graduate Students. The Hand-
book for Educational Specialist Students and the
Handbook for Doctoral Students may be
obtained from the School of Education; the
Doctoral Sudent Handbook may be obtained
from the SDA Theological Seminary. Some
master’ s-degree programs al so have handbooks.
These handbooks give detailed information about
admission requirements, advanced-degree course
and research requirements, and comprehensive
examinations.

The doctoral handbooks also provide
information about approval of the dissertation
proposal, dissertation preparation, oral defense of
the dissertation, and the general schedule of
deadlines for doctoral students asthey approach
thefinal stages of their programsin preparation
for graduation.



36 ANDREWSUNIVERSITY

Standardsfor Written Work. Andrews University
Sandards for Written Work gives detailed
ingructions about formatting term papers, theses and
dissertations according to sandards approved for use
a Andrews Universty. Thismanual may be
purchased at the University Book Store.

ACADEMIC CREDIT AND COURSE
LOADS

The course load is expressed in semester
credits. A semester credit represents a classwith
one 50-minute class period or equivalent per week
for one semester. Thus, a 4-credit class ordinarily
meets four periods (200 minutes) per week and
requires additional appropriate timefor class

preparation.

Course L oads. The normal full-time graduate
course load is 8-12 credits per semester (9-16
creditsfor MDiv students). Loadsin excessof a
full load require the approval of the adviser and
the appropriate dean/graduate program
coordinator before completing registration.
Students may not take more than 16 credits during
aregular semester or 16 credits during any
combination of sessons offered during asingle
summer. Students engaged in part-time
employment must confer with their advisersand
adjust their course loads accordingly.

Creditsfor Workshopsand I ndependent
Study. Normally, master's-degree students may
accumulate up to 6 appropriate workshop/tour
credits and up to 6 independent study credits
toward a degree with a maximum of 9 credits
combined. If workshops are taken during the
semester breaks, the credits are counted as part of
the class|oad for either the previous or the
following semester. Specialist or doctoral students
in the School of Education or the SDA
Theological Seminary should consult the
applicable section in thisbulletin or the
appropriate specialist or doctoral handbook for
information about limits on workshops or

independent study.

RESIDENCY REQUIREMENTS

Master's-degree and specialist students
maintain residence by enrolling for credit for at
least one semester during each academic year. If a
student failsto do so, residency is broken. When
residenceis thus broken, the student must follow
the bulletin in force when residency is
reestablished. Thisrule does not affect students
who have completed all course work and
comprehensive examinations and have only a
project or projects, or athessleft to complete.

All PhD and ThD students must establish
doctoral residency by enralling in full-time
doctoral course work at Andrews University three
out of any four consecutive semesters. EJD
students establish resdency by enrolling full time
for any three out of nine consecutive semesters.

Students enrolled in the professional
ministerial programs of the Theological Seminary
or in the School of Education leadership or
religious education Track Il programs should see
the appropriate section of thisbulletin for
residency requirements and time limitations.

TIME LIMITSON GRADUATE DEGREES
A student must normally complete the require-
ments for amaster’ s degree within six calendar
years from the beginning of the first semester of
classwork irrespective of admission classfication.
* No course taken earlier than sSix calendar years

before a student’ s graduation year may
normally be applied to the degree without
appropriate updating.

* A petition for aone-year extension of time
may be granted by the dean of the School of
Graduate Studies upon the recommendation of
the student's adviser and the dean/graduate
program coordinator of the school/college.
Such an extenson may be renewed at the
discretion of the dean of the School of
Graduate Studies.

« If the semester in which the student originally
expectsto graduate is delayed past thetime
limit and no extension is granted, the courses
taken prior to the six-year limit no longer
apply to the degree or qualify to be updated.
The student may be required to take additional
COUrses.

* Gradesfrom all graduate coursestaken at
Andrews University, including those more
than six yearsold, and those taken ona PTC
basis, are used in computing the final GPA.

¢ Studentsin the School of Education, seetime
limit section, p. 174.

TimeLimitson the Specialist Degree. A
student must complete the requirements for a
specialist degree within Six calendar yearsfrom
the beginning of the first semester of classwork
irrespective of admission classfication.

TimeLimitson Doctoral Degrees. All doctoral
course work and the comprehensive examinations
must be completed within six yearsfrom theinitial
registration after acceptance into the doctoral
program. The student must complete the
dissertation within a period of five years after
passing the comprehens ve examinations.
However, all requirements must be met within a
total of ten years (seven years for Department of
Educational and Counseling Psychology). A
petition for an extension of time may be granted
by the dean/doctoral program director after
appropriate committee action, but such an
extenson may require additional qualifying
examinations, additional course work, or both.

During the time of the entire doctoral program,
the student is expected to make progress and to
keep in contact with the department. If thereisa
lapse of two years without progress and without
approval of the student's adviser, or thereisa
two-year period without contact with the
department, the student is put on inactive status
and must apply to be reactivated. Studentsin the
Department of Educational and Counsdling
Psychology, see p. 176. The student must comply
with the bulletin in effect when the reactivation is
approved. Course work taken previoudy may
apply by petition, subject to the normal time limits
and GPA gtandards. The cumulative GPA from all
courses taken, including any that may not apply to
the new program, is used to compute the GPA
requirements for satisfactory progress and
completion of the degree.

UPDATING COURSES

Updating Master’s Degree Cour ses. Students

pursuing a master’ s degree may update some

outdated course work. However, graduate classes
in the School of Business and computer coursesin
the College of Technology may not be updated.

Those courses that may be updated are subject to

thefollowing policies:

« No morethan 25% of thetotal program
credits from courses 6-10 years old may be
updated.

« Nowork over 10 calendar yearsold,

calculated from the graduation year, may be
updated.

« Not all courses between 6 and 10 yearsold
may be updated. Each course must be
approved by the department.

« No course work with a grade below a B (3.00)
may be updated.

» Outdated work done e sewhere cannot be
updated at Andrews University.

* Independent study, workshops, and directed
readings cannot be updated.

« Therequirementsfor updating are specified by
the department on a course-by-course basis.

«  Written evidence of the updating must be
approved by the department chair and the
appropriate dean or graduate program
coordinator.

« Updating a course does not change the gradein
the course used in computing the GPA.

¢ Theupdating fee is 20% of regular graduate
tuition.

ACADEMIC STANDARDS

Students enrolled in graduate programs
governed by the School of Graduate Studies
should note the following standards of scholarship.
Students enrolled in the Theological Seminary
professional ministerial programs or in the School
of Education EdS, EdD, and PhD
programs should see the requirements for their
specific programs elsewherein thisbulletin.

Absolute Standar ds of Scholar ship. Candidates

for graduate degrees must satisfactorily fulfill the

course of study for the degree program they select
subject to these standards:

¢ A minimum GPA of 3.00 (4.00 system) is
required in those courses that apply to the
degree.

« No coursewith agrade of D or F (or U) may
count toward a graduate degree. Some
departments may require a higher satisfactory
gradein certain courses.

¢ If astudent receives an unsatisfactory grade as
defined above, the course may be repeated
once. However, both the original grade and the
gradein the repeated classare used in
computing the GPA.

¢ Credit by examination is not accepted toward a
graduate degree.

¢ Candidatesfor amaster’ s degree must pass
comprehensive examinations and/or formally
defend a master's thesis or an acceptable
aternative for aparticular program as
approved by the Graduate Council. Candidates
for specialist and doctoral degrees must pass
comprehensive examinations successfully.
Doctoral degree candidates must complete and
formally defend a dissertation.

Standardsfor Progression. In addition to the

following standards, master’s, specialist, and

doctoral students should consult the appropriate

section of thisbulletin and their respective hand-

book.

¢ Thecumulative GPA must be at least 3.00
calculated using all graduate work taken at
Andrews University including courses taken
for other degrees, coursestaken prior to the
time limits for degrees, and coursestaken
PTC. Exceptionsto this standard must be
recommended by the dean/graduate program
coordinator and approved by the dean of the
School of Graduate Studies.

¢ A student whose cumulative GPA drops beow
3.00 in any given semedter is placed on academic
probation. Such a student must work with the



adviser to develop a schedule of courses that

enaures the sudent will raise higher cumulative

GPA above the required 3.00 in atimely manner,

normally the following semegter. The dearvgradu-

ate program coordinator of the school/college
mug approve such a plan. Any sudent who does
not meet such aplanisnot alowed to continue
except by the recommendation of the
dean/graduate program coordinator and approval
by the dean of the School of Graduate Studies.

Students who accumulate more than 4 grades

below B- (including U) normally are not

allowed to continue. Exceptions must be
approved by the appropriate dean/graduate
program coordinator of the college/school and
the dean of the School of Graduate Studies.

Students who have been accepted

provisionally to a degree program must meet

the planned schedule for removing any
deficiencies or earning a minimum GPA.

1. English-language deficiencies must be met
by the time the student has completed no
more than 50% of his/her course work or
25% of his’her course work for doctoral
students.

2. Undergraduate deficiencies should be met
by the time the master's degree student has
completed no more than 50% of higher
course work. Doctoral students should take
care of background deficiencies before
starting on required doctoral course work.

3. A minimum GPA of 3.00 must be met by
the time the student has completed 9
graduate credits.

4. A student who does not meet this schedule
isnot allowed to continue except by the
recommendation of the dean/graduate
program coordinator and approval by the
dean of the School of Graduate Studies.

Students on academic probation or provisional

status may not

1. Regigter for thes's, dissertation, or
independent study (or workshop credit for
doctoral students)

2. Register for project credit except by
permission from the dean/graduate
program coordinator of the college/school

3. Advanceto degree candidacy or take
comprehensive examinations.

AWARDING DEGREESFOR GRADUATE
PROGRAMS

General Minimum Requirementsfor a
Master's Degree (AMPT, MA, MAT, MBA,
MMus, MPT, MS, MSA, MSCL S, MSPT,
MSW, MTh)

While additional specific departmental

requirements are described under each degreein
later sections of thisbulletin, the general
minimum requirements for awarding master's
degreesinclude the following:

A student must satisfactorily fulfill a schedule
of studies approved by the student's adviser
and the graduate program coordinator or dean
of the appropriate school.

1. The number of creditsto be completed
depends on the minimum requirements for
the degree.

2. The student's schedule of studies must
include at least one-half of the required
minimum creditsin course work numbered
500 and above except where a course of
study specifically outlined in thisbulletin
makes provision for an adjustment to the
required number of credits numbered 500
and above.

The student must submit evidence of

competence in conducting investigation in
hig/her field of study. Depending on the
particular degree program, a student may
fulfill this requirement by one of the following:
1. Athesis
2. Written reports of one or two research
projects.
3. Research methods or other appropriate
course work.
Where required, and only after a student has
been advanced to degree candidacy, he/she
must successfully complete general written
and/or oral comprehens ve examination(s) as
prescribed by the student's major department,
usually donewithin the last semester of a
student's program.
In general, no foreign language is required; but
in caseswhere an individual student's program
requires a reading knowledge of aforeign
language such as French or German, the
student must demonstrate competence in the
language, normally by examination, before
receiving advancement-to-degree candidacy.
The department prescribes the appropriate
method of demonstrating competence. A
student's adviser or supervisng committee
informs the student regarding the foreign
language required for higher course of study.

General Minimum Requirementsfor the
Educational Specialist Degree (EAS)

See the School of Education section of this

bulletin and the School of Education Handbook
for Educational Specialist Students for
information on degree procedures.

General Minimum Requirements for
Doctoral Degrees (EdD, PhD, ThD)

Doctoral programsinclude a master's degree

or equivalent asa prerequisite. The School of
Education Leadership and Counseling Psychology
programs allow sdlected studentsto be

admitted with a bachelor’ s degree.

Each program shall include post-master's
doctoral course work approved by the school
and the student's adviser.

1. A minimum of two years of doctoral study
isrequired.

2. At least two-thirds of the required doctoral
course work must bein courses graded with
an A-F grading scheme.

3. A minimum of 32 credits of the doctoral
course work must be taken in residence at
Andrews University. A portion of an EdS
that is completed el sewhere may apply to
this minimum residence requirement as
defined by the school.

4. The minimum number of dissertation
creditsrequired is 16.

Written and/or oral comprehensive

examinations are required of all doctoral

students, normally after all course work has
been

completed.

Thedoctoral student must demonstrate
competence in conducting research in his’her
field of study by completing an approved
dissertation.

General Minimum Requirements for
Theological Seminary Professional
Ministerial Degrees. Seethe respective
departmental/program requirementsin the
Theological Seminary section of thisbulletin.
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TRANSFER CREDITS

Transferring Master’s Degree Credits

from Another Graduate School. Graduate

courses taken at another recognized ingtitution less

than six calendar years before the expected
graduation year may be transferred and applied
toward a master's degree at Andrews University
subject to the following conditions:

« Thegrade earned in each course accepted for
transfer isat least a B (3.00).

¢ Thecoursesare applicable toward a
comparable degree at the ingtitution where the
credit was earned.

¢ The courses meet Smilar requirements or
electives within the master's program at
Andrews University.

* Thecreditsto be transferred do not exceed
20% of the minimum credits required for the
master's-degree program.

* Gradesearned in transfer courses are not
included in the computation of the GPA.

« Coursesto betaken at another university and
transferred to Andrews after a student is
enrolled in an Andrews  graduate program
must be approved by petition before being
taken.

* Suchtransfer courses are identified and
approved by the dean/graduate program
coordinator within the first semester of the
student's residence.

« Anofficial transcript listing transfer coursesis
on filein the Academic Records Office.
Seminary professional degree programs have

transfer limitations unique to each program. See

the appropriate section of thisbulletin for details.

Transferring Master’s Degree Credits

from Another Andrews Program. Graduate

coursestaken at Andrews University as part of

another completed graduate degree may be trans-
ferred subject to the following conditions:
The grade earned in each courseisat least aB
(3.00) and the cumulative GPA at Andrews
Univerdity isat least 3.00.

¢ The courses meet Smilar requirements or
electives within the new master's program.

* Thecreditsto be transferred do not exceed
20% of the minimum credits required for the
new master's program.

* Thegradesearned in coursestransferred from
another master's program at Andrews
Univerdity areincluded in the computation of
the GPA. Both the overall GPA and the GPA
of the remaining courses taken for the master's
degree must meet the minimum required
(3.00) for graduation.

* Thecreditsto be transferred were taken less
than six calendar years before the expected
graduation year of the master's program.

Seminary professional ministerial degree
programs have special transfer limitations. Seethe
appropriate section of thisbulletin for details.

Transferring Specialist Degree Credits. See
the School of Education section of thisbulletin or
the School of Education Handbook for
Educational Specialist Students.

Transferring Doctoral Degree Credits. Post-
master'stransfer credit, if appropriate to the
student's program, may be accepted if (1) the
credits were completed within the time limitations
asindicated in the appropriate section of this
bulletin and (2) the transfer complies with the
provisionsin the School of Education Handbook
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for Doctoral Students. A petition for transfer of
credit is considered only after an official transcript
for the courseisreceived.

Exceptions. Exceptionsto course-transfer
regulations must be approved by the dean of the
School of Graduate Studies on a standard petition
form upon the recommendation of the
dean/graduate program coordinator of the
college/school. Any such exceptions must be
consdered individually and justification provided
that preservesthe quality of the master's
requirements. Exceptions for whole programs
must be voted by the Graduate Council but
thereafter do not need individual approval on
petitions.

STUDENT SUPERVISORY COMMITTEES
Master's Degree Committees. A student's
project supervisory committee normally consists
of aminimum of two members nominated by the
department chair/program director/area
coordinator in consultation with the student and
appointed by the appropriate dean or graduate
program coordinator. For amaster’ sthes's, the
committee consists of the thesis adviser and
normally two other members. Except for an
interdisciplinary master’ s degree for which a
committeeis appointed prior to initial registration,
all other master's-degree student committees are
appointed after some course work has been
completed and prior to registration for thesis
credits. On rare occasions, a student's committee
may be changed while study or researchistill in
progress. Thismay be done only in consultation
with the appropriate dean or graduate program
coordinator. The chair of the supervisory
committeeisthe student's chief adviser. The
function of the committee isto guide the student in
his’her

research and writing of the project/thesis.

A student's supervisory committee may be
augmented with additional members for the oral
defense of the thesis. These additional committee
members have full voting rights.

Theterm of service of a student's committeeis
deemed to have expired when a student has gradu-
ated or when registration has been
terminated.

Doctoral Degree Committees. A doctoral
student's supervisory committee consists of no
fewer than three members appointed by the
appropriate dean and/or doctoral program
director. The appointment is made in consultation
with the department chair or program director and
the student and after appropriate school approval.
See the School of Education Handbook for
Doctoral Sudents or the Graduate Programs
Manual for further details.

COMPREHENSIVE EXAMINATIONS

Most master's- and all specialist- and
doctoral-degree candidates are required to take
prescribed written and/or oral comprehensive
examinations as required by the department.

Master's-degree students are not permitted to
sit for these examinations until they have been
officially advanced to degree candidacy. EdS and
doctoral students normally st for comprehensive
examinations after all course work is completed
and after applying for degree candidacy.
Candidacy isnot granted to doctoral students until
the comprehensive examinations have been
passed.

See the gppropriate section of thisbulletin and the

School of Education Handbook for Doctoral
Sudents, the School of Education Handbook for
Educational Specialist Sudents or the Graduate
Programs Manual for details about examinations for
made’'s specidig, or doctoral sudents

ADVANCEMENT TO DEGREE
CANDIDACY

Master's Degr ee. Upon completion of 50% of
course work, a student must apply for
advancement to degree candidacy. Formsare
available at the office of the appropriate dean or
graduate program coordinator. The forms should
be

completed by the student, approved by the

adviser and the department chair, and returned to

the office of the dean or graduate program
coordinator.
« At thetimeastudent files an application for
advancement to degree candidacy, he/she must
have
1. Received regular admisson status
2. Applied for graduation
3. Completed all curriculum and
English-language deficiencies that may
have existed

4. Demongtrated foreign-language proficiency
where required.

¢ A student who has completed 75% of his’her
program is not allowed to register for further
course work until the advancement to degree
candidacy forms have been filed with the
appropriate dean or graduate program
coordinator.

¢ After astudent has been advanced to degree
candidacy, he/she may then request to take the
comprehensive examinations.

« Anapplication form for the comprehensive
examinationsis sent to the student at thetime
of notification of advancement to degree
candidacy.

Educational Specialist Degree. See the School
of Education section of this bulletin and the
School of Education Handbook for Educational
Specialist Sudents for information on degree
procedures.

Doctoral Degree. The Application for

Admission to Doctoral Candidacy form must be

filed at least one month prior to the scheduled date

of the comprehensive examination.
Approval for degree candidacy is granted

when the student has

¢ Received regular admisson status

«  Completed al curriculum and English-
language deficiencies that may have existed

« Demongtrated research tool proficiency,
including foreign language when required

¢ Passed all comprehens ve examinations

« Completed all other degree requirements
except the dissertation.

PROJECTS, THESES, AND
DISSERTATIONS

Projects. The student who eectsto complete a
research project or projects as part of fulfilling the
research requirement for the master's degree
reportsit/them in conformity to the Andrews
University Standards for Written Work. One
copy of each report is submitted to theinstructor
under whose supervision it was prepared and
becomes the property of the department.
Completed and signed approval formsfor the
project(s) must befiled in the Academic Records
Office no later than noon on Friday, one week

preceding graduation, unless an earlier timeis
specified by the department. Some departments
require approval of the project(s) prior to writing
the comprehensive examinations. If sudents need
time for project preparation beyond the
semester(s) when regular project creditsare
accumulated, they may register for project
continuation. Project continuation isa non-credit
enrollment statusthat requiresa small fee for each
semester of registration.

Master’s Thesis Tofulfill the thess option for the
mader's degree, a sudent isrequired to write atheds
and successfully defend it in an oral examination at an
officially designated time and place.

Doctoral Dissertation. In order to fulfill the
dissertation requirement for the doctoral degree,
the student is required to write a dissertation and
successfully defend it in an oral examination at an
officially designated time and place.

Registration for Thesis Credits—Committee
Guidance. When a master's student isrequired or
eectsto write athesis, he/she should register for it
initially no later than one semester before the
anticipated graduation date. The student may
register for 2-6 thesis credits per semester with a
maximum of 9 total creditsfor thethesis. The
student is guided from the beginning of thesis
preparation by a committee, normally consisting
of two to three members, appointed before
registering for thesis credits. The committee chair
servesasthesisadviser.

Dissertation Credits—Committee Guidance.
Doctoral students are required to register for a
minimum of 16 dissertation credits. Students
should consult the appropriate section of this
bulletin and the appropriate handbook for doctoral
students for information regarding registering for
the dissertation credits. The doctoral committeeis
appointed following the guidelines of the
appropriate section of thisbulletin and the
appropriate handbook for doctoral students.

Standardsfor Writing—Dissertation

Secr etary. The master’ sthesisand doctoral
dissertation must demonstrate the candidate's
capacity for original and independent work,
include a critical evaluation of previousresearch,
and emphasi ze new conclusions. The format of the
thes s/dissertation also must conform to the
guidelines found in the Andrews University Stan-
dards for Written Work.

When, in the opinion of the student and higher
full committee, the thesis/dissertation has been
completed satisfactorily and afinal draft has been
submitted, the committee, by official action,
declaresit to be ready for the oral defense. Before
a defense can take place, however, the candidate
must submit the committee-approved
thes g/dissertation to the dissertation secretary
(preferably six to eight weeks before graduation)
who checksit for conformity to the Andrews
University Standards for Written Work. After itis
approved, a date for the defense may be set in
consultation with the chair of the
department or the program director.

Defense of Thesig/Dissertation. The oral
defense must be completed no later than four
weeks before a candidate plansto graduate. A
defenseis scheduled after the committee has
officially cleared the thesi g/dissertation as ready
for defense.



A thesigdissertation is approved if thereisno
more than one negative vote, an abstention being
recorded as a negative vote. The department chair
or program director isresponsble for notifying the
appropriate dean or graduate
program coordinator of the outcome of the
defense.

The decision of a student's examining
committeeisrecorded and signed on the
appropriate form and submitted to the appropriate
dean or graduate program coordinator with a copy
to the Academic Records Office.

After the defense:
¢ Thestudent makesall corrections.

« No later than two weeks before graduation, the
student submits the thesig/dissertation to the
School of Graduate Studies via the dissertation
secretary for approval to duplicate, at which
time changes made after the defense should be
pointed out.

« After the dissertation secretary hasgiven
approval to duplicate, the student hastwo
options:

1. The student personally arranges for
duplicating the thes g/dissertation. Masters
students deliver three unbound copies of the
thesisto the Library Director’ s office
(James White Library, Room 200).
Doctoral students deliver three unbound
copies of the dissertation to the Library
Director’sofficeand also  deliver one
unbound copy to the
dissertation secretary to be processed
for microfiching.

2. Thedissertation secretary arranges for
duplicating with Andrews University’s
LithoTech, and the student’ s account is
billed.

¢ Thedeadline for theses/dissertationsto be
turned in to the Library isno later than
Wednesday, aweek and a half before
graduation. Strict adherenceto thisdeadlineis
essential or graduation is postponed.

¢ Students wanting to purchase additional bound
copiesidentical to those housed at Andrews
University must fill out mailing labels and
customs declaration forms (when applicable).
Students are billed for binding, postage, and
handling.

A committee chair usually asssts a student by
way of a check sheet to ensure the prescribed
deadlines are met. The thes g/dissertation may be
handed in at any time during the year, but the
deadlines listed here determine date of graduation.

The gradefor athesisisSor U. A deferred
grade (DG) isgiven while athesg/dissertation is
il being written or corrected.
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