FAIRPLAIN PRESBYTERIAN CHURCH
Benton Harbor, Michigan
Job Description
Employee Type
Director of Music
Personal Characteristics/Qualifications
1. Personable individual with a strong sense of Christian faith 
2. Relates well and communicates effectively with church staff, choir members, church members and others
3. Strong knowledge of and passion for music 
4. Experience leading and directing choirs
5. Good organization skills
Purpose
Lead the music activities of the church.  Create a cohesive music program for the church allowing ample opportunities for the church members to be involved.
Responsibilities
1. During September through early June, select and prepare two anthems for each Sunday.  Turn the anthems titles and relevant information in to the church secretary no later than Thursday morning to be included into the bulletins.
2. During the summer months, organize and schedule special music.  Two selections are required each Sunday, one for the anthem spot and one for the offertory. 
3. Work with pastor and Worship Committee as required to develop a cohesive music program that fits within the worship plans.
4. Organize and lead weekly Chancel Choir rehearsals September through early June. 
5. Meet with choir 30 minutes before the church service.
6. Introit to be prepared and sung before each church service.
7. Provide input and adhere to related line items in annual budget
8. Responsible for yearly cleaning and care of choir stoles and robes.  
9. Prepare and hand out choir schedules.
10. Select, acquire and distribute anthem selections
11. Organize, prepare, and lead a Christmas Cantata in December of each year.
12. Organize and lead weekly Adult Handbell Choir rehearsals September through May.  The Adult Handbell Choir usually performs once a month.
13. Work with custodian and bell ringers for set-up and take-down of tables, table cloths, music stands, and bells.
14. Responsible for opening and closing the facility for rehearsals.  This includes returning thermostats to proper settings and locking doors.
15. It is anticipated that these responsibilities should take 6-8 hours per week.
Accountability
Primary accountability is to the pastor as head of staff.  Secondary accountability is to Worship Committee
Review and Evaluation
There will be an annual performance review and evaluation by the Personnel Committee.
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