1) go to vault.andrews.edu

PARENTS

Andrews @ University

» Vault
Account or Password Reset

Campus Safety
Chapels & Choices

Enrollment Management

FUTURE STUDENTS

Registration Central

Welcome to Vault

Essentials for enrolling each semester. Class selection, finances,
student insurance, meal plans, holds, and more. Consult the

Registration Central FAQ if you have questions.

Faculty

Finance

HR Reports

My Account The Co-Curriculum
Records

Recruiting Choices.

Registrar Vue

Reaistration e A

Check your attendance record and view a list of upcoming co-
curricular programs. Click here to view upcoming Tuesday
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CURRENT STUDENTS

2) click on “Registration Central” at the top just under the heading "Welcome to Vault”

FACULTY & STAFF  ALUMNI GIVE QUICK LINKS - ERIC Q

Welcome, Erica Bradfield (Logout | Change password)

& Print Page

Username Activation

If you're new at Andrews, activate your username to access
Vault, Andrews email, and other computing services. Forgot your
password or username? Click here.

Third Party Payments

Enable your account for third party payments or, if you are a third
party, make a payment to a student's account!

preVue

3) log in with your Andrews username and password and follow the DUO two-factor
authentication steps (If you haven't yet set up DUO, you can find instructions at
www.andrews.edu/services/its/clientservices/2fa/)
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irews Login

Login Request

er Name @andrews.edu

)

Remember me

Forgot your password?

Choose an authentication method

Duo Push

Passcode

Remember me for 1 day

Andrews University
CAS (Central Authentication
Service)

APPROVE

4) select the semester you're registering for from the dropdown and then click “next”
5) You should then see a list of Registration Steps. You can complete each one by clicking on it
and following the steps. To register for classes, click on, the second one that says "Enroll in

Classes”.

Registration Steps

m) Biographical Data Confirmation
O » Enroll in Classes

() Housing

[} Dining Options

() Bookstore Account

O » Student Insurance

O » Financial Plan

Your registration is complete when all boxes are checked.
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» Registration Steps

Registration Help

Hints for best result: DO NOT use the browser 'back’ button. Instead use
the 'breadcrumbs’ (# ration>>Registration Central>> Fall
gistra [ or the 'Back to steps' button when
at the bottom of each vault page when available.

Semester 2015>>Re n St

FAQ

Frequently Asked Questions

Help
Helpful tips, contacts, and information for getting registered.

Manual Class Registration Form
You may print a manual class registration form if your department


http://www.andrews.edu/services/its/clientservices/2fa/

6) If it's the first time you're accessing the class registration for the academic year, you'll see a
page with the Community Values Statement. You'll need to read through the statement and
click on “Agree"
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Community Values Statement

Community Values Statement

Andrews University Community Values Agreement for Distance Degree Students
Andrews University is a Seventh-day Adventist institution where we seek to integrate faith, learning and living. We are committed to
nurturing the personal growth and development of each student and to fostering a campus environment that is uniquely Christian.

* Honesty — We refrain from lying, cheating, and stealing.

* Modesty — We exhibit appropriateness and modesty in conduct and appearance.

* Purity — We refrain from engaging in pre-marital sex, adultery and pornography.

* Respect — We do not tolerate any form of harassment, abuse or sexual misconduct.

* Health — We abstain from the possession or use of alcohol, tobacco and illegal drugs.

As members of the extended University community, distance degree students are invited to consider these values as they strive

to remain in good standing with their local communities and to optimize the benefits of the University’s whole-person educational
philosophy. Course materials and student services are designed to transform students by educating them to seek knowledge and
affirm faith in order to change the world.

Agree Cancel

7) The following page will show you the contact information for each of your advisors. Under
that information, click “register online”.
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» Class Registration
Class Registration

Currently, you are not registered for any classes. You must register for at least one class. Please see your academic advisor to register for additional classes

Academic Advisor(s)

Desrene Vernon-Brebnor Monique Sarcona

Fernando Ortiz

sarcona@andrews.edu
ortizi@andrews.edu !

(269) 471-3538
Office: SEM N212

desrene@andrews.edu
(269) 471-6468
Office: NH 227

(269) 471 16
Office: SEM 209

Numbers (CRN) fo: ng for. Use the to find your CRNs

NOTE: To ex urse Registrati he classes you are regist

your browser for the domains banner.andrews.edu and vault.andrews.edu

enabled

To register f

Register online NEW
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8) Click “Register for Classes” in the next screen that appears.

Registration

£ Prepare for Registration Register for Classes
— View registration status, update student term data, and complete pre-registration e Search and register for your classes. You can also view and manage your
u requirements . schedule
Plan Ahead Browse Classes
— Give yourself a head start by building plans. When you're ready to register, you'll Looking for classes? In this section you can browse classes you find interesting.

Il
s

be able to load these plans

View your past schedules and your ungraded classes. Look up basic course information like subject, course and description

View Registration Information I . Browse Course Catalog



9) In the next screen, click on the blank box under "Terms Open for Registration" to Select the
semester you'd like to register for, then click “Continue”

Select a Term

Terms Open for Registration

10) On the next page, under “Register for classes” there should be a bar that has several tabs,
click on the second tab “Enter CRNSs”

11) Enter the CRNSs - the numbers in () for each course discussed with your advisor. You'll

need to enter each CRN for each course you're registering for. Click on "+ Add Another CRN"
to add more than one CRN at a time.

12) Then click “Add to Summary”

Enter Course Reference Numbers (CRNs) to Register
Term: Summer Semester 2018

CRN
+ Add Another CRN Add to Summary

13) The classes should now appear in the Summary box in the bottom right panel on the
screen, with the status listed as “Pending” You’ll also see a visualization of what your schedule
will look like in the bottom left panel. If you’re satisfied with the summary, click “submit” in the
bottom right corner of the summary box.

Register for Classes
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Search Results — 31 Classes T Search Agam
Term: Summer Semester 2018 Subject: Physics, English, Chemistry  Campus: Main Search Agam
| tnemsuy an e vivs  an Summ.. | Nowack U uawa (vrmary) o o vy o1 vy seats e hga A
‘Advanced indspendent Research . —

e Chemistry 405 105 oT04 a2 Summ...  Randsll David (Primary) 0: None R 999 of 999 seasre. Add )

‘Advanced independent Research . . o | e . pr—

(e Chemistry 495 106 oT04 a3 Summ..  Aniberg Lisa (Primary) Building: None Room: None Start Date:  Mai 999 of 999 seats e g )

olieon Wrkting I Englsh 215 001 3 137 Summ

in (Caga)

English 460 001 3 139 Summ. MTWITE - 08:30 AM - 1020 AM Building: Buller Hall R Main 999 of 999 seats re. (Add )
facend Lasoueoe Acdelion Engish 169 001 3 140 Summ...  Kim. Eun (Primary) W4JTWITIE] | 10.00 AM - 1200 PM Building: Nethery Hal Main 999 0f 999 seats e )
S engien w o 3 W sum. m Eun Ermay) WITIWIEIEL - 1000 AM - 1200 PM Bullding: Nehery Hal Man  999.1999seats 1o Ga)
=] L]
Schedule ‘Schedule Details @ Summary
Class Schedule for Summer Semester 2018 - . . A . .
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
8am Cenere sl i | GemmnlEnacs Sty 4 Do * | intro TESOL Tneor Mihd8iss  ENGL 46, 001 4 138 Lecture Pending *“Web Registered™
am | Genersi Physcs | PHYS 141,01 0 260 La Pending *Web Registered™
‘
- ‘General Physics | PHYS 141,000 4 279 Lecturs Panding “Web Registered™
m

| TotalHours | Registered: O| Billing: 0| CEU: 0| Min: | Max: 12 E i




14) The status on each of the courses should now say “registered” and be highlighted in green
- this means that you are now successfully registered. If the status says "Errors Preventing
Registration" and the course is highlighted in pink, it means that there's something preventing
you from registering, you should also see a box at the top, right of the screen that lists more
information about the errors. If you receive errors and can't resolve them easily, feel free to
email me for help resolving the error.
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Student Registration Select a Term Register for Classes

ENGL 215 CRN 137: You have taken this course|
before and are not eligible to repeat it unless

Register for Classes you receive permission from your advisor,

m Enter CRNs Plans Schedule and Options PHYS 141 CRN 281: Linked course required
Search Results — 32 Classes (LeCIure)
Term: Summer Semester 2018  Subject: Theological Studies, English ~ Campus: Mai
PHYS 142 CRN 282: Linked course required (Lab
Directed Rdg Christian Eth - : y 01 - 399 St Jeroncic. Ania (Prim BY
Independent
College Writing 1| MTWTF AM - 11 M Buildin M, 9 of eat Add
Lecture
Studies in Literature Enalish 2 - S Building: None Room: Ni -
Blended Learning 9 ‘ " Moncrieft, Scoft (Pei Building: None Room: N ok Aad

Intro TESOL Theor. Mihd 10:30 AM - 12:20 PM Buildi{

Lecture English Main 996 of 999 se

MTWTEF 01:30 PM - 02:20 PM Buildi{

——— |
£ schedule 18 Schedule Details | [Z) Summary 1
Class Schedule for Summer Semester 2018 THe CRN T s Adkih #
Sunday Monday Tuesday Wednesday Thursday Friday Saturday =
General Physics Il PHYS 142,001 4 282 Lect: Etrors Preventing. Remove
n - T T T 1 ‘ o -
‘General Physics | PHYS 141,102 0 281 Lab Errors Preventing. Remove
Cmm em mm mw am SoleeWioql | ENGuzs00r 3 1 lecwe  EosProsnon | Reme | ||



