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THE PROGRAMS IN COMMUNITY 
AND SCHOOL COUNSELING 

 
Andrews University offers a Master of Arts degree in Community Counseling, Clinical Mental 
Health Counseling, and School Counseling.  The Community, Clinical Mental Health Counseling 
and School Counseling programs are accredited  by the Council for Accreditation of Counseling and 
Related Educational Programs (CACREP), a specialized accrediting body recognized by the Council 
for Higher Education Accreditation (CHEA).  Programs accredited by CACREP must meet or 
exceed stated standards of excellence and quality in educational practices. 
 
Graduates of the Community Counseling and Clinical Mental Health Counseling Programs are 
prepared to seek employment in a variety of settings.  They may find themselves working in 
community mental health centers, substance abuse treatment centers, pastoral counseling centers, 
family counseling centers, or private practice.  The School Counseling Program prepares students to 
work as counselors in elementary or secondary schools.   
 
Students who wish to complete either of the 48-credit programs or the 60-credit program in two 
academic years must enter the programs in the Fall Semester.  They will typically be enrolled in 12 
credits per semester.  Students not entering the programs in the Fall Semester should except to take 
a longer time to complete their requirements.  Part-time students (6-9 credits per semester) will need 
three or four years to complete their programs. 
 

STATEMENT OF PHILOSOPHY 
 
Graduate training programs in Community, Clinical Mental Health,  and School Counseling are 
designed to prepare professional counselors who are committed to excellence and service to others.  
Training is based on a Christian worldview and philosophy that promotes the balanced development 
of the mental, physical, social, and spiritual nature of persons.  Human beings are seen as unique.  
Freedom of choice and individual differences are respected.  Because of human diversity, an eclectic 
training model has been adopted. 
 

MISSION STATEMENT 
 
The M.A. in the Community Counseling Program,  the M.A. in the Clinical Mental Health 
Counseling Program, and the M.A. in the School Counseling Program has the following mission 
statement: Provide programs based on a Christian world view to prepare professional counselors to 
work in mental health and school settings who are committed to the bio-psycho-social-spiritual 
development of persons and service to a multicultural society. 
 

 
 
 

WHAT IS ACCREDITATION? 
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Accreditation is both a process and condition.  The process of accrediting requires the assessment of 
educational quality through the development and validation of standards.  The condition of being 
accredited attests that an institution and/or its programs have met specific requirements as outlined 
by an accrediting body.   
 
There are two types of accreditation in the United States.  Institutional accreditation is granted by 
regional and national accrediting commissions.  This type of accreditation looks at the entire 
institutional unit (i.e., state or private college/university).  Specialized accreditation, on the other 
hand, is awarded to professional programs (i.e., Community, Clinical Mental Health, or School 
Counseling) within institutions (i.e., state or private college/university) or to occupational schools 
offering specific skills and knowledge.  Specialized accrediting agencies are often organized by 
professional associations such as the American Bar Association or American Medical Associations 
to represent their field.   
 
The entry-level Master’s degree programs in Community, Clinical Mental Health, and School 
Counseling are accredited by the Council for the Accreditation of Counseling and Related 
Educational Programs (CACREP). 
 
Special Note:  This year we are currently phasing in our new 60-credit program in Clinical Mental 
Health Counseling at Andrews University and it has CACREP accreditation through October 31, 
2012.  This School year, 2009-2010, will be the last year that the 48-credit Community Counseling 
Program will be offered to incoming students and will be phased out.  The Clinical Mental Health 
Counseling program is currently accredited under the 2001 standards for Community Counseling 
programs as a Community Counseling program.  The CACREP 2009 standards combine the 
Community Counseling and Mental Health Counseling standards into standards for Clinical Mental 
Health Counseling program.  The Counseling program intends to seek accreditation for the Clinical 
Mental Health Counseling Program when it comes up for reaccreditation per CACREP guidelines in 
2012. 

WHAT IS CACREP? 
 
CACREP is the accrediting arm of the American Counseling Association (ACA).  It was 
incorporated in 1981.  This independent council was created by ACA and its divisions to develop, 
implement, and maintain standards of preparation for the counseling profession’s graduate-level 
programs. 
 

BENEFITS OF ACCREDITATION 
 
Accreditation benefits the public by: 
a. Identifying programs that have successfully met specific standards. 
b. Helping to identify practitioners who have graduated from accredited programs. 
c. Assuring that programs will provide training that will keep up with ongoing changes in the 

profession. 
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Accreditation benefits students by: 
a. Helping them select high quality training programs. 
b. Assisting them in meeting credentialing requirements, such as certification and licensure. 
c. Assuring them that their training will help them keep up with ongoing changes in the 

profession. 
 
Accreditation benefits institutions by: 
a. Increasing the visibility of their programs. 
b. Enhancing the reputations of their programs. 
c. Assisting them in recruitment for their programs. 
d. Clarifying the mission and direction of their programs. 
e. Promoting improvements of programs through objective review by an outside accrediting 

body. 
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PROGRAM  DESCRIPTIONS 
 
The Community Counseling, the Clinical Mental Health Counseling, and the School Counseling 
programs are designed to meet the criteria established by the Council for Accreditation of 
Counseling and Related Educational Programs (CACREP).  All three programs require instruction 
in eight common-core areas as well as clinical instruction. 
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COMMUNITY COUNSELING (48 credits) 
Objectives: Upon completion of the master’s degree in Community Counseling, students will be 
able to demonstrate: 
 
1. A knowledge and understanding of multicultural approaches to counseling. 
 
2. The ability to integrate a spiritual perspective into their counseling practice. 
 
3. A knowledge and understanding of the major theories of counseling and how to provide 

individual counseling to clients. 
 
4. A knowledge and understanding of the major theories of career development and how to 

provide career/lifestyle counseling to clients. 
 
5. A knowledge and understanding of human development across the life span. 
 
6. A knowledge and understanding of the major consultation models and how to provide 

consultation services to clients. 
 
7. How to administer and interpret standardized psychological tests that assess ability, 

achievement, aptitude, interest, and personality. 
 
8. The ability to provide group counseling services to clients. 
 
9. The ability to use current technology for supervision, assessment, and professional record 

keeping. 
 
10. A knowledge and understanding of how to conduct evaluations and research in the area of 

Community Counseling. 
 
11. A knowledge and understanding of the Ethical Standards of the American Counseling 

Association. 
 
12. A commitment to professional development by joining and becoming active members in the 

American Counseling Association (ACA) or the American Mental Health Counselors 
Association (AMHCA). 

 
13. Knowledge in their field by passing the National Counselor Examination for Licensure and 

Certification (NCE) and qualifying to become a National Certified Counselor (NCC). 
 
14. Knowledge in their field by obtaining licensure or certification as professional counselors. 
 
15. An interest in providing service to the church and society by reporting positions of 

leadership and service in the church and/or community. 
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The Common Core (33 credits) 

 

EDFN500  Philosophical Foundations of Education and Psychology - 3 credits 
EDPC520 Psychological Development - The Life Span - 3 credits 
EDPC554 Career Development - 3 credits 
EDPC619 Professional Issues in Clinical Mental Health Counseling - 3 credits 
EDPC629 Psychopathology: Classification and Treatment - 3 credits 
EDPC635 Theories and Techniques of Counseling - 3 credits 
EDPC638 Group Processes - 3 credits 
EDPC640 Multicultural Issues for Counselors and Psychologists - 3 credits 
EDPC644 Psychological Testing - 3 credits 
EDPC645 Professional Ethics for Counselors and Psychologists - 3 credits 
EDRM505 Research Methods in Education and Psychology - 3 credits 

 

) 
 

Clinical Instruction (9 credits) 

EDPC650 Practicum in Counseling - 3 credits 
EDPC655 Internship in Counseling - 6 credits 
 

Approved Electives (6 credits) 

 

Total credits for MA degree - 48Typical Program 
MA in Community Counseling 

2 years (48 credit hours)First Year 
 
Fall Semester 
EDPC619 Professional Issues in Clinical Mental Health Counseling  3 
EDPC635 Theories and Techniques of Counseling  3 
EDPC638 Group Processes 3 
EDPC644 Psychological Testing 3 
 12 
Spring Semester 
EDPC520 Psychological Development – The Life Span 3 
EDPC629 Psychopathology: Classification and Treatment  3 
EDPC645 Professional Ethics for Counselors and Psychologists  3 
EDPC650 Practicum in Counseling  3 

 12Second Year 
 
Fall Semester 
EDFN500 Philosophical Foundations of Education and Psychology     3 
EDPC554 Career Development 3 
EDPC655 Internship in Counseling 3 
EDPCxxx Approved Elective 3 
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 12 
 
Spring Semester 
EDPC640 Multicultural Issues for Counselors and Psychologists 3 
EDPC655 Internship in Counseling 3 
EDRM505 Research Methods in Education and Psychology  3 
EDPCxxx Approved Elective 3 
 12 
NOTE:  Continuation in the Community Counseling Program is based upon a periodic review by 
the department of the student’s academic performance and personal qualifications as a counselor.  
NOTE: A student who wishes to seek licensure as a Licensed Mental Health Counselor (LMHC) in 
the State of Indiana should consult with the Coordinator of the MA in Community or Clinical 
Mental Health Counseling Programs. 
 

CLINICAL MENTAL HEALTH COUNSELING (60 credits) 
Objectives: Upon completion of the master’s degree in Clinical Mental Health Counseling, students 
will be able to demonstrate: 
1. A knowledge and understanding of multicultural approaches to counseling. 
 
2. The ability to integrate a spiritual perspective into their counseling practice. 
 
3. A knowledge and understanding of the major theories of counseling and how to provide 

individual counseling to clients. 
 
4. A knowledge and understanding of the major theories of career development and how to 

provide career/lifestyle counseling to clients. 
 
5. A knowledge and understanding of human development across the life span. 
 
6. A knowledge and understanding of the major consultation models and how to provide 

consultation services to clients. 
 
7. How to administer and interpret standardized psychological tests that assess ability, 

achievement, aptitude, interest, and personality. 
 
8. The ability to provide group counseling services to clients. 
 
9. The ability to use current technology for supervision, assessment, and professional record 

keeping. 
 
10. A knowledge and understanding of how to conduct evaluations and research in the area of 

Clinical Mental Health Counseling. 
 
11. A knowledge and understanding of the Ethical Standards of the American Counseling 



 
 8 

Association. 
 
12. A commitment to professional development by joining and becoming active members in the 

American Counseling Association (ACA) or the American Mental Health Counselors 
Association (AMHCA). 

 
13. Knowledge in their field by passing the National Counselor Examination for Licensure and 

Certification (NCE) and qualifying to become a National Certified Counselor (NCC). 
 
14. Knowledge in their field by obtaining licensure or certification as professional counselors. 
 
15. An interest in providing service to the church and society by reporting positions of 

leadership and service in the church and/or community. 
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The Common Core (27 credits) 

 

EDFN500  Philosophical Foundations of Education and Psychology - 3 credits 
EDPC520 Psychological Development - The Life Span - 3 credits 
EDPC554 Career Development - 3 credits 
EDPC635 Theories and Techniques of Counseling - 3 credits 
EDPC638 Group Processes - 3 credits 
EDPC640 Multicultural Issues for Counselors and Psychologists - 3 credits 
EDPC644 Psychological Testing - 3 credits 
EDPC645 Professional Ethics for Counselors and Psychologists - 3 credits 
EDRM505 Research Methods in Education and Psychology - 3 credits 
 

Specialty Area (24 credits) 

 
EDPC619 Professional Issues in Clinical Mental Health Counseling - 3 credits 
EDPC624 Therapies for Addictions and Addictive Behaviors – 3 credits 
EDPC629 Psychopathology: Classification and Treatment - 3 credits 
EDPC686 Therapies and Diagnosis of Psychopathology in Children – 3 credits 
EDPC687 Therapies for Adults: Theory and Practice – 3 credits 
EDPC710 Family Therapy – 3 credits 
EDPC720 Marital Therapy – 3 credits 
EDPC750 Personality Assessment – 3 credits 
 

Clinical Instruction (9 credits) 

EDPC650 Practicum in Counseling - 3 credits 
EDPC655 Internship in Counseling - 6 credits 
 

TOTAL MA degree credits - 60 

 
 
NOTE:  Continuation in the Clinical Mental Health Counseling Program is based upon a periodic 
review by the department of the student’s academic performance and personal qualifications as a 
counselor.  
 
NOTE: A student who wishes to seek licensure as a Licensed Mental Health Counselor (LMHC) 
in the State of Indiana should consult with the Coordinator of the MA in Community or Clinical 
Mental Health Counseling Programs. 
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Typical Program 

MA in Clinical Mental Health Counselor 
(2 full years; 60 credit hours) 

First Year 
 
Fall Semester 
EDPC619 Professional Issues in Community Counseling 
EDPC635 Theories and Techniques of Counseling 
EDPC638 Group Processes 
EDPC644 Psychological Testing 
 
Spring Semester 
EDPC624 Therapies for Addictions and Addictive Behaviors 
EDPC629 Psychopathology: Classification and Treatment 
EDPC645 Professional Ethics for Counselors and Psychologists 
EDPC650 Practicum in Counseling 
 
Summer Semester 

EDPC520 Psychological Development – The Life Span or 
      EDPC554 Career Development 

EDPC505 Research Methods in Education and Psychology or 
     EDPC500 Philosophical Foundations of Education and Psychology 
 

Second Year 
 
Fall Semester 
EDPC676 Theories of Personality 
EDPC710 Family Therapy 
EDPC655 Internship in Counseling 
EDPC687 Therapies for Adults 
 
Spring Semester 
EDPC640 Multicultural Issues for Counselors and Psychologists 
EDPC655 Internship in Counseling 
EDPC720 Marital Therapy 
EDPC686 Therapies and Diagnosis of Psychopathology in Children 
 
Summer Semester 

EDPC520 Psychological Development – The Life Span or 
      EDPC554 Career Development 

EDPC505 Research Methods in Education and Psychology or  
     EDPC500 Philosophical Foundations of Education and Psychology 



 
 11 

SCHOOL COUNSELING (48 credits) 
Objectives 
Upon completion of the master’s degree in School Counseling, students will be able to demonstrate: 
 
1. The ability to provide multicultural counseling. 
 
2. The ability to integrate a spiritual perspective into their counseling practice. 
 
3. A knowledge and understanding of the major theories of counseling and how to provide 

individual counseling services to students. 
 
4. A knowledge and understanding of the major theories of career development and how to 

provide career development and career counseling services for students. 
 
5. A knowledge and understanding of human development across the life span. 
 
6. A knowledge and understanding of the major consultation models and how to function as a 

consultant to teachers, school administrators, parents, and curriculum planners. 
 
7. How to provide standardized testing and test interpretation services for students and parents. 
 
8. How to provide group counseling and guidance services for students. 
 
9. The ability to use current technology for supervision, assessment, and professional record 

keeping. 
 
10. How to conduct evaluations and research in the area of school counseling and guidance. 
 
11. A knowledge and understanding of the Ethical Standards of the American Counseling 

Association and the American School Counselor Association. 
 
12. A commitment to professional development by joining and becoming active members in the 

American Counseling Association (ACA) or the American School Counseling Association 
(ASCA). 

 
13. Knowledge in the field by passing the Michigan School Counselor Examination and the 

National Counselor Examination for Licensure and Certification (NCE) and qualifying to 
become a National Certified Counselor (NCC). 

 
14. Knowledge in their field by obtaining state licensure or certification as a school counselor. 
 
15. An interest in providing service to the church and society by reporting positions of 

leadership or service in the church and/or community. 
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The Common Core: (30 Credits) 
 
Human growth and development 

(EDPC520 Psychological Development - The Life Span - 3 credits) 
Social and cultural diversity 

(EDFN500 Philosophical Foundations of Education and Psychology - 3 credits)   
(EDPC640 Multicultural Issues for Counselors and Psychologists - 3 credits) 

Helping relationships 
(EDPC635 Theories and Techniques of Counseling - 3 credits) 

Group work (EDPC638 Group Processes - 3 credits) 
Career development 

(EDPC554 Career Development - 3 credits) 
Assessment (EDPC644 Psychological Testing - 3 credits) 
Research and program evaluation 

(EDRM505 Research Methods in Education and Psychology - 3 credits) 
Professional orientation 

(EDPC530 Professional Issues in School Counseling - 3 credits) 
(EDPC645 Professional Ethics for Counselors and Psychologists - 3 credits) 

 
Specialty Area (9 credits) 
 
EDPC525 Psychology and Education of Exceptional Children - 3 credits 
EDPC540 Behavior and Emotional Problems of Children - 3 credits 
EDPC545 Administration of Guidance Services - 3 credits 
 
Clinical Instruction (9 credits) 
 
EDPC650 Practicum in Counseling - 3 credits 
EDPC655 Internship in Counseling - 6 credits 
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Typical Program  
MA in School Counseling 

2 years (48 credits) 
 

First Year 
 
Fall Semester 
EDPC530 Professional Issues in School Counseling  

OR  
EDPC545 Administration of Guidance Services 3 
EDPC635 Theories and Techniques of Counseling  3 
EDPC638 Group Processes 3 
EDPC644 Psychological Testing 3 
 12 
 
Spring Semester 
EDPC520 Psychological Development - The Life Span 3 
EDPC540 Behavioral and Emotional Problems of Children  3 
EDPC645 Professional Ethics for Psychologists 3 
EDPC650 Practicum in Counseling 3 
 12 
 
 
 

Second Year 
 
Fall Semester 
EDFN500 Philosophical Foundations of Education and Psychology  3 
EDPC530 Professional Issues in School Counseling 

OR 
EDPC545 Administration of Guidance Services 3 
EDPC554 Career Development 3 
EDPC655 Internship in Counseling  3 
 12 
 
Spring Semester 
EDPC525 Psychology and Education of Exceptional Children  3 
EDPC640 Multicultural Issues for Counselors and Psychologists 3 
EDPC655 Internship in Counseling  3 
EDRM505 Research Methods in Education and Psychology  3 
 12 
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CONVICTION CLEARANCE FOR SCHOOL COUNSELING STUDENTS  
 

Students enrolled in the M.A. in School Counseling Program must sign a Conviction Clearance 
for School Counseling Students at three points in their program:  

1. Prior to registering for their first class.  

2. Prior to registering for EDPC655 Internship in Counseling and beginning their 
internship.  

3. Prior to applying for certification as a school counselor through the Office of 
Teacher Certification at Andrews University.  

 

PROFESSIONAL IDENTITY AND AFFILIATION 
 
Students in the Community, Clinical Mental Health and School Counseling programs are 
required to join one of the following national professional organizations: American Counseling 
Association (ACA), American Mental Health Counselors Association (AMHCA), or the 
American School Counselor Association (ASCA).   
 
We particularly encourage you  to join ACA, which is a professional organization representing 
about 60,000 counselors and human development specialists. Student membership is open to any 
graduate student enrolled more than half time in a counseling or human service area. As a student 
member of ACA, your benefits will include an annual subscription to the Journal of Counseling 
and Development and 12 issues of Counseling Today, ACA’s official newspaper. In addition, 
you will be eligible for professional liability insurance programs and professional development 
through workshops, conferences, and conventions. As a student, you pay a special annual rate of 
$89 for ACA membership. You can reach the ACA website at      www.counseling.org.  ACA 
believes that “students are the lifeblood of the counseling profession” and they would like to be a 
resource for you as you begin your career.  We encourage all of you to stop by their site and read 
the many articles that we’re sure you will find interesting and informative. Applications require a 
faculty member endorsement and are available in the Department of Educational and Counseling 
Psychology office in Bell Hall 160.  
 
Please note: Students in the Community Counseling Program may choose to join AMHCA rather 
than ACA and the School Counseling students may choose to join ASCA rather than ACA.  
Students are, however, required to join one. 
 

PROFESSIONAL DEVELOPMENT 
 
Students enrolled in the M.A. in Community Counseling,  M.A. in Clinical Mental Health 
Counseling or  the M.A. in School Counseling Programs are expected to take advantage of 
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opportunities for professional development beyond their classroom experiences.  The department 

requires that students attend at least one of the following professional development experiences 

each year that they are enrolled: a departmental workshop or a continuing education workshop. 
 
 
 
 

 
ADVISING SYSTEM 

 

When a student is admitted into either the Community, Clinical Mental Health, or School 
Counseling Program, he or she is assigned an advisor.  Unless a student requests a change of 
advisor, their assigned advisor will become their permanent advisor.  Although it is desirable to 
stay with one’s permanent advisor, it is the student’s right to change advisors at any time during 
his or her course of study.  The Chair of the department must be consulted if a student wishes to 
change advisors and the Chair is responsible for reassignment. 
 
It is the student’s responsibility to make contact with his or her advisor at least once a semester 
regarding courses to be taken.  Your advisor will help you: 
 
(1) Develop a plan of study; 
 
(2) Advise you each semester about courses to be taken the following semester; and 
 
(3)  Will be the person to share with you the results of your student evaluations conducted 

once a year by the Educational & Counseling Psychology Department. 
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GRADUATE ASSISTANTSHIPS 

 

The Community,  Clinical Mental Health,and School Counseling Programs have a number of 
assistantships available.  Students submit applications for graduate assistantships to the Chair of 
the Department of Educational and Counseling Psychology.  The Chair makes assignments 
within the program based on financial need and the ability of the student to perform the tasks 
required by the assistantship.  Assignments are made in consultation with the program faculty.  
There are also student labor positions in the Andrews Community Counseling Center (ACCC) 
where students are employed as receptionists. 
 

ANNUAL EVALUATION OF STUDENTS 
 
Students are evaluated annually in a faculty meeting  in order to review the personal and 
academic development of all students in the Community,  Clinical Mental Health, and School 
Counseling Programs.  A form is used by the faculty as a whole to give a consensus rating for 
each student.  In addition, specific strengths and weaknesses are identified and articulated.  
Students may then receive feedback from their faculty advisor concerning their progress in the 
program.  If the faculty has serious concerns regarding a student, one of the following 
alternatives will be recommended: 
 
4. Not to take action, but to continue to monitor the student’s performance carefully. 
 
5. To inform the student of the faculty concern in a conference with the Department Chair 

and the student’s advisor and develop a plan to rectify the problem.  The student will be 
put on probation and remain on probation until they have successfully completed the 
plan. 

 
6. To drop the student from the program, and advise him or her toward a more appropriate 

area of study. 
 
A standard form is used to evaluate students annually (see Appendix B). 
 
 
 

READINESS FOR ENROLLMENT IN PRACTICUM IN COUNSELING 
 

Students are screened prior to entering their practicum in counseling.  Typically, students are 
enrolled in the following courses during their first semester of graduate study. 
 
EDPC619 Professional Issues in Clinical Mental Health Counseling   OR 
EDPC530 Professional Issues in School Counseling OR 
EDPC545 Administration of Guidance Services 

  AND 



 
 17 

EDPC635 Theories & Techniques of Counseling 
EDPC638 Group Processes 
EDPC644 Psychological Testing 
 
At the end of the first semester, their instructors of the above courses complete a Readiness for 
Enrollment Form for EDPC650 Practicum in Counseling (see Appendix C).  These forms are 
turned into the Chair of the Department of Educational and Counseling Psychology at the same 
time that grades are due.  On the form the instructor indicates the grade the student earned in the 
course.  Instructors are encouraged to consider the following factors in evaluating the general 
readiness of students for the practicum experience: academic progress, interpersonal skills, 
counseling skills, ethical behavior.  In addition to providing a grade, instructors are asked to 
check one of the following: 
 
 

_____ I have no concern about this student and I see no reason why this student should not be 
permitted to enter EDPC650 Practicum in Counseling. 

 

_____ I have minor concerns about this student; however, my concerns are not strong enough 
to exclude him/her from enrolling in EDPC650 Practicum in Counseling.  My concerns 
are indicated in the section below (or in an attached letter). 

 

_____ I have major concerns about this student.  My general concerns are indicated in the 
section below.  A detailed description is included on the attached ECP Notification of 
Concern Form.  I do not believe this student should be permitted to enroll in EDPC650 
Practicum in Counseling until his/her case is reviewed by the ECP faculty. 

 

If an instructor has major concerns about a student, their case will be reviewed by the ECP 
faculty and the student’s readiness for EDPC650 Practicum in Counseling will be evaluated.  If 
after the faculty’s discussion major concerns remain, the student will be informed that he/she will 
not be permitted to enroll in EDPC650 until improvement is evaluated by the ECP faculty as 

stipulated in the Probationary Contract 

DEPARTMENTAL STUDENT RETENTION POLICY 

 

Comprehensiveness 
 
All programs in ECP shall have a similar retention policy.  All active students pursuing degrees 
in the department will be evaluated periodically during the program (see Appendix A).  The 
Student Retention Policy explained here deals with concerns that arise at times other than the 
general, periodic evaluations. 
If for any reason a professor should have significant concerns regarding a student’s academic 
progress, interpersonal skills, counseling skills, testing skills, goodness of fit, and/or a student’s 
ethical behavior, the following steps are to be followed: 
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Step One:  The professor will write up a Notice of Concern delineating what his/her concerns 

are.  A meeting between the professor and the student is to be called by the professor in order to 
discuss the concerns at hand.   The student, once contacted by the professor, must arrange within 
72 hours a meeting with the professor.  Failure to do so may be interpreted as non-compliance, 
and could result in being referred to the next core faculty meeting of he/she program, possibly 

leading to  Step 2 in this process, a Retention Hearing and a Probationary Contract.   
 

Once the meeting is held, the Notice of Concern is to be signed by both the student and the 
professor indicating that the concerns were shared and understood.  If the student refuses to sign 

the Notice of Concern, such action will be seen as the student’s choice to not comply with the 

Notice, and could result in being referred to the core faculty of his/her program, leading to Step 2 

in this process, a Retention Hearing and a Probationary Contract.   
 

All students in the Educational and Counseling Psychology Department, who receive a Notice of 

Concern will be discussed and their situation noted in the core faculty meeting minutes of their 
program.  This will help the identified core faculty of the program remain informed about the 

concerns noted by other professor(s) in the department.   This Notice of Concern will also be 
presented at the next ECP Departmental Meeting, discussed and attached to the minutes of said 
meeting.   
 
The professor will monitor the student’s behavior during the rest of the semester in order to 
determine if there has been significant improvement or not.  If at any time after the initial 

discussion of the Notice of Concern by the ECP Faculty the professor, who filed the Notice of 

Concern, deems that the student has not made significant changes to alleviate delineated 
concerns, he/she may implement Step 2 by bringing the case to the ECP Faculty.  
 

Step Two:  The student’s case is then taken to the next core faculty meeting of his/her program 

for discussion.  If the core faculty believes that the concerns warrant further action, a Retention 

Hearing will then be called.   
 

This Retention Hearing consists of inviting the student in question to attend the next ECP 
Departmental Meeting in order to give the student and ECP faculty the opportunity to openly 
discuss the concerns at hand.  The only persons present during this meeting will be the identified 
student and ECP faculty.  Once all who desire to speak have shared their views and concerns, the 
student will be asked to leave the meeting while the faculty deliberate and vote on what actions 
must be taken.   (The rationale for holding such a hearing is twofold: 1) to give the student the 
opportunity to defend and explain his/her view point; and 2) to allow the ruling to be a group 
decision, thus eliminating the pressure of such a decision to be made by only one professor).  If 

the ECP Faculty concludes, after the Retention Hearing, that the student’s issues are indeed 

serious and cause of grave concern, a Probationary Contract or dismissal from the program 
will be order.   
 

Step Three:  Once the ECP faculty decide that a Probationary Contract is in order, it should 
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clearly delineate each of the points needing attention, what behaviors and steps are needed to 
rectify the concerns identified, and will include a timeline indicating when the student’s 
probationary status will again be reviewed by the entire ECP faculty.   The Program Coordinator 

of fore-mentioned student is the one delegated  to write-up the Probationary Contract 
recommended by all the ECP Faculty, and will call a meeting with the student in order to share 

with the student, face-to-face, the points outlined in the Probationary Contract.  At this point, 

the Probationary Contract is not up for discussion.  The Program Coordinator is only the 
communicator for the decisions made by the ECP Faculty as a whole.  The Program Coordinator 

and the ECP Chairperson will sign the Contract as representatives of the ECP Faculty.  Once a 

student is placed on a Probationary Contract he/she will be able to continue to attend all 
classes except those specified in the contract. 
 

The student, once contacted by the Program Coordinator about the Probationary Contract, 
must arrange within 72 hours a meeting with the same Program Coordinator to review the 

Probationary Contract.  Failure to do so may be interpreted as a desire to not comply and could 
result in immediate dismissal from the program.   The Program Coordinator will share the 

conditions outlined in the Contract, the time span allotted for such improvement to occur, and 
share with the student when his/her case will next be reviewed by the ECP Faculty.   
 

In order to allow the student some time to reflect on the Contract, its implications, and the steps 

he/she may want to take, the student will be informed that he/she will have another 72 hours to 

sign the Probationary Contract.   The student’s signature simply means that the student was 

informed about the Probationary Contract.  In order for the student to identify what his/her 
course of action will be, the student’s signature must accompany his/her checking one of two 
boxes: one box which when marked indicates that the student desires to comply with the steps 
outlined, or the other box which when marked indicates that the student desires to pursue the 

Appeal Process which will be attached to the Probationary Contract.   Refusal to sign the 

Probationary Contract may be interpreted by the ECP Faculty as the student making the choice 

to not comply with the conditions delineated in the Probationary Contract, at which point the 
student could be dismissed immediately from the program by vote of the ECP Faculty.  

Should the student choose to sign the Probationary Contract and indicate that he/she desires to 
pursue the Appeal Process, the case will be put on hold until the Appeal Process has come to its 
completion.  In such cases the student will be able to continue to attend all classes except those 
specified in the contract. 
 

Step Four:  All students on probation, whether it be academic probation or departmental 

probation, will be reviewed at the specified faculty meeting delineated in their particular 

Probationary Contract, but no later than the end of the semester for which the probation is 
identified.   May it be noted here, that academic probations may only be reviewed and discussed 
once the grades for the semester are available.  In such situations, the student’s case may be 
delayed until the beginning of the following semester.  The ECP Faculty will discuss each case 
presented and the student’s status in the program will be voted on.    
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If ECP faculty members believe that the conditions outlined in the Probationary Contract have 
been met and significant improvement is observed in the area(s) of concern, then the student may 
be released from probationary status by vote of the ECP Faculty.  If, after discussion, the ECP 
Faculty members deem that the grave concerns continue to interfere with the professional 
training of the student, then the ECP Faculty may vote to drop the student from the program.  
Either way, the ECP Chairperson will notify the student by letter. 
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GRIEVANCE PROCEDURE 

 

If a student believes that he or she has been treated unfairly or finds him/herself in conflict with 
departmental policy or practice, he/she has a right to state his/her grievance and initiate a student 
appeal process.  This process is explained in detail on pp. 14-15 of the School of Education 
Handbook for Master’s Students.  (See Appendix D) 
 

PRACTICUM 

 

Students entering in the Fall Semester are enrolled in practicum during the second (Spring) 
semester of their first year.  Prerequisites for EDPC650 Practicum in Counseling are:  EDPC635 
Theories and Techniques of Counseling, EDPC638 Group Processes, and EDPC644 
Psychological Testing.  In addition, each student must participate in a minimum of eight weekly 
personal counseling sessions at the Andrews University Counseling and Testing Center before 
starting practicum.   
 
During their practicum experience, students are expected to complete a minimum of 100 clock 
hours of clinical experience, 40 hours of which must be accumulated in direct client contact. 
Each student in practicum receives liability insurance coverage through the university up to 
$1,000,000.   
Students receive one and a half hours of group supervision and one hour of individual 
supervision each week.  Each session with a client must be videotaped and students must be 
prepared to present selected portions of videotaped sessions in group supervision as well as 
individual supervision. 
 
All sessions are conducted in the Andrews Community Counseling Center (ACCC).  Clear 
professional boundaries must be maintained in the therapeutic relationship.  Each session should 
last 45 to 50 minutes and may be scheduled once a week or more frequently as the case demands. 
Students are expected to adhere to ACCC procedures as outlined in the Practicum Manual. 
 
In order for a student to accumulate 40 hours of direct client contact in one semester, it is usually 
necessary for them to maintain an active caseload of four clients.  These clients may include 
children, adolescents, adults, or elderly persons.  The presenting problems of clients may be 
related to academic, career, or personal/interpersonal concerns. 
 
To successfully complete practicum, students must: 
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1. Demonstrate satisfactory competence. 
 

2. Accumulate a minimum total of 100 clock hours of experience of which 40 hours 
must involve direct client contact. 

 
Students are reminded that the total of 40 hours of direct client contact is a minimum and that 
they may need more experience to develop satisfactory competency. 

INTERNSHIP 
 
After students have successfully completed their counseling practicum, they then must complete 
a 600 clock hour counseling internship in either a school counseling situation or a community 
counseling facility.  Of the 600 clock hours required, a minimum of 240 clock hours must be in 
direct service work (face-to-face interaction with clients).  Typically, the internship requires 20 
clock hours per week for two consecutive semesters (30 weeks) during the second year of 
enrollment.  Students receive 3 credits per semester for each 300 hours of internship completed.  
They must accumulate a minimum of 6 credits in EDPC655 Internship in Counseling to meet 
graduation requirements for the M.A. in either Community Counseling or School Counseling.  
Each student doing an internship receives liability insurance coverage up to $1,000,000 through 
the university.  During the internship students receive one hour per week of individual 
supervision on-site as well as one and one-half hours per week of group supervision, usually by a 
faculty supervisor on campus. 
 
 
 
Most internship sites are located outside of the village of Berrien Springs.  Students must have 
access to reliable transportation and are responsible for transporting themselves to and from their 
internship site.  It should not be assumed students will be placed in internship sites on the 
Andrews University campus or in the village of Berrien Springs. 
 
Planning for an internship should begin early.  Typically, students will be contacted during 
practicum by the Internship Placement Coordinator.  The Internship Placement Coordinator will 
come to group supervision to discuss internship placement and to distribute an internship manual 
which outlines procedures that must be followed prior to and during the internship.  The 
following steps must be completed prior to internship placement. 
 
__1. During the second month of practicum, students should fill out an application and submit 

it to the Internship Placement Coordinator. 
 
__2. The Internship Placement Coordinator will make arrangements for students to interview 

at selected sites and will notify students in writing so that the students can call and 
schedule an interview as soon as possible. 

 
__3. The student calls the agency or school and schedules an interview.  They prepare a 
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resumé.  It is recommended that they contact the Andrews University Counseling and 
Testing Center for assistance if necessary.  A student may wish to send the resumé and 
cover-letter to the agency or school prior to the interview. 

 
__4. If the agency or school is able to place the student, then the student discusses with the 

agency or school the internship contract and the possible date of internship.  Along with 
the contract the student writes a list of objectives after consulting with the on-site 
supervisor (see sample attached).  Three copies of the contract and objectives are then 
signed by the On-Site Supervisor and the student, and then brought to the Internship 
Placement Coordinator for a final signature.  One copy is kept by the student, one by the 
On-Site Supervisor, and one by the Internship Placement Coordinator.  The student 
should also obtain a vita or resume from the internship On-Site Supervisor. 

 
The student will be assigned to a Faculty Internship Supervisor who will be available to the On-
Site Supervisor and the student must maintain a Daily Activity Log and an Internship Semester 
Summary Form.  All paperwork pertaining to the internship should be submitted to the Faculty 
Internship Supervisor in his/her mailbox.  Students will be assigned to the same Faculty 
Internship Supervisor for the entire internship experience.  A final on-site evaluation session is 
arranged by the Faculty Internship Supervisor with the student and the On-Site Supervisor during 
the last regular week of the internship for the purpose of discussing the On-Site Supervisor’s 
written evaluation of the student’s performance and exchanging feedback.  The student then 
submits the Internship Semester Summary Form to the faculty supervisor. 
 
 
The internship is a very important part of a student’s training.  It is important to do well.  Letters 
of recommendation are usually required for consideration for employment and much of the 
content of these letters is based on student performance in practicum and internship experiences. 
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COMPREHENSIVE EXAMINATIONS 
 
Students in the Community and School Counseling Programs must take a Comprehensive 
Examination near the end of their academic program.  This examination is given each semester.  
Typically, full-time students would take the examination during Spring Semester of their second 
year of enrollment.  An Advancement to Candidacy form must be filed prior to taking 
Comprehensive Examinations.  This form should be filed upon completion of one-half of the 
maximum number of required credits of course work, but no later than the semester prior to the 
scheduled date of the comprehensive examinations.  In addition, students must complete an 
Application for Comprehensive Examination form.  Both forms are available from the Graduate 
Programs Secretary.  Students are responsible for meeting deadlines and it is suggested that they 
double-check with the Graduate Programs Secretary early during the semester prior to the semester 
in which they plan to take the Comprehensive Examination to determine deadline dates. 
 
The Comprehensive Examination is a five-hour written examination.  Its purpose is to give graduate 
students in the Community and School Counseling Programs an opportunity to demonstrate that 
they can apply and integrate knowledge.  The examination is given in two sessions.  Typically, the 
morning session is from 8:30-11:30 a.m. and the afternoon session is from 1:00-3:00 p.m. 
 
The morning session covers content in core courses common to both the M.A. in Community 
Counseling and the M.A. in School Counseling.  The examination consists of four essay-type 
questions, one in each of the following areas: theories and techniques of counseling, group 
processes, psychological testing, and ethics.  Students have three hours in which to write. 
 
The afternoon session covers content more specific to either Community Counseling or School 
Counseling.  Three essay-type questions are included on this portion of the examination.  
Community Counseling students write one question in each of the following areas: abnormal 
psychology, career development, and developmental psychology.  Students in the School 
Counseling program, on the other hand, write one question in each of the following areas: 
administration of guidance services, career development, and developmental psychology.  The three 
questions must be written in two hours. 
 
If six of the seven questions are evaluated as Satisfactory or Excellent, the student has passed their 
Comprehensive Examination.  Students receive a “no pass” and must repeat the entire 
Comprehensive Examination, if less than five out of seven questions are evaluated as Satisfactory or 
Excellent.  A “partial rewrite” is permitted, if five out of seven questions are evaluated as 
Satisfactory or Excellent. 
 
Students are encouraged to come by the Educational & Counseling Psychology Office in Bell Hall, 
Room 160 to pick up the departmental handout concerning comprehensive examinations no later 
than the semester prior to the semester in which they plan to schedule their Comprehensive 
Examination.  The handout discusses examination guidelines, outlines evaluation procedures, and 
provides objectives for many of the areas covered in the examination. 
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RESEARCH 
 
All students are encouraged to become consumers of counseling research.  It is recommended that 
those students who intend to pursue further graduate work beyond the master’s degree include 
EDPC699 Thesis in their plan of study.  The thesis will be completed under faculty supervision.  
The current faculty research interest areas are as follows: 
 
Dr. Rudolph Bailey  - moral development, EEG correlates of personality, Type C 

personality, ADHD 
Dr. Nancy Carbonell  - divorce/custody issues, pre-marital and marital issues, stepfamilies, 

parenting issues, supervision issues, multicultural issues. 
Dr. Ron Coffen  - children’s and parenting issues, child and family therapeutic 

interventions, self-management and internalized importance via 
experiential techniques 

Ms. Nina Elmendorf-Steele - resiliency in children, developmental disorders (Autism), bilingual 
education, play therapy, home schooling, character/moral 
development, children/families of divorce 

Dr. Elvin Gabriel  - religiosity and mental health, stress and burnout, dreams and 
psychological well-being 

Dr. Tevni Grajales  - work satisfaction, burnout, and study habits  
Dr. Jimmy Kijai  - classroom interaction, teacher stress, research design 
Dr. Frederick Kosinski -counseling process, professional issues 
Ms. Elizabeth Lundy  -ADHD, autism, motivation, Best Practices in School Psychology 
Dr. Dennis Waite  - integration of spirituality in psychotherapy practice, wilderness 

therapy 
Dr. Carole Woolford- Hunt - cross-cultural psychotherapy & supervision; implicit & explicit 

bias;  minority populations resiliency; racial/cultural/ethnic identity 
development;  primacy/integration of multiple ‘world views’ or life 
philosophies. 

 

DOCUMENTATION 
 
After completing your degree, you will probably be seeking licensure as a counselor in the state, 
province, or country where you want to practice.  Because the requirements for licensure are 
controlled by the local government, there is no one set of requirements, which will apply to all 
localities. 
 

It is your responsibility to prepare yourself for the licensure requirement in the locality where 

you intend to practice.  
 
 

1.  We advise you to write to the licensing boards or consult their web sites and request 
the latest information about licensure requirements.  It is your responsibility to be 
sure your program includes the course work required for licensure in the locality 
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where you intend to practice.  
 

2. When you seek licensure you may need to provide documentation acceptable to the 
licensing board which documents that your program meets their requirements.  To 
provide this documentation you should have the following: 
a. A copy of the School of Education Bulletin under which you graduated. 
b. A copy of the Student Handbook for your program. 
c. A copy of the outline for each course you took as part of your program, 

including the qualifications, degree, and license of the instructor. 
d. A description of your internship experience (including agency, experiences, 

length, and supervisor) and certification of completion of 
internship, should this be necessary.  Be sure your internship and practicum 
records at AU are complete. Keep a copy of the summary form for your 
practicum experience. 

e. A copy of your candidacy form as accepted by the SED Director of 
Graduate Programs.  Transcripts will be sent directly from the Registrar’s 
office to the licensing board, but the candidacy form will provide you with 
a complete record of the courses you took for your counseling program. 
The licensing boards will only accept a copy of your transcript sent 
directly from the university, but you also need a copy of your transcript for 
your own records. 

 
Keep all of the above documents together in a secure place so they will be available whenever you 
need them. 
 

ENDORSEMENT 

 

Students who successfully complete all requirements for the M.A. in Community Counseling or 
School Counseling will be endorsed by the faculty in their area of specialization.  Graduates of the 
School Counseling Program will be formally endorsed by recommending them for state certification 
and employment as school counselors.  Community Counseling Program graduates will be formally 
endorsed by recommending them for licensure as professional counselors and employment as 
professional counselors in a community setting consistent with their training.  In addition, graduates 
of both programs will be provided with documentation necessary to assist them in applying for 
national certification through the National Board of Certified Counselors (NBCC). 
 

COUNSELOR CERTIFICATION/LICENSURE 
 
 

COMMUNITY COUNSELING 
 
The State of Michigan is one of 49 states that currently (2008) license or certify professional 
counselors.  To be eligible for a professional counselor license in Michigan you must have obtained 
a minimum of a master’s degree in a program of not less than 48 semesters hours which included 



 
 27 

graduate studies in all of the following: career development, consulting, counseling techniques, 
counseling theories, counseling philosophy, group techniques, professional ethics, multicultural 
issues, research methodology, testing procedures, practicum, and an internship that consists of not 
less than 600 hours of supervised clinical experience in counseling.  Both the M.A. in Community 
Counseling and the M.A. in School Counseling Programs at Andrews University meet the criteria 
for licensure as a professional counselor. 
 

SCHOOL COUNSELING 

 

Students in the School Counseling program must apply for Michigan certification or licensure as a 
school counselor, grades K-8, 9-12, or K-12.  Students who want a K-12 endorsement must 
accumulate a minimum of 200 clock hours grades K-5 and a minimum of 200 clock hours grades 9-
12 during their 600 clock hour internship.  A university committee will verify that the student has 
indeed met the requirements for certification as a school counselor.  School Counseling applicants 
must also pass a state exam in school counseling to qualify for counseling endorsement.  Then, 
Andrews University will recommend certification to the Michigan Department of Education.  
Graduates in School Counseling also meet the requirements for professional counselor licensure in 
Michigan.  (See the following section for an explanation of this license). 
 
 
Students interested in becoming licensed as a professional counselor in Michigan should write or 
call for application materials.  They should make contact with the: 
 

Michigan Board of Counseling 
The Office of Health Services 
P.O. Box 30670 
Lansing, Michigan 48909 
(517) 335-0918 

 
After receiving application materials, students will need to do the following to apply for a Limited 
License. 
 
1. Complete the Counselor License Application form and submit it, along with the appropriate 

fee and their professional disclosure statement, to the board office. 
 
2. Arrange for an official transcript of their graduate work at Andrews to be forwarded directly 

to the Michigan Board of Counseling from the Director of Records at Andrews University. 
 
3. Complete Section I of the Certification of Counseling Education form and forward it to the 

director of their counselor education program for certification of the program they 
completed. 

 
You cannot practice counseling in the State of Michigan without having at least a Limited License 
to practice.  In order for you to become a fully licensed professional counselor you must do the 
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following: 
 
1. Complete the Counselor Licensure Application form and submit it along with the 

appropriate fee. 
 
2. Meet the educational requirements for a Limited License. 
 
3. Accrue 3,000 hours of post-degree counseling experience in not less than a two-year period 

with at least 100 hours accrued under the immediate physical presence of the supervisor, 
who is a fully licensed professional counselor. 

 
4. Pass the National Counselor Examination for Licensure and Certification (NCE). 
 
5. Submit a Professional Disclosure Statement. 
 

Students wishing to pursue licensure in State of Indiana as Licensed Mental Health Counselors 
should consult with Dr. Nancy Carbonell. 
 
 
 

THE NATIONAL BOARD OF CERTIFIED COUNSELORS 
 
Graduates of both Community Counseling and School Counseling Programs are encouraged to seek 
national certification through the National Board for Certified Counselors (NBCC).  NBCC is an 
independent, voluntary, not-for-profit organization whose primary purposes are to establish and 
monitor a national certification system, to identify to professionals and the public those counselors 
who have voluntarily sought and obtained generic counselor certification, and to maintain a register 
of these counselors.  This process grants recognition to counselors who have met predetermined 
NBCC standards in their training, experience, and performance on the National Counselor 
Examination for Licensure and Certification (NCE).  A counselor who is certified by the NBCC 
uses the designation NCC, National Certified Counselor. 



 
 29 

NATIONAL CERTIFIED COUNSELORS 
 

Is Certification for you? 

 

National certification can be a continuing source of pride and career enhancement for you as a 
counselor professional.  Certification: 
 
1. Promotes counselor’s professional identity. 
 
2. Identifies those counselors who have met national professional counseling standards to the 

profession and the public. 
 
3. Advances cooperation among professional organizations and other credentialing and 

professional agencies development. 
 
4. Encourages professional growth and development of counselors. 
 

Requirements for the National Certified Counselor (NCC) credential: 

 

1. Hold a master’s degree in Counseling from a regionally accredited university with a 
minimum of 48 semester hours in: Human Growth & Development, Social & Cultural 
Foundations, Helping Relationships, Group Work, Career & Lifestyle Development, 
Appraisal, Research & Program Evaluation, and Professional Orientation & Ethics. 

 
2. Document 2 years of post-master’s counseling experience with 3,000 client contact hours 

and 100 hours supervision.  This requirement is waived for graduates of CACREP 

programs. 
 

3. Provide 2 professional reference assessments.  CACREP graduates only need to provide a 

Supervisor’s Reference. 
 
4. Pass the National Counselor Examination for Licensure and Certification (NCE). 
 

Length of NBCC Certification 
 
National Certified Counselors are certified for a period of five years.  At the conclusion of each five-
year cycle, NCC’s are required to meet the following recertification requirements: 
 
1. Provide evidence of completion of 100 contact clock hours of continuing education or re-

examination. 
 
2. Adhere to the NBCC Code of Ethics in professional practice. 
 
3. Pay, on a yearly basis, the annual maintenance fee. 
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WHO’S WHO IN THE DEPARTMENT OF EDUCATIONAL AND  
COUNSELING PSYCHOLOGY 

 
Department Chair        Rudi Bailey 
 
Assistant to the Chair        Karen Benjamin  

 
Secretary         Alina Dumitrescu 

 
Andrews Community Counseling Center 

Director        Ron Coffen 
       

Clinical Coordinator for Counselor Education    Dennis Waite 
 
Program Coordinators 

M.A. Community Counseling      Nancy Carbonell 
M.A. School Counseling      Frederick Kosinski 
M.A./Ed.D./Ph.D. Educational/Developmental Psychology  Jimmy Kijai 
Ph.D. Counseling Psychology      Carole Woolford-Hunt 
Ed.S. School Psychology      Elizabeth Lundy 

 
Research/Statistics Consultants      Tevni Grajales 
          Jimmy Kijai 

 
Internship Placement Coordinators 

Community Counseling      Dennis Waite 
School Counseling       Dennis Waite 
School Psychology       Elizabeth Lundy 
Counseling Psychology      Carole Woolford-Hunt 
Educational Psychology/Fieldwork     Elvin Gabriel 

 

OTHER PEOPLE YOU SHOULD KNOW  
 

Dean, School of Education       Jim Jeffery 
Executive Assistant        Vicki Wiley 
 
Graduate Programs, Executive Secretary     Anna Piskozub  
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WHOM TO SEE FOR WHAT 
IN THE DEPARTMENT OF EDUCATIONAL AND COUNSELING 

PSYCHOLOGY 

 

Academic Issues 

Scheduling/questions about classes  Your advisor 
 
Course Plan/Candidacy Forms/Petitions Get forms from Graduate Program’s office.  

Take to your advisor.  Then, get signature of 
program coordinator 

 
Comprehensives    See your advisor 

 
Issues related to classes   See the class teacher.  If you cannot resolve 

the issue, see Rudi Bailey (Chair). 
 

Issues your advisor cannot resolve  See program coordinator 
 

Employment of Graduate Assistants 

 

Paperwork related to job   Vicki Wiley 
 
Job performance/scheduling   Your supervisor 

 

Licensure/Certification Issues 

 
Requirements for licensure   Write to State Licensing Boards or consult their 

web sites 
 

Planning academic program for  Your advisor 
licensure/certification 

 

PLEASE NOTE: It is your responsibility to understand the licensure/certification requirements for 
the locations where you plan to practice or to plan your program to meet those requirements.  It is 
also your responsibility to keep documents, which you will later need to obtain your 
license/certificate (i.e., course outlines, Bulletin under which you graduate, course plan/candidacy 
forms, qualifications of faculty).  The Department will verify as meeting licensure/certification 
requirements only those programs which prepare for counseling or psychology licensure: School 
Counseling, Community Counseling, School Psychology, and Counseling Psychology.  
Educational/Developmental Psychology programs are not licensure programs. 
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APPENDIX A 

Andrews University  

School of Education 

Department of Educational & Counseling Psychology  

Conviction Clearance for School Counseling Students  

The Michigan State board of Education has authority under Part 10 Administrative hearings, of the 
Administrative Rules Governing the certification of Michigan teachers, to deny, suspend or revoke a 
teaching certificate (R 390.1201).  

Rule 101 States: 

      1)  The state board may refuse to grant or renew, or may revoke or suspend for a fixed term, or may 
impose reasonable conditions on, a teaching certificate granted pursuant to these rules for the following 
reasons:  

a)  Fraud, material misrepresentation, or concealment in the application for a certificate. 

b)  Failure or ineligibility of the applicant or certificate holder to meet the criteria for eligibility for the 
certificate. 

c)  Conviction, as an adult, of an act of immoral conduct contributing to the delinquency of a child, or 
moral turpitude.  Any applicant who reports having been convicted at any point in his or her academic 
program will be granted a hearing prior to a final decision.  Such a hearing will be initiated by the School 
of Education through the Department of Educational & Counseling Psychology.  

The specific acts for which the state board may refuse to grant or renew, or may revoke or suspend for a 
fixed term, or may impose reasonable conditions on a teaching certificate are listed in the following 
public acts:  
  

Public Act 451 of the Public Acts of 1976 (as amended) 

Misdemeanors Required to be Reported 

      In addition to reporting all felony convictions, Public Act 451 of the Public Acts of 1976 (as 
amended) requires that school districts report to the Michigan Department of Education, Office of 
Professional Preparation Services, any teachers, administrators, school counselors, school psychologists, 
school social workers and school nurses certificated or approved by the State Board of Education who 
have been convicted of the following misdemeanors: 

• Criminal sexual conduct in the fourth degree  

• Attempt to commit criminal sexual conduct in the fourth degree  

• Child abuse in the third or fourth degree  

• Attempt to commit child abuse in the third or fourth degree  
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• Cruelty, torture, or indecent exposure involving a child  

• Delivery of a narcotic to a minor or student within 1,000 feet of school property (333.7410)  

• Breaking and entering (750.115)  

• Knowingly allowing a minor to consume or possess alcohol or a controlled substance at a social 
gathering (750.141a)  

• Accosting, enticing, or soliciting a child for an immoral purpose (750.145a)  

• Larceny from a vacant dwelling (750.359)  

• Assault; assault and battery (750.81)  

• Assault; infliction of serious injury (750.81a)  

• Selling or furnishing alcoholic liquor to a person less than 21 years of age (436.33)  

 

Public Act 451 of the Public Acts of 1976 (as amended): 

Immediate Suspension upon Conviction  

1. Public Act 451 of the Public Acts of 1976 (as amended):  
Section 1535 (a)(2): 

a. Criminal sexual conduct in any degree, assault with intent to commit criminal sexual conduct, 
or an attempt to commit criminal sexual conduct in any degree. 

b. Felonious assault on a child, child abuse in any degree, or an attempt to commit child abuse in 
any degree. 

c. Cruelty, torture, or indecent exposure involving a child. 

2. Manufacturing/delivering controlled substance (7401(2)(a)(i))  

3. Possession of a controlled substance (7402(2)(a)(i))  

4. Recruiting, inducing, soliciting or coercing minor to commit a felony (333.7416)  

5. Assault with intent to commit murder (750.83)  

6. Assault with intent to rob or steal armed (750.89)  

7. Attempt to murder (750.91)  

8. First degree murder (750.316)  

9. Second degree murder (750.317)  

10. Armed robbery aggravated assault (750.529)  

11. Misdemeanor - Delivery of a narcotic to a minor or student or within 1,000 feet of school property 
 (333.7410) 
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You are asked to sign the following statement regarding conviction of an act involving moral conduct as 
defined above in section (c) of (1) under Rule 101 of the Michigan State Board of Education 
Administrative Rules governing certification of Michigan teachers.  Students preparing to be school 
counselors are required to sign the statement prior to (1) registration for first semester classes, (2) 
enrollment in EDPC655 Internship in Counseling, and (4) application for school counselor certification.  

If you as a student in the M.A. in School Counseling Program and as a candidate for school counseling 
credentials indicate a conviction, have pled guilty or no contest to any of the items listed above, you may 
be denied admission or may not be recommended for certification.  

□ I have not been convicted, of (or pleaded no contest to) a misdemeanor or felony.  

□ I have been convicted, of (or pleaded no contest to) a misdemeanor or felony.  

I certify that the answer given on this form is complete and accurate to the best of my knowledge.  
  

Student Name (Please Print) Student Signature 

  
  

  

Student ID Number Date 
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APPENDIX B 
 

EVALUATION OF PERSONAL & PROFESSIONAL DEVELOPMENT 

Department of Educational and Counseling Psychology Faculty 
 

Student:________________  Date:________________ 

Advisor:________________  
 
Excellent     Satisfactory   Needs 

 Improvement 

 
_______       _______  _______ 1. INTER-PERSONAL RELATIONS: Empathic, able to establish good 

rapport, works well with others. 
 
_______       _______  _______ 2. PROFESSIONAL APPEARANCE: Dresses appropriately, is neatly 

groomed. 
 
_______       _______  _______ 3. CLASS PARTICIPATION: Initiates participation in class discussion 

and experiential learning activities. 
 
_______       _______  _______ 4. EMOTIONAL STABILITY: Appropriate emotional control.  Manages 

stress well. 
 
_______       _______  _______ 5. SELF-CONFIDENCE: Has a positive self-image and is self-reliant. 

 
_______       _______  _______ 6. DEPENDABILITY: Is punctual, meets appointments and deadlines, 

follows through on responsibilities.   

 
_______       _______  _______ 7. INSIGHT: Awareness and understanding of self and others. 

 
_______       _______  _______ 8. ACADEMIC PERFORMANCE: Is a knowledgeable and thorough 

student. 

 
_______       _______  _______ 9. ORAL COMMUNICATION: Listens well.  Expresses thoughts and 

feelings clearly.  Demonstrates skills in public speaking. 

 
_______       _______  _______            10. WRITTEN EXPRESSION: Writing is clear, concise, and grammatically 

correct. 
Strengths: 
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Recommendations: 
 
 
 
 
__________________________  __________________________ 
Signature of Advisor   Signature of Student 
 
Student may add comments on back of this form. 

 
APPENDIX C 

 

NOTIFICATION OF CONCERN FORM 
Department of Educational and Counseling Psychology 

 
Student:__________________________ 
 
Description of the concern: 
 
 
 
 
 
 
 
 
 
 
 
 
Description of the type and amount of interaction with the student over the concern. 
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___________________________________     ___________________________ 
  Professor’s name       Professor’s signature 
  (Please print) 
          ___________________________
            Date  
      

 

APPENDIX D 

 

READINESS FOR ENROLLMENT FORM 

Department of Educational and Counseling Psychology 
EDPC650 Practicum in Counseling 

 
Evaluate the readiness of _______________________________, who is scheduled to take EDPC650 Practicum in Counseling next 
semester. 
 
Evaluate his/her general readiness including, but not limited to, the following areas: 

Academic progress 
Interpersonal skills 
Counseling skills 
Ethical behavior 

Turn this form into the chair of the ECP department by the time you turn in grades for this semester. 
 
 
Course: 
 

____ EDPC530 Professional Issues in School Counseling 
____ EDPC545 Administration of Guidance Services 
____ EDPC627 Professional Issues in Community Counseling 
____ EDPC635 Theories and Techniques of Counseling 
____ EDPC638 Group Processes 
____ EDPC644 Psychological Testing 

 
Grade earned in this course:  
 
____ I have no concern about this student and I see no reason why this student should not be permitted to enter EDPC650 

Practicum in Counseling. 
 
____ I have minor concerns about this student; however, my concerns are not strong enough to exclude him/her from enrolling 

in EDPC650 Practicum in Counseling.  My concerns are indicated in the section below (or in an attached letter). 
 
____ I have major concerns about this student.  My general concerns are indicated in the section below.  A detailed description 

is included on the attached ECP Notification of Concern Form.  I do not believe this student should be permitted to enroll 
in EDPC650 Practicum in Counseling until his/her case is reviewed by ECP faculty. 

 
Concern: 
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___________________________________     ___________________________ 
  Professor’s name       Professor’s signature 
  (Please print) 
          ___________________________
            Date   

 

APPENDIX E 

 

PROBATIONARY CONTRACT 

Department of Educational and Counseling Psychology 

 

 

Student’s Name: _________________________________________ 
 
Instructor: _______________________________________________ 
 
The following conditions must be met: 
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___________________________________     ___________________________ 
  Professor’s name       Professor’s signature 
  (Please print) 
          ___________________________
            Date   

 
 

APPENDIX F 

 

STUDENT APPEAL PROCESS 

 
If you find yourself in conflict with or questioning any practice, decision and/or policy that, in your mind, 
impacts upon you adversely you may discuss the matter with responsible School of Education personnel in an 
attempt to have the situation considered, improved or settled.  The nature of the conflict will, in part, 
determine the procedure to follow.  Fundamental to any procedure, however, is the basic commitment to 
Christian principles. 
 

7.1 Conflict with Policy in General 
When you question an established policy, you may discuss it with your advisor, departmental Chair,  
Program Coordinator, Dean, and/or any faculty member; or you may direct the question to the 
Graduate Student Association for general discussion by other students. 

 
I---------- >Dean 
I---------- >Department Chair 
I---------- >Program Coordinator 

 You------ >Advisor 
I---------- >SED Faculty Member 
I---------- >Graduate Student Association 

 

7.2 Conflict with Policy in Particular 
When you feel adversely affected by established policy, you should discuss it first with your advisor. 
This may result in petitioning to waive the policy in this particular case. 

 
You----->Advisor----->Program Coordinator----->Department Chair----->Dean   

 
If you cannot get your advisor to support your petition, you should discuss it next with the department  
Chair.  At this point, you may file a petition seeking a waiver or the chair may intervene by bringing  
the matter to the Dean’s Administrative Council (DAC). 
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You----->Program Coordinator----->Petition----->Department Chair----->Dean 

OR 
You----->Department Chair----->DAC----->Appropriate resource 

 
If either of the above protocols does not bring satisfactory resolution to the problem, you may bring 
the matter to the Dean of the School of Education.  If the Dean cannot settle the situation, you may 
refer the matter to the SED Graduate and Undergraduate Academic Policies and Curricula 
Committee. 

 
You----->Dean 

OR 
You----->Dean----->AP&CC 
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If the problem still does not have a resolution you may discuss the matter with the University 
Ombudsperson or the Provost. 

 
You----->University Ombudsperson 

OR 
You----->Provost (Final Appeal) 

 

7.3 Conflict with a Faculty Member over Practice 
 

If conflict arises between you and a faculty member, the ideal protocol from a Christian perspective is 
that you seek a resolution first with the faculty member in question. 

 
You----->Faculty Member 

 
When you feel that the above procedure may, in itself, affect you adversely, you should contact your 
advisor who may then mediate on your behalf. 

 
You----->Advisor----->Program Coordinator----->Department Chair----->Faculty Member 

 
If you consider either of the above procedures counterproductive, you may bring your grievance 
directly to the Dean of the School of Education. 

 
You----->Dean----->Faculty Member         

 
In those rare instances when you consider all of the above procedures to be intimidating or fail to 
bring relief you may bring your problem to the University Ombudsperson. 

 
You----->University Ombudsperson----->Appropriate Personnel 
 
In those extreme instances when none of the above procedures bring satisfactory resolution to the 
problem, you then have the right to bring the matter to the President of the University. 

 
You----->President 

 
The president’s decision is final in this type of conflict. 
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APPENDIX G 

 

DISCRIMINATION AND HARASSMENT INCLUDING SEXUAL HARASSMENT 

 

It is the policy of Andrews University to provide an educational and employment environment free from all 
forms of intimidation, hostility, offensive behavior and discrimination, including sexual harassment. Such 
discrimination or harassment may take the form of unwarranted verbal or physical conduct, verbal or written 
derogatory or discriminatory statements, which may result in decisions affecting status, promotions, raises, 
favorable work assignments, recommendations, class assignments or grades. Such behavior, or tolerance of 
such behavior, on the part of an administrator, supervisor, faculty or staff member violates the policy of the 
University and may result in disciplinary action including termination. The conduct herein described is 
contrary to University policy and may be illegal under both state and federal law. 
 

The United States Equal Employment Opportunity Commission has defined sexual harassment as 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature when (1) submission to such conduct is made either explicitly or implicitly a term or condition of an 
individual’s employment; (2) submission to or rejection of such conduct by an individual is used as the basis 
for employment decisions affecting such individual; or (3) such conduct has the purpose or effect of 
unreasonably interfering with an individual’s work performance or creating an intimidating, hostile, or 
offensive working environment. 
 

The State of Michigan has defined sexual harassment as unwelcome sexual advances, requests for sexual 
favors, and other such conduct or communication by an individual when used as a factor in decisions 
affecting such an individual’s employment, public accommodations or public services, education, or housing, 
or creating an intimidating, hostile or offensive employment, public accommodations, public services, 
educational, or housing environment. 
 

A student intern who believes that he/she has been subject to discrimination or harassment at the intern site 
should report the conduct to his/her immediate On-Site Supervisor at the internship site and the On-Campus 
Faculty Internship Supervisor. The On-Campus Faculty Internship Supervisor will immediately inform the 
Educational and Counseling Psychology Chair. In the event the On-Site Supervisor is the aggrieving party, 
the student intern must report it to the next higher responsible party. If necessary, the student grievance 
procedure outlined in the School of Education Handbook for Master’s Students should be utilized. 
 

An employee (including a student employee) who believes that he or she has been subject to discrimination 
or harassment should report the conduct to his or her immediate supervisor, and in the event the supervisor is 
the aggrieving party, to the next higher responsible party. If necessary, the Andrews University employee 
grievance procedure should be utilized. 
 

A student who believes that he or she has been discriminated against or harassed by a teacher should report 
the conduct to the chair of the department to which the teacher is assigned, and if the chair is the aggrieving 
party, to the dean of the college/school in which he or she is enrolled. 
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APPENDIX H 
 

RESPONSIBILITY FOR MEETING GRADUATION REQUIREMENTS 

 

You have been assigned an advisor who is available to help you. However, the responsibility for meeting 
graduation requirements and all attendant deadlines is ultimately yours. The Andrews University Bulletin, 
and the Class Schedule contain important information about requirements and deadlines for various phases of  
the program. You can get a copy of these documents from the Dean's Office. Follow them carefully. Contact  
your advisor whenever you have a question about any facet of your program.  


