Please respond by 
[Giving Day date]!
Dear [Name],
I am writing today to ask you to send a gift to [brief, student-focused statement about an impactful result of your department’s work]. This is a critical need for students who [brief description of student effort and  accomplishment].
Every day these students work hard for their education, but they do not have [describe the result of your Giving Day project]. We need your help to make a change.
Will you please send a gift by [Giving Day date] to help [student(s)] get [project]? Your gift will help a student [describe a challenging environment] get the [describe the positive outcome the project will produce] they need. 
Many students cannot afford [describe universally appealing need of students]. The good news is you can make a difference! It costs about [$ dollar amount] for one [unit of the project]. Will you be a hero and send a gift today to help one person get this much-needed training?
Your help is needed now! Every gift helps. By training one person, your gift has the potential to help many students! Your gift will change lives and support the work of the [department name]. 
While you have this letter in your hand, please send your gift to help one student get the [benefit of project] they need. Your gift will empower them to positively impact the lives of others for years to come. 
I hope you [statement of blessing], and I thank you for sending your gift before [Giving day date].
With gratitude, 

Name
Title
Department

P.S. – You can make your gift online at: [Giving Day webpage link]
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