Date

Name of IRA Custodian Address
City, State Zip
Re: Request for Direct Charitable Distribution from Individual Retirement Account

Dear (insert name of IRA Custodian):
Please consider my request to process a Direct Charitable Distribution from my individual retirement account number [insert account number]. I authorize a direct transfer in the amount of $_____________ to be made payable to Andrews University (Tax ID: 38-1627600) which is an eligible public charity and not a donor-advised fund or supporting organization.
Kindly include the following designation on the check memo to ensure my gift is used for its intended purpose: _________________________________.
Please mail this gift to the following address:

Andrews University
Office of Development
 8903 Old US 31
 Berrien Springs, MI 49104-0660
When you transmit the funds to the charity, please include my name and address as the donor, and copy me on your transmittal at the address below. It is my understanding that this gift complies with IRC 408(d)(8). It is also my intention to have this transfer be a Qualified Charitable Distribution that will qualify for exclusion from my taxable income during the 2026 tax year. Therefore, it is essential that this distribution be postmarked prior to December 31, 2026.
If you have any questions or concerns regarding this request, I can be reached at [insert phone number]. Thank you for your assistance and timely response to this matter, and assistance. 
Sincerely yours,


Name of Donor Address City/State/ZIP Phone Number
