
 

 

Nutrition Science & Dietetics Program 
 

 

 

 

 

 

STUDENT HANDBOOK 

 

2015-2016 
 

 



 
DP HANDBOOK TABLE OF CONTENTS 

 
 

 
LETTER FROM THE FACULTY...................................................................... 
CALENDAR OF EVENTS............................................................ 
STANDARDS OF CONDUCT OF DIETETIC STUDENTS....................................................... 

 
PART ONE:  DIETETICS PROGRAM…............................................................... 

 
ACCREDITATION STATUS   .................................................................................................................. 

UNIVERSITY PHILOSOPHY............................................................................................................................................. 
ABOUT OUR DP PROGRAM 

- Mission Statement and Goals 
- Admission Requirements 
- Degree Requirements 
- Graduation Requirements 
- Graduate Outcomes 

- Mentoring & Tutoring 
- Prior Learning 
- Retention & Remediation 
- Termination 

COST OF THE DIETETICS PROGRAM.................................................................................... 
NUTRITION SCIENCE & DIETETICS RECOMMENDED SCHEDULE 
STUDENTS RIGHTS AND PROCEDURES............................................................................... 
GRIEVANCE PROCEDURES..................................................................................................... 

 
 

PART TWO: EVALUATION, SCHOLARSHIP, AND INFORMATION....................................................................................... 
                       DP EVALUATION POLICIES............................................................................... 

- Grading ............. 
- Evaluation of Student Progress 
- Student involvement in the department .............. 
- Nutrition & Dietetics Comprehensive Examination 

- Preparation for the registration exam ............... 
THE ACADEMY OF NUTRITION & DIETETIC EDUCATIONAL  
PATH WAYS TO REGISTRATION ................................................. 
DEFINITIONS.............................................................................................................................. 
BECOMING A REGISTERED DIETITIAN........................................ 
 
 

PART THREE: APPENDIX.................................................................................. 
                                         

JUNIOR EVALUATION OF PROFESSIONAL PERFORMANCE 
DIETETIC INTERNSHIP............................................................................ 

- Program Costs 
- Handbook 
- Program Description 

CODE OF ETHICS................................................................. 
DEPARTMENT ASSEMBLY LOG…………………………………………………….. 

PORTFOLIO LOG…………………………………………………………………………… 
VOLUNTEER/WORK HOURS FOR PORTFOLIO……………………………… 
PORTFOLIO VOLUNTEER/WORK EXPERIENCE REQUIREMENTS… 
 

 
3 
4 
5 
 
6 
 
7 
7 
8-13 
 
 
 
 
 

 
 
 
 
13 
14-15 
16 
16 
 
 
17 
18-21 
 
 
 
 

 
 
22 
23 
24 
 
 
25 
 
26-27 
28-29 
 

 
30-36 
37 

38 
39 
40 

 

 

 

 

 

 

 

 



 

G:\OFFICE\Calendar of Events\2014-2015\2014-2015 Calendar of Events.docx 

 

 

 

 

 

Dear Student: 
 
 
 
Welcome to Andrews University and the Department of Public Health, Nutrition & 
Wellness.  The time you spend at Andrews will be important for both your professional and 
personal growth.  It will be a time to distinguish yourself as a professional and a leader in 
the area of nutrition and dietetics.  As we look around we see millions lacking the 
knowledge and/or resources to feed themselves to ensure optimal health.  These individuals 
can be found in every race, economic and age group.  Many are ill and no other health 
professional is better prepared to understand the nutritional needs of these individuals than 
the Registered Dietitian. 
 
 
During the next few years you will be challenged by your instructors to achieve your 
maximum potential.  They will expect to see you act and work in a professional manner.  At 
times you will feel overwhelmed by the demands being placed upon you.  You will be asked 
to attempt things that you have never done before and this will create feelings of 
uncertainty and discomfort.  However, it is important to realize that you are not the only 
one feeling this way and that these feelings are normal.  It is also important to know that the 
faculty, as well as your fellow students, is supporting you.  Throughout this time we 
encourage you to explore the fascinating world of nutrition.  Be thorough, ask questions, 
and don't be afraid to accept any challenge that is placed before you.  Most importantly, 
through it all seek the strength, comfort and will of your best friend, Jesus Christ.  In the 
atmosphere of Christian Education we encourage you to develop a closer relationship with 
God so you can fulfill the commission of Christ to minister His love to individuals who are 
in need. 
 
 
 
With every good blessing, 
The Nutrition Faculty 
 

 

 



 

G:\OFFICE\Calendar of Events\2014-2015\2014-2015 Calendar of Events.docx 

 
 
 

CALENDAR OF EVENTS 2015-2016 
August 24   
Fall Semester Classes Begin 
 
August 25  
Departmental Assembly  
 
August 28 
New Student Orientation (Dietetics & Fitness) @12:30pm 
 
August 30 
Student Welcome Back Event 
 
September 2   
Last Day to Add/Drop a Class 
 
September 7 
Labor Day-Holiday 
 
September 14-18 
Spiritual Emphasis Week 
 
September 26 
Alumni Weekend 
International Cuisine Potluck @ 1:30 p.m. at Marsh Hall  
 
September 27 
Alumni Weekend 
Health Expo  
 
October 2 
SHP Welcome Vespers 6-8pm PMC Commons 
 
October 3-6 
FNCE Conference & Expo (Nashville, TN) 
 
October 12-13 
Fall Recess – HOLIDAY 
 
October 16  
Fall Fun at Five Pines Vespers 
 
October 20 
Departmental Assembly  
 
October 31-Nov 4 
APHA Conference (Chicago) 
 
November 2 
Registration for Spring Classes begins 
 
November 24 
Last day for students to change from credit to audit 
 
November 25-29  
Thanksgiving Break – HOLIDAY 
 
December 1 
Departmental Assembly  
 
December 3 
Last Day of Fall Classes 
 
December 4   
Christmas Vespers 5-7p.m. at PMC Commons  

January 4 
Spring Semester Classes Begin  
 
January 5  
Departmental Assembly  
 
January 13 
Last day to Add/Drop a class 
 
January 18 
Dr. Martin Luther King Jr. Day - HOLIDAY 
 
January 25-29 
Spiritual Emphasis Week 
 
February 15 
President’s Day – HOLIDAY 
 
February 15 
- Andrews Dietetic Internship Application  
- Deadline for Fall Internship  
- Academy of Nutrition and Dietetics Scholarship  
- Andrews Scholarship Applications (Neva Hall, Marsh, and 
Vymeister) due 
 
February 16 
Departmental Assembly 
 
March  
National Nutrition Month Booth @Campus Center 11-2pm 
 
March 
Empower Conference (Chicago) 
 
March 11-20   
Spring Break – HOLIDAY 
 
March 21 
Registration Opens for Summer 2016 
 
March 21 –April 4  
Portfolio review (make an appointment with your advisor) 
 
March 28 – April 11 
Junior Evaluations 
 
April 6 
DI Application Notification Day 
 
April  
Gymnics Homeshow 
 
April 7 
Departmental Assembly 
 
April 15  
Senior Comprehensive exam 12:30-2:30 
 
April 30 
Public Health, Nutrition & Wellness Dedication Ceremony @ 
6:00pm (HPAC Lobby) 
 
May 2    
Graduation 
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Standards of Conduct of Dietetic Students 

 
Webster defines professional as "of, relating to, or characteristic of a profession or calling" and 
professionalism as "the conduct, aims, or qualities that characterize or mark a profession or 
professional person". 
 
As a registered dietitian you will be expected to perform in a professional manner while interacting 
with patients, physicians, nurses, faculty and other students.  Your success as a dietitian will depend 
largely upon your ability to communicate and carry yourself in a way that is becoming of a 
professional.  Therefore, it is important you begin immediately to form behaviors and habits that are 
the hallmarks of a professional such as excellence, promptness, reliability, dependability, 
courteousness, commitment and self-motivation.  Your professional growth and behavior will be 
monitored and evaluated throughout this program and will impact upon your readiness for an 
internship program.  Below are the standards of conduct that you, as a dietetic student, will be 
expected to follow.  

 
1. Excellence 
Professionals constantly strive for higher levels of performance and achievement.  Therefore, they 
gracefully accept and value criticism from others knowing that it stimulates growth.  They keep an 
open mind and respond non-defensively.  They are self-motivated, directed, and positive in their 
conversations with others avoiding unproductive negative communication.   

 

2. Promptness  
Professionals value each individual's time and resources knowing that everyone works under very 
tight schedules.  They are prompt for meetings and exhibit good time management skills and the 
ability to prioritize their schedule.  To best serve everyone they do not over commit themselves.  To 
prevent confusion and save time they are good listeners and strive to express themselves clearly and 
concisely both orally and in writing. 
 

3. Reliability and Dependability 

Professionals are aware that people rely on them for accurate information and therefore 
continuously strive to remain informed.  They know that others are depending on them to perform 
their responsibilities with completeness and thoroughness. 
 

4. Courteousness 

Professionals recognize each individual's self-worth and are courteous and polite to each person 
regardless of his/her position or profession.  They respond to invitations to meetings or other 
professional and social functions in a timely manner.  If they are going to be late for a meeting they 
call the person in charge of the meeting to apologize and let them know when they expect to arrive.  
If they are going to be late and can't call ahead they apologize to the person in charge of the meeting 
at the most appropriate time after arriving at the meeting.  If they are unable to attend they call with 
regrets. 
 

5. Commitment 

Professionals are committed to their profession and to the people they serve.  They are committed to 
continuously maintaining the highest standards of conduct and ethics in their professional and 
private lives.   
 

*Please read the code of ethics in Appendix C of the handbook for more information on standards of conduct. 
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PART ONE: 
 

DIDACTIC PROGRAM IN  
NUTRITION SCIENCE & DIETETICS 

(DP) 
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ACCREDITATION 
 

The Didactic Program in Nutrition Science & Dietetics (DP) at Andrews University is currently 
accredited by the Accreditation Council for Education in Nutrition and Dietetics (ACEND) of the 
Academy of Nutrition and Dietetics, 120 South Riverside Plaza, Suite 2000, Chicago, IL 60606-6995, 
(312) 899-5400.    
 

UNIVERSITY PHILOSOPHY 
 
The ideals of the university are portrayed in the seal and embodied in the Latin words - Spiritus, 
Mens, Corpus. 
 

SPIRITUS - Striving for Spiritual Maturity . . . 
 

1. To direct the attention of the student to the significance of man's relationship to God as it 
affects man's origin, nature, and destiny through personal contacts and classroom learning. 

 
2. To invite each student to discover in the study of Nutrition a personal and growing 

relationship with God. 
 

3. To encourage the student to make a commitment to service to God, the church, and humanity 
through their professional and personal life goals as a Registered Dietitian. 

 
MENS - Striving for mental excellence . . . 
 

1. To promote within the program a fellowship of Christian scholars who are companions in 
learning. 

 
2. To utilize acknowledge of man's past as it relates to the dietetic profession in order to put in 

perspective current and future professional practice. 
 

3. To foster the attitude of habitual inquiry leading to a lifetime of learning. 

 
CORPUS - Striving for physical well-being . . . 
 

1. To provide students with the opportunity to live a balanced lifestyle. 
 

2. To encourage students to establish lifetime habits of time management that includes 
opportunities for meeting physical and social needs. 

 
These ideals are vitally linked to the philosophy of the Nutrition Science & Dietetics Program. 
 
The Nutrition Science & Didactic Program in Dietetics seeks to engender a sensitivity to and 
willingness to serve all members of society, irrespective of gender, race, economic status, or religion.  
The faculty of the program in dietetics is committed to providing quality dietetic education in a 
Seventh-day Adventist Christian environment.  It is our sincere desire to enable program graduates 
to dedicate their lives to Christian service and leadership for humanity as professional dietitians. 
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ABOUT OUR DP PROGRAM 
 

 

 

 

 
OUR MISSION STATEMENT  
 
To prepare dietetic and nutrition professionals for service to their church, society, and the world 
and to influence the community at large to affirm the Seventh-day Adventist lifestyles, including 
the vegetarian diet.  

 
 
 

 Goal #1: The program will prepare graduates to be competent for entry into 
supervised practice or other post-graduate programs through high quality 
educational offerings.  

 
 

 Goal #2: The program will prepare graduates who are highly competent to 
promote a vegetarian diet as a lifestyle option. 
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BS in Nutrition Science & Dietetics (74 credits) 
Prerequisite Courses—29  
BCHM120; BIOL221, 222, 260; CHEM110;  
FDNT230; PSYC101; and SOCI119 
Cognate Requirements—9  
BSAD355, 384; MKTG310 
DPD Requirements—35  
FDNT118, 124, 310, 351, 352, 421, 422, 441, 442, 451, 452, 448, 460, 485, 490, 498 

 
The Didactic Program in Nutrition Science  & Dietetics (DP) at Andrews University is currently 
accredited by the Accreditation Council for Education in Nutrition and Dietetics (ACEND) of the 
Academy of Nutrition and Dietetics, 120 South Riverside Plaza, Suite 2000, Chicago, IL 60606-6995, 
(312) 899-5400.    

 
The Didactic program in Nutrition Science & Dietetics (DP) 
 

Admission Requirements 
 Prospective dietetics students are accepted into the BHS: Wellness (Nutrition).  

 To transition into the professional program (BS Nutrition Science & Dietetics), students need 
to apply to the director of the Didactic Program in Nutrition Science and Dietetics (DP) in 
their sophomore year for acceptance.  Applications are due by July 15 for the following fall 
semester.  

 Successful completion of the prerequisite courses listed below with a minimum cumulative 
GPA of 3.0, and a minimum overall GPA of 2.5 in the science and FDNT courses, is 
required for entry into BS Nutrition Science & Dietetics.  

 Upon acceptance into the professional program, the student’s major will be changed to BS 
Nutrition Science & Dietetics. 

 
 
Degree Requirements 
Andrews University's DP has been granted Developmental Accreditation by the Accreditation 

Council for Education in Nutrition and Dietetics (ACEND). This program is designed to meet the 

minimum academic requirements for registration eligibility.  The four-year program consists of two 

phases: 
 

Phase 1: Pre-Professional Program - BHS Wellness (Nutrition): Two years of introductory 

professional (e.g. Food Science and Nutrition), science prerequisites (such as Intro to Chemistry, 

Anatomy & Physiology, and Microbiology) and Andrews Core Experience (ACE)  courses which 

may be obtained at Andrews University or another accredited college or university, or equivalent 

institution for international students. 

Phase 2: Professional Program - BS Nutrition Science and Dietetics: Two years of study in 

clinical dietetics, food-service management, and community nutrition obtained on the Andrews 

University campus. Students must complete requirements for the professional Bachelor of 

Science in Nutrition Science and Dietetics degree. Students who complete the DP requirements 

will be issued a DP verification statement for dietetics eligibility for an Internship Program (IP). 

 

http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1667
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Graduation Requirements 

No grade below a C- is accepted for prerequisite and cognate courses (or below a C for dietetic 

courses). Students planning graduate study in nutrition or medical dietetics are recommended to 

take the following chemistry courses: CHEM 131, CHEM 132; CHEM 231, CHEM 232, CHEM 

241, CHEM 242; BCHM 421, BCHM 422, 

At least 124 semester hours are recommended for graduation. For BS requirements other than 

those listed above, refer to the Andrews Core Experience (ACE) listed on p. 11. 

Graduation is dependent upon the completion of all curriculum requirements with the 

maintenance of at least a minimal overall GPA of 2.85 and a minimal GPA of 2.25 in all dietetic 

and science courses. 

Graduates are provided with a Didactic Program in Nutrition Science and Dietetics Verification 

Statement, testifying to the fact that they have successfully completed the requirements for a BS 

degree in Nutrition Science and Dietetics. Students must successfully pass a comprehensive 

review exam in their senior year before they are eligible to receive a DP verification form. 

Dietetics graduates are eligible to apply for an accredited Internship Program in Nutrition and 

Dietetics. 

Students are expected to complete a professional development portfolio during the DP program 

outlining their goals and accomplishments, including 200 hours of professional dietetic 

experience (165 hours for students transferring into Andrews University their sophomore year, 

125 hours for students transferring in their junior or senior year). A verification form for 

completion of the DP program will not be issued until the professional development portfolio has 

been satisfactorily completed by the student. 

After completion of the BS course work for the DP, an eight month Dietetic Internship must be 

completed by a dietetic student for registration eligibility. 

 

This program is designed to fulfill all the Foundation Knowledge & Skills for Didactic Component 

of Entry-Level Dietitians as stated in the Standards of Education of the Academy of Nutrition & 

Dietetics.  See Page 13 for the "Suggested Schedule" of the program.  

 

http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt4306
http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt7673
http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt276
http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt1945
http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt761
http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt761
http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt7874
http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt8781
http://bulletin.andrews.edu/preview_program.php?catoid=4&poid=1671&returnto=256#tt2040
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Andrews Core Experience (ACE) for the DP Program 

Religion 

Recommend students take one course for each academic year in attendance 

from RELB, RELG, RELP, RELT. 

RELT 100 - God and Human Life 

PBHL 440 – Fundamentals of Spirituality and Ethics  

_______________________________________ 

_______________________________________ 

Mathematics 

Take one course from the following: 

MATH 145 - Reasoning with Functions 

Or a higher level of math course  

Language/Communication 

ENGL 115 - College Writing I 

ENGL 215 - College Writing II 

COMM 104 - Communication Skills 

Computer Literacy 

Not required for our department  

History 

Take one course of the following: 

HIST 117 - Civilizations and Ideas I or 

HIST 118 - Civilizations and Ideas II or 

HIST 110 - Worldviews, Cultures and Gods 

Service 

FDNT 421 Community Nutrition I 

FDNT 422 Community Nutrition II 

Fine Arts/Humanities 

Take one course from all of  the following: 

Visual Arts: 

ARTH 220 - Language of Art  

PHTO 210 - History of Photography 

A course in studio 

Humanities: 

ENGL 255 - Studies in Literature  

PHIL 224 - Introduction to Philosophy 

Music: 

MUHL 214 - Enjoyment of Music 

MUHL 258 - American and World Music 

One year of Ensemble, Applied Music (multiple semesters) 

Social Sciences 

PSYC 101 - Introduction to Psychology 

SOCI 119 - Principles of Sociology 

Life/Physical Sciences. 

FDNT 230 - Nutrition  

CHEM 110 - Introduction to Inorganic and Organic Chemistry 

BCHM 120 – Biochemistry  

BIOL 221 – Anatomy & Physiology I 

BIOL 222 – Anatomy & Physiology II  

BIOL 260 – Microbiology   

 

Fitness Education 

Take two courses.  

HLED 120 - Fit for Life *first year (recommended) 

And one courses from the following FTES categories: 

Personal Fitness, Outdoor Skills, Team Activity 

http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt5550
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt2142
http://bulletin.andrews.edu/preview_course_nopop.php?catoid=10&coid=31809
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt4839
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt4412
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt8391
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt2632
http://bulletin.andrews.edu/preview_course_nopop.php?catoid=10&coid=35416
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt6082
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt4433
http://bulletin.andrews.edu/preview_course_nopop.php?catoid=10&coid=31834
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt2374
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt5824
http://bulletin.andrews.edu/preview_course_nopop.php?catoid=10&coid=32118
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt2323
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt6433
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt2657
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt8635
http://bulletin.andrews.edu/content.php?catoid=10&navoid=798#tt6452
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Graduate Outcomes 
 

 

Our accreditation status is based upon our program achieving these outcomes.   

*Our current 5 year pass rate for the DPD Program is 85% for students on their first 
attempt in a calendar year and 88% for testers within one year of first attempt. 

 
Mentoring & Tutoring 
Mentoring- New students are able to contact a student who is an officer of the Nutrition & Fitness 

Student Association for mentoring. 

 

Tutoring- Students who need additional help in any class can contact Student Success for tutoring.   
 

 

Prior Learning 
Gary Williams, in the registers office, assesses all prior learning credits.  The DPD director can assist 

in filing of petitions for courses that were not awarded credit and deems as comparable to a course 

required for the Dietetics program. 

   

 
Program Progress 
The students will meet with their advisor on a yearly basis to assess their progress in the program. 

However, it is the STUDENTS responsibility to regularly check their CAPP (graduation progress) 

report to track their progress in the program.    

 
 
 

80% of students who are accepted into the Didactic program in dietetics in their junior year are 

expected to complete program requirements within 150% of the time or 3 years.   

Over a 5 year period, 60% of DPD graduates will apply to supervised practice programs the 

academic year they complete the program.   

Over a 5 year period, 80% of those applying to supervised practice programs the academic year 

they complete the program will be accepted.   

10% of students who did not apply to the DI will enter a post graduate program or will obtain 

employment in the field of nutrition and wellness.   

Over a five-year period, the pass rate for DPD graduates taking the registration examination for 

the first time will be at least 80%.   

75% of DI directors will rate the graduates as adequately prepared or higher for supervised 

practice. 

70% of DPD graduating seniors will rate the program as adequately preparing them for promoting 

a vegetarian lifestyle.   
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Retention & Remediation 

If Then 

The student’s overall cumulative GPA drops 

below a 3.0 

 

The student will have until the end of the summer 

of their Junior year to get their GPA up to a 3.0 or 

better 

The student receives below a C for a FDNT 

course.  

 

The student will be permitted to retake up to 2 

upper division FDNT courses.   

The student conducts themselves consistently 

in an unprofessional manner 

The student must show consistent improvement in 

professionalism.   

The student is put on probation after the junior 

evaluation  

Student must improve grade and/or performance to 

be eligible for the DI 

The problems above are not solved in an 

appropriate amount of time (typically 1 

semester).   

The possibility of receiving a placement in any 

internship program is highly unlikely.   

 
Termination 
The Andrews University termination policy is outlined in the University Bulletin.  The 

Department of Public Health and Wellness and Didactic Program in Dietetics abide by the same 

termination policies.     

 
COST OF THE DIDACTIC PROGRAM IN DIETETICS (2013-2014) 
See the Andrews University General Information Bulletin (online) for extensive information on 

tuition and other expenses. 

 

Lab Fees 
 

Students enrolled in the following courses are charged the following fees: 

 FDNT 124      Food Science     $91.00 

 FDNT 351        Food Service Management   $54.00 

 FDNT 352 Food Service Management II   $54.00 

 FDNT 421 Community Nutrition I      $58.00 

 FDNT 422 Community Nutrition II   $66.00 

 FDNT 451 Medical Nutrition Therapy Lab I  $27.00 

 FDNT 452 Medical Nutrition Therapy Lab II  $27.00 

Other Fees 
 Professional Fee, each semester of professional program $1400.00 ($350/semester/class) 

o FDNT 351, 352, 441, 442 

 Lab Coat        $25.00 

 Travel to off campus labs     $25.00 

 Serve safe certification       $15.00
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Fall Semester FRESHMAN Time Day 
Credits  Spring Semester FRESHMAN Time Day 

Credits 

BIOL 221 

BIOL 221 L 

ENGL 115 

FDNT 230 

RELT 100  

HIST 110  
 

Anatomy & Physiology I *** 

A&P I Lab*** 

College Writing I 

Nutrition 

God & Human Life  

World Views, Cultures, and Gods** 
 
 

 Total credits 

8:30 

14:30 

18:30 

11:30 

9:30 

9:30 

TR 

W 

MWF 

MWF  

MWF 

MWF 

4 

0 

3 

3 

3 

3 
 
 
16 

 HLED 120  

BIOL 222 

BIOL 222 L 

COMM 104 

FDNT 118 

SOCI119   

MATH 145 

 

Fit for Life 

Anatomy & Physiology II*** 

Anatomy & Physiology Lab*** 

Communication Skills 

Profession of Dietetics 

Principles of Sociology  

Reasoning with Functions 
 

Total credits 

8:30 

8:30 

14:00 

8:00 

14:30 

9:30 

11:30 

T 

MW 

W 

TR 

T 

MWF 

MWF 

1 

4 

0 

3 

1 

3 

3 

   
15 

Fall Semester SOPHOMORE Time Day Credits  Spring Semester SOPHOMORE Time Day Credits 

CHEM 110 

CHEM 110 L 

FDNT 124  

FDNT 124 L 

General Elective 

MKTG 310 

RELT 250 
( 

 

Intro to Inorg. & Org. Chem. 

Intro to Inorg. & Org Chem Lab 

Food Science  

Food Science Lab 

_____________________________ 

Principles of Marketing 

Personal Spirituality & Faith  
 

 
 

Total credits 

11:30 

15:00 

13:00 

14:00 

 

10:00 

9:30 or 

10:30 

MWF 

W 

TR 

T 

 

TR 

MWF 

4 

0 

3 

0 

3 

3 

3 
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 BCHM 120  

BCHM 120 L 

BIOL 260 

BIOL 260L 

ENGL 215 

PSYC 101 

FTES Elective 

Intro to Biological Chemistry 

Intro to Biological Chem Lab 

General Microbiology 

General Microbiology Lab 

College Writing II 

Intro to Psychology 

____________________________ 

 
 

                       
 Total credits 

11:30 

15:30 

12:30 

14:00 

10:00 

11:30 

MWF 

W 

MWF 

MW 

MWF 

MWF 

 

4 

0 

4 

0 

3         

  

3 

1 
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Fall Semester JUNIOR Time Day Credits  Spring Semester JUNIOR Time Day Credits 

FDNT 310 

FDNT 351  

FDNT 351 L 

BSAD 355 
General Elective 

 

Nutrition in Life Cycle 

Food Service Management I 

Food Service Management Lab 

Management & Organization 
________________________ 

 
 

Total credits 

9:30 

8:30 

Arranged

11:30 

MWF 

MW 

 

MWF 

3 

3 

0 

3 

6 
 
 
15 

 FDNT 352  

FDNT 352 L 

FDNT 485 

BSAD 384 

RELB 210 

MUHL 214 *    
 

 

Food Service Management II 

Food Service Management Lab 

Nutrition & Metabolism 

Human Resources Mgt. 

Jesus in His Time & Ours 

Enjoyment of Music *   

         
  Total credits 

9:30 

15:30 

10:30 

14:00 

10:00 

10:00 

MW 

M 

MWF 

MW 

TR 

TR 

3 

0 

3 

3 

3 

3 
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Fall Semester SENIOR Time Day Credits  Spring Semester SENIOR Time Day Credits 

FDNT 441 

FDNT 451  

FDNT 448 

FDNT 498 

FDNT 498 L 

PBHL 440 

FDNT 421 

FDNT 421 L FTES 

General Elective 

 

 

Medical Nutrition Therapy I 

Medical Nutrition Therapy Lab 

Nutrition & Wellness 

Research Methods 

Research Methods Lab 

Fundamentals of Spirituality & Ethics 

Community Nutrition I  

Community Nutrition Lab 

_____________________________ 
                        Total credits 

10:00 

14:30 

10:30 

8-8:50 

8-9:50 

18:30 

12:30 

13:30 

TR 

R 

MWF 

T 

R 

MR 

MW 

M 

3 

1 

3  

2 

0 

3 

2 

0 

2 
16 

 FDNT 442 

FDNT 452 

FDNT 490 

FDNT 422  

FDNT 422 L 

FDNT 460 

General Electives 
(choose with advisor) 

 

Medical Nutrition Therapy II 

Medical Nutrition Therapy Lab 

Program Review 

Community Nutrition II 

Community Nutrition Lab 

Seminar: EG White 

__________________________ 
 

Total credits 
 

        CREDIT TOTAL - 124 

13:00 

14:30 

12:30 

14:30 

Arranged 

18:30 
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T 
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1 

1 
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0 

1 

8 
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BS Nutrition Science & Dietetics  
Recommended Schedule 

(Dietetics Emphasis) 
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STUDENT RIGHTS AND PROCEDURES 
 

University policies and procedures addressing student records, freedom of association, 

discrimination and harassment, right of entry, classroom rights and other student rights can be found 

in the Andrews University General Information Bulletin and in the Student Handbook.  
 

 
GRIEVANCE PROCEDURES 
 

Every effort should be made by the student and the program director to provide an experience that is 

conducive to the development of professional competencies.  However, as in any professional 

environment, behavior or circumstances may arise causing grievance to one or both parties. 

 

The student should realize that for all concerns that cannot be resolved with the party causing the 

injury the following chain of command should be contacted.  For efficient resolution of the concern, 

it is important that the sequential order of the chain be observed (please see below).  You may be 

requested to state your grievance in writing. 
 

 

Chain of Command for Grievances 
 
 

Director of the Dietetics Program 
 


 
Chair, Department of Public Health, Nutrition & Wellness 

 


 
Dean, School of Health Professions 

 


 
Vice President for Academic Administration 

 


 
President, Andrews University 

 
 

A university ombudsperson may be helpful in this process.  See the Student Handbook for more information.  
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PART TWO: 
 

EVALUATION, SCHOLARSHIP, 
& 

INFORMATION
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SCHOLARSHIPS 
Students enrolled in the DP are eligible to apply for various scholarships offered through Andrews 

University.  Scholarships offered through the university must be applied for by February 15 in the 

Dean's office of the School of Health Professions.  

 

Listed below are three (3) scholarships offered through the university which are designated for 

nutrition students.  These scholarships are awarded annually to students in the spring for the 

following fall semester. Typically these scholarships are less than $1,000. Students should note, 

however, that the financial information bulletin lists approximately 20 endowed scholarships 

available to students enrolled in any program at Andrews University. 
 

 The Neva Hall Endowed Scholarship was established by Mrs. Neva Hall of Riverside, 
California, for junior and senior dietetics majors. 

 

 The Frank L. and Alice G. Marsh Scholarship was established by these former Andrews 
University faculties to benefit dietetic students. 

 

 The Otto and Irma Vyhmeister Endowed Scholarship Fund was established to benefit 
a non-North American SDA student in their junior or senior year of dietetics, or a graduate 
student in nutrition. 

 

The Academy of Nutrition and Dietetics (AND) also has various scholarships available to eligible 

students.  Information regarding these scholarships may be obtained from AND by calling 1-800-

877-1600.  Applications must be postmarked by February 15.  

 
 

DP Evaluation Policies 
Evaluation is an important component of the learning process since it allows the student to maximize 

growth by realizing areas of both weakness and strength.  Evaluation of students in the DP program 

involves more than grading.  It is a comprehensive survey of each student performance in and outside 

of the classroom and includes both academic and professional behavior.  Details of the grading 

system are listed below.  The different types of evaluations used are: exams, quizzes, rubrics, and 

case studies.  
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Grading 
The authority to determine letter grades rests with the teacher of the course.  Policies on the Andrews 

University grading system including deferred grades and incompletes are found in the current 

University Bulletin and in each course syllabus.   
 

A 94-100% 

A- 90-93% 

B+ 87-89% 

B 83-86% 

B- 80-82% 

C+ 77-79% 

C 73-76% 

C- A grade of C- or lower is not acceptable for dietetics students 

 

Evaluation of the Progress of Dietetic Students  
 

Evaluations are completed at regular intervals during the program as an overall index of student 

growth.  Information from the evaluations is used to strengthen and enrich counseling of the student. 

 Steady growth and progress is expected from the initial levels toward the ideal level.  The evaluation 

is completed by the director of the DP using information from course instructors and the Nutrition 

Faculty. Evaluations will occur at the following intervals:  

 

1st evaluation  Spring Semester, Sophomore Year (application, see application on pg. 26-28 ) 

2nd evaluation  Spring Semester, Junior Year (interview, see evaluation form on pg. 29-30) 

3rd evaluation  Spring Semester, Senior Year (portfolio) 

 

Forms used in the evaluation process can be found in the appendix of this handbook.  The evaluation 

forms for each student are compiled by the director of the DP and reviewed along with a self-

evaluation completed by the student using the same forms.  All ratings are recorded on a summary 

sheet which is maintained in the students' file.  The director of DP may summarize the general 

strengths and limitations of the student in conference with other faculty and the student; however the 

actual ratings and comments will be kept in confidence. 
 

Application 

Students who wish to enter into phase 2 of the DP must apply to the program in the spring semester 

of their sophomore year.  Applicants must meet the requirements on page 9 to be accepted into the 

program.   

Freshmen and sophomores are permitted to retake a maximum of 2 science or FDNT courses to 

improve their standing for admission to the dietetics program.   
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Interview 
In the spring semester of their junior year each student will meet with the DP Director and one other 

DP faculty member for an interview.  The student completes the evaluation form, available on pages 

29-30 of the handbook, and brings it to the meeting.  The DP director and additional faculty member 

complete the evaluation for the student also and compare the evaluations during the meeting time.   
 

Portfolio 
Students are presented with information on starting their portfolio in FDNT 118 (Profession of 

Dietetics).  Projects, papers, and presentations are collected by each student throughout the program 

to put into their final portfolio.     
 

Each year students are encouraged to make an appointment with their advisor to sit down and review 

their current portfolio.  A new learning plan and evaluation, updated resume, and a revised self-

reflection should be completed each year of the program, and placed in their portfolio.   

 

All senior students need to submit the final copy of their portfolio in FDNT 490 (Review).  

Completion of the FDNT 490 course and graduation is contingent on the student turning in their 

finalized portfolio.  Completing the portfolio is a requisite to receiving a DP verification form. 

 

*Log sheets for departmental assemblies and volunteer/work hours can be found on pages 40-42.  An 

outline of the volunteer/work hour guidelines can be found on page 43.   
 

 

Student Involvement in the Department 
 

Students are represented by elected officers of the Nutrition & Fitness Student Association (NFSA). 

This association has two faculty co-sponsors who bring the academic issues and other concerns of 

the students to the departmental faculty meetings for discussion and action. Students will be 

informed of pertinent decisions occurring in faculty meetings by email and at the monthly 

departmental assemblies. All students are required to attend 4 of the 6 departmental assemblies 

for each school year.  Assembly attendance MUST be recorded and turned in with the senior 

portfolio.  
 
 

Nutrition & Dietetics Comprehensive Examination 
 

*Background 
 

The DP is an academic curriculum which prepares the graduate for a Dietetic Internship (DI).  When 

this is completed satisfactorily the student is eligible to take the Registration Exam. 

 
*Goal of the DPD Comprehensive Exam 
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To help students review the academic requirements by exposing them to the type of knowledge 

needed to prepare for and successfully pass the knowledge components of the registration 

examination.  
 
*Procedure and Details  
 

The DP examination is structured to be similar to the CDR examination in difficulty, question type 

and distribution.  However, this examination does not integrate the practice component that a DI is 

designed to provide. 

 

Subject matter : Course work covered during DP program 

 

Time  : Late spring semester of the senior year (3rd week of April)  

   as part of the review course FDNT 490 

 

Passing Level : 70%  

 

Students failing the comprehensive exam may be permitted to re-take the exam at least once.  The re-

takes will be scheduled no sooner than 30 days and 60 days, respectively, after the initial exam was 

given.  Failure to pass the exam the 3rd effort will jeopardize receipt of a final DP verification form 

for the student. 

 

Preparation for the Registration Exam 
Andrews University offers two programs to prepare the student for the registration examination 

given by the Commission on Dietetic Registration of the Academy of Nutrition and Dietetics (AND). 

 

• The DP program, which meets the academic requirements for the entrance to the Dietetic 

Internship. 

 

• The Dietetic Internship (DI), a post-baccalaureate program, designed to meet the supervised 

practice requirements for registration eligibility. *See additional information on the AU  DI  program 

on pages 31-32.   
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THE ACADEMY OF NUTRITION AND DIETETICS 
EDUCATIONAL PATHWAYS TO REGISTRATION 
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Definitions: 
 

1.  Didactic program in Nutrition Science & Dietetics: An academic program in a 

regionally accredited college or university culminating in at least a bachelor's degree. The 

program is approved by the Accreditation Council for Nutrition and Dietetics (ACEND) to 

meet the minimum academic requirements for registration eligibility and the Academy of 

Nutrition & Dietetics membership. 
 

2. Dietetic Internship: A formalized post bachelor's degree educational program accredited 

by the Accreditation Council for Nutrition and Dietetics (ACEND). The curriculum of the 

program is designed to meet the supervised practice experience requirements for registration 

eligibility and AND membership. Some programs include the opportunity to complete 

graduate course work while enrolled in the program. 
 

3.  Coordinated Program: A formalized bachelor’s or master’s degree program in dietetics 

accredited by the Accreditation Council for Nutrition and Dietetics (ACEND).  The 

curriculum is designed to coordinate academic and supervised practice experiences to meet 

the requirements for registration eligibility and the Academy of Nutrition & Dietetics 

membership.   
 

4.  RD (RDN) - Registered Dietitian (Registered Dietitian Nutritionist): A 

dietitian who has completed the registration eligibility requirements established by the 

Commission on Dietetic Registration, successfully passed the Registration Examination for 

Dietitians, and meets continuing education requirements. 
 
 



 

 

 

BECOMING A REGISTERED DIETITIAN 
 

The four-year Didactic Program in Nutrition Science & Dietetics at Andrews University is accredited by the 

Accreditation Council for Nutrition and Dietetics (ACEND). Upon successful completion of the Bachelor of Science in 

Nutrition Science & Dietetics, a student may apply for a DI. After successfully completing a Dietetic Internship, the 

intern will be eligible to take the computerized national registry exam set by the Commission on Dietetic Registration 

and become a registered dietitian. 

 

1- Completion of the Bachelor of Science in Dietetics (GPA 3.0 or more) 

2- Do the dietetic internship program (1-2 years depending upon location) 

3- Take the review courses  

4- Pass the RD exam    

* Alternatively a student may complete any BA or BS degree and then complete the DP requirements at Andrews 

necessary for entry into a Dietetic Internship. 
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Appendix 
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Didactic Program in Nutrition Science & Dietetics (DP) 
Application Form 

__________________________________________________________________ 

 
This form is to be used by prospective students who are applying to the Andrews University DP program 

Section I:  PERSONAL PROFILE OF APPLICANT 

 

Name of Applicant______________________________________ Date of Birth:________________ 
   (Last Name)    (First Name)       (Month/Day/Year) 
 

Permanent Address of Applicant: 
 

 __________________________________________________________________________  
     (Street Address) 
 

___________________________________________________________________________  
(City)     (State)             (Zip Code)  (Country) 

 

Telephone Number: ________________ Email Address: ___________________________________  
 

Gender of Applicant:  [ ] Male [ ] Female 
 

Ethnicity of Applicant:   
 

[ ] White (non-Hispanic) [ ] Hispanic   [ ] Black/Non-Hispanic [ ] Indian 

 

[ ] Asian  [ ] Native American   [ ] Pacific Islander [ ] Other _____________________ 

 

 
Section II:  APPLICATION PROFILE 

 

1. Check the option that best describes your current application category: 

[    ] Sophomore at Andrews wishing to enter phase 2 of the Dietetics Program at Andrews  

[    ] Student changing from another academic major at Andrews University  

[    ] Student transferring from another college or university 

[    ] Special student with a B.S. degree (other than Dietetics) applying for DP completion courses 

[    ] Graduate student applying for DP completion courses 

2. Please indicate whether you have already completed the following application activities: 
a. For all students applying to the Andrews University DP Program:                               

Have you already applied and received general acceptance to Andrews University?    [ ] Yes   [ ] No 

If No, please visit the Andrews University Admissions website link for general application requirements, 

instructions and procedures:   http://www.andrews.edu/future/apply/index.html  
 

b. For those with Non U.S. Degrees or Foreign Transfer Students:                                
Has your academic transcript already been evaluated by one of the Academy of Nutrition & Dietetics-approved 

evaluating agencies?     [ ] Yes  [ ] No    

 

If No, please visit the following Academy of Nutrition & Dietetics website link for instructions:   
http://www.eatrightacend.org/ACEND/content.aspx?id=6442485499  

 

 

http://www.andrews.edu/future/apply/index.html
http://www.eatrightacend.org/ACEND/content.aspx?id=6442485499
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Section III:  ACADEMIC PROFILE OF APPLICANT 
 

1. Most Recent Educational Institute Attended: 

 

_________________________________________________________________________ 

   (Name of High School/College/University) 
 

_________________________________________________________________________ 

(City or State)     (Zip Code)   (Country) 
 

2. The number of college credits you have already successfully completed is: _________________________ 

  

 

3. Please complete the following academic course profile by indicating whether you have successfully completed the 
listed prerequisite courses: 

*REQUIRED COURSES (NEEDED FOR ACCEPTANCE INTO DP) 

[ ] Basic Nutrition  Year Completed: __________ Grade: _____ Credits: ____ 

[ ] Anatomy & Physiology I Year Completed: _____  Grade: _____ Credits: ____ 

[ ] Anatomy & Physiology II Year Completed: _____  Grade: _____  Credits: ____ 

[ ] Inorganic/Organic Chemistry Year Completed: _____  Grade: _____ Credits: ____ 

[ ] Intro to Biochemistry  Year Completed: _____  Grade: _____  Credits: ____ 

[ ] Introduction to Psychology Year Completed: _____  Grade: _____ Credits: ____ 

[ ] Principles of Sociology  Year Completed: _____  Grade: _____ Credits: ____ 

[ ] Math    Year Completed: _____  Grade: _____ Credits: ____ 

  Course name: ___________________________________ 

 

*STRONGLY RECOMMENDED COURSES (TO ENHANCE YOUR APPLICATION) 

[ ] General Microbiology  Year Completed: _____  Grade: _____ Credits: ____ 

[ ] Food Science   Year Completed: _____  Grade: _____ Credits: ____ 

[ ] Profession of Dietetics  Year Completed: _____  Grade: _____ Credits: ____ 

 

         Total Credits: ______ 

Were the credits taken on the quarter or semester system? _______________ 

 
Please be prepared to submit course descriptions upon request for any of the above courses.  

 

4. Based on your academic transcript(S), your overall cumulative Grade Point Average (GPA) is: ______  
*If you have attended more than 1 college or university this should represent your overall combined GPA of all the 
classes that you have taken.   

 

5. Statement of Purpose 
Submit a typed (double spaced, 12 point font) statement of your objectives for seeking a BS degree in Nutrition and 
Dietetics.  Discuss your personal and professional goals.  Discuss your background and how you became interested in 
Dietetics.  Also, indicate why you have chosen to apply to the Dietetics program at Andrews University. 
 

6.  Transcripts 
Transcripts for every university or college that you have attended MUST be sent along with your application.  These 
transcripts can be unofficial and can be e-mailed or mailed with your application.   
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NO APPLICATIONS WILL BE PROCESSED UNTIL THE STATEMENT OF PURPOSE AND 

TRANSCRIPTS ARE SUBMITTED. 

 

7. I certify that the above information is complete and accurate, to the best of my knowledge. 
 

 

APPLICANT SIGNATURE: ___________________________________________ DATE: ___________________ 

                   (Month/Day/Year) 

 

__________________________________________________________________ 
 
Please fax completed form to:  269-471-3485   

 

or mail to:  
 
DP Director  
Public Health, Nutrition, & Wellness Dept. 
Andrews University 
Berrien Springs, MI 49104-0210 

 
For Office Use Only 

Accepted to DP: _________________ 

Probationary Acceptance to DP: ______________ 

Not accepted to DP: ______________  

Reason: 
__________________________________________
__________________________________________
______________ 



 

JUNIOR EVALUATION OF PROFESSIONAL PERFORMANCE 
 
 
 

Name: 
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Knowledge of Nutrition 

Knowledge of nutrition(mostly grade of B or higher in dietetic courses)          

Cumulative GPA of 3.0 or higher     

Teacher’s Comment  

Accuracy 

Follows teachers instructions         

Follows professional dietetic standards 

    Assignments are done in detail 

    Teacher’s Comment  

Attitude  

Works well with groups         

Keeps appointments 

    Dresses appropriately 

    Punctuality 

    Gets work/assignments turned in on time 

    Teacher’s Comment  

Cooperation   

Willingness to complete job tasks         

Participates in the department activities and assemblies         

Teacher’s Comment  

Communication   

Communicates appropriately with teachers & seeks information         

Uses electronic tools effectively for professional communication and research         

Communicates effectively in written forms 

    Communicates effectively in verbal, and non-verbal forms 

    Teacher’s Comment 

 Lifelong learner 

Demonstrates continuing professional growth 

    Diligence in working on portfolio on a yearly basis     

Teacher’s Comment 
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Acceptance of Criticism  

Willingness to accept criticism         

Utilizes constructive criticism for self-development 
    

Teacher’s Comment  

Organization  

Ability to organize materials         

Turns in papers that are neat and orderly     

Teacher’s Comment  

Total score  

Definitions of the Professional Performance Evaluation 

Excellent:    Meet all the standards 

Very good:   Meet most of the standards 

Good:   Generally meets standards but shows need for improvement  

Needs improvement:   Fails to meets various standards  

Students that scores less than 50 points out of 66 will be considered on DPD probation and having an overall GPA below 3.00 will be 
uncompetitive when applying for a Dietetic Internship. 

 

Advisor’s overall comments: 

 

 

 

 

 

 

 

 

Signature of the Advisor: 

 

Date: 

 
Student’s comments: 

 

 

 

 

 

 

 

 

Signature of Student: 

 

Date:                                  



 

31 
 

DIETETIC INTERNSHIP PROGRAM 
 

Dietetics graduates are eligible to apply for entry into an Accredited Dietetic Internship [DI].  
Admission requirements for the AU Internship Program include the following: 

1. A Verification Statement indicating successful completion of an approved DPD program or a 
Declaration of Intent to Complete Degree signed by the DPD director 

2. A baccalaureate degree from an accredited institution 
3. A completed application form and accompanying documentation as described in the 

application 
4. A GPA of 3.0 or above, relevant work experience, and evidence the student has passed 

each test for MNT with a B or better. 
5. A DPD GPA of at least 3.2. 

 

 
Internship Options 
A listing of all accredited Dietetic Internships, across the United States, can be found at eatright.org.  
Click on Become an RD/DTR and go to the accredited programs link on the side bar.  Chose Dietetic 
Internship and you will be able to pull up a list of internship options by state.   

   
 
AU Internship Program costs 
 
Dietetic interns may register for 12 hours of graduate credit which can be applied towards a Master of 
Public Health (online) degree from Andrews University.  However, registering for graduate credit does 
not constitute admission to the graduate school. Students register for 6 semester credits in fall semester, 
and then again in spring semester. 
 
Application fee (waived for AU students)   $50.00  
Graduate Certificate of Nutrition & Dietetics  $9,000.00*  

Professional education & Distant Education fees (applies to both options) $483.00 per semester* 

 
*subject to change annually 
 
The DI program begins the last week of August each year and continues for eight months.  Completed 
application forms are due February 15 for the following fall.  Registration for fall semester takes place 
during the orientation program. Registration for spring semester takes place in January by mail. 
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Handbook 
 

Students admitted to the Dietetic Internship program will receive a Student Handbook from 
the Program Director.  The handbook contains important program guidelines, evaluation 
instruments and reporting forms. 
 

Program Description 
 

The DI program at Andrews is designed to provide professional experiences at various 
institutions in the United States.  The experiences are supervised by Registered Dietitians in 
leadership positions.  Graduates are prepared to assume entry level positions as Dietitians 
and are eligible to write the registration exam administered by the Academy of Nutrition & 
Dietetics. 
 
In eight months the students complete 1312 supervised hours.  The program consists of: 
 

1. A three to four day orientation at Andrews University 
2. 4 weeks of community nutrition in South-west Michigan, or within 50 miles of their 

assigned location. 
3. 7 weeks of food service administration 
4. 21 weeks of clinical dietetics in an affiliated hospital 

 
Interns will be located at only one hospital for the entire period that they are doing the food 
service and clinical rotations.  Hospital locations include: 
 

- Grand Rapids, MI 
- Hinsdale, IL 
- Kettering, OH 
- Columbus, GA 
- South Bend, IN 
- St Joseph, MI 
- Tavares, FL 

 
An option to complete a Master of Public Health (MPH.) in Nutrition & Wellness exists, but 
requires separate admission to the Graduate School at Andrews. 
 
DI students are selected by a computer matching process.  All applicants need to register 
online with D & D Digital Systems in Ames, Iowa by February 15th for the following fall.  
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Departmental Assembly Log 

  

It is required that Dietetic and Fitness Majors attend at least 4 of 6 departmental assemblies per 

year. Please use this form to log your participation in these activities. 

  

Name: _______________________________________________________________________ 

Major: _______________________________________________________________________ 

Program Standing: (circle one)    Freshman      Sophomore      Junior        Senior   

School Year: ________ - _______  

  

 Date      Subject Matter 

 ____________    _____________________________________ 

 ____________    _____________________________________ 

 ____________    _____________________________________ 

 ____________    _____________________________________ 

 ____________    _____________________________________ 

 ____________    _____________________________________ 

  

*Attendance will be taken at each assembly so that your records can be checked.  It is your 

responsibility to come to the assemblies required and keep a log of your attendance for the 

portfolio.   
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Nutrition Science & Dietetics Program 

Portfolio Log  
  

Circle which part of the portfolio these hours are for:    Clinical    Food Service   Community   Self-selected 

  

Name __________________________________________________________________  

Experience Hours 
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Nutrition Science & Dietetics Program 

Volunteer/Work Hours for Portfolio  

  

Circle which part of the portfolio these hours are for:  Clinical   Food Service   Community    Self-selected 

Name __________________________________________________ Date _________________________ 

Location __________________________________________________________________________________ 

Type of Service Performed ___________________________________________________________________ 

Total Hours _______________________  

………………………………………………………………………………………………………………………. 

Please write briefly summary about your experience, and what you learned from this experience:  

  

  

  

  

  

……………………………………………………………………………………………………………………… 

STUDENT: 

Signature __________________________________________________  Date _________________________ 

SUPERVISOR:  

Signature __________________________________________________  Date _________________________ 

ADVISOR OR DP DIRECTOR:  

Signature __________________________________________________  Date _________________________ 
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Nutrition Science & Dietetics Program 

Portfolio Volunteer/Work Experience Requirements 

 Purpose: To participate in meaningful nutrition experiences preferably with a registered dietitian.   

 Required Hours:  200 hours for freshman.  For those transferring to AU as a sophomore, 165 hours are required.  For those 

transferring as a junior 125 hours are required. 

    

The required hours are as follows:  
Clinical 
25 hours 

Examples: 
Shadowing clinical dietitian (long-term care, hospital, renal, cancer treatment 

center, out-patient 1-on-1 counseling, and bariatric) 
Clinical research assistant (in hospital setting) 
Attendance at a support group meeting 

Food Service Management 
50 hours 

(you must select at least 2 different experiences) 

Examples: 
Cafeteria (AU, hospital, or restaurant) MUST include food preparation 
Dietary aide or diet clerk (hospital or long-term care) 
Management of inventory, purchasing, ordering, recipes, and/or production 
Shadow health department inspector or quality assurance inspector 
Non-Qualifying Experiences 
Waitressing, cashier, and dishwashing 

Community 
50 hours 

(you must select at least 2 different experiences) 
  

  
*the following experience MUST be limited to 15 hours each 

Examples: 
Shadowing a community dietitian (WIC, sports nutrition, etc.) 
Active participation in a community program (WE CAN, FLIP, etc.) 
Nutrition related camps (weight loss or diabetic camps) 
*Soup kitchens, Meals on Wheels 
*Food pantries, senior congregate meals, International Food Fair (including 

food prep and service) 
*Health fairs 
*Church nutrition programs (Lifestyle Matters, CHIP, GROW) *Cooking 

schools/demos or health presentations 
*Department informational booths for National Nutrition Month,   Eating 

Disorder Awareness Week, and etc. 
*Domestic & international mission projects related to nutrition (as approved 

by the DPD director) 

Self-selected 
Up to 75 hours (for those requiring additional hours) 

  

Examples: 
Additional hours in the categories above 
Assisting faculty on research 

 

Additional Guidelines:  

*Hours done for class labs, working in the department as a lab assistant or office assistant, will NOT count towards your 

portfolio hours.   

*ALL work must be done under the supervision of a Registered Dietitian (AU faculty or outside RD).  If unsure that the 

activity meets these requirements check with DP director, BEFORE engaging in an activity. (If the program does not have a 

RD associated with it, submission of lesson plans, handouts, or other materials being used MUST be approved by a RD in the 

department BEFORE participating in the program/event.)    

Deadlines:  

To ensure that you are meeting the requirements above appropriately and showing progress (50-60 hrs/yr), you need to take 

your portfolio to your advisor in April of each year.   

 

 

 


